AAMUHUCTpPaUUA (MCNONMHUTENbHO-PacNopAAUTENIbHbLINA OpraH)
MYHMLUMNaNbHOro pamoHa « Pep3nKoBCKUN paioH»
Kanyxckon obnactu

NMOCTAHOBNEHUE
oT 17 okta6pga 2014 rona Ne698
n. ®ep3mkoBo

O BHeceHUU N3MEHEeHUsA B NOCTaHOBNEHUEe agMUHUCTPaLUN (ULCNOSTHUTENbHO-
pacnopsauTenbHOro opraHa) MyHMUMnanbHOro pamoHa «®ep3nkoBCKUM paloH» OT
7 HOsI6psA 2012 ropa Ne 432 «O6 yTBepXXAeHMU aAMUHUCTPATUBHOIO perfiameHTa
npeaocTaBrieHUs rocyfapcTtBeHHon ycnyru «lpnem 3asBneHnn n opraHmsauus
npeanocTaBlieHMA rpaxaaHaMm cybcmanm Ha onnaTy XXUnoro NoOMeLLeHUs u
KOMMYHanbHbIX YCIyr» agMUHUCTpauuen (MCNOMHUTENbHO-pacnopaaTeNbHbIM
OpraHom) MyHULMNanbHOro pamoHa «Pep3mMKOBCKUU PannoH»

B cooTtBeTcTBUM ¢ DPenepanbHbiM 3akoHOM OT 06 oktabpst 2003 roga Ne 131-d3
«O6 o6wux npuvHUMNax opraHu3auMmM MEeCTHOro camoynpasneHna B Poccunckon
depepauun», dPepepanbHbiM 3akoHoM oT 27 wutona 2010 roga Ne 210-03 «O6
opraHusauun npegocTaBrieHUst rocyapCTBEHHbIX WU MYHUUMNANbHbLIX YCryr», 3aKkoHOM
Kanyxckon obnactn ot 26 ceHTtabps 2005 roga Ne 120-O3 «O HageneHun opraHoB
MECTHOro camoynpasneHnss MyHUUunanbHbIX pavioHOB U ropoacKUX OKpyros Kanyxckown
obnactm  oTaenbHbIMM  MOMAHOMOYMSIMM»,  YCTaBOM  MyHMUMNANbHOrO  panioHa
«Pep3nkoBCkMi panioH» n lNMopsagkom paspaboTkm N yTBEPXAEHUA agMUHUCTPATUBHbLIX
perrnamMeHToB npefoCTaBneHns agMuHUCTpaumen (MCnosTHUTENbHO-pacnopsaanTENbHbBIM
OpraHom) MyHWUMNanbHOro pamoHa «PEepP3NKOBCKUA parioH» MyHUMUMNANbHbBIX YCAyr,
yTBEPXOEHHBIM MOCTAHOBMEHNEM agMUHUCTPaLMK (MCNOSTHUTENBHO-PacnopaaMTENbHOro
opraHa) MyHuuuMnanbHOro pamoHa «®ep3nkoBckmi panioH» oT 28 Hosabpsa 2011 roga Ne
534, agmuHucTpaums (MCNOMHUTENBbHO-pacnopAaUTENbHbIM  OpraH) MyHULMNANbHOMo
panoHa «dep3ukosckuin panoH» MOCTAHOBJIAET:

1. BHeCTM B noCTaHOBNEHUE agMUHUCTPaUUKN (MCNOMHNTESTbHO-PACcNoPSANTESNbHOMO
opraHa) MyHuUMnanbHOro pamoHa «®Pep3nkoBCckMi panioH» oT 27 Hosabpsa 2012 roga Ne
489 «O6 yTBEpXOEHUM  AOMUHUCTPATUBHOIO  perfiameHTa  npegocTaBrieHust
rocygapctBeHHon ycnyrn  «llpuem 3adaBneHMn W opraHmsauus npenocTaBrieHus
rpaxkgaHam cybcuauim Ha onnarty XWUNoro NOMeLLEHUs U KOMMYHanbHbIX ycnyr» (ganee -
NOCTaHOBIEHME) N3MeHeHwue, N3N0XUB NpUnNoXxeHue K NOCTaHOBMNEHWUIO
«AOMUHUCTPATUBHBIN perfnamMeHT npefocTaBfeHus rocygapcrTBeHHon ycnyrn «[lpuem
3a8BNEHNA U opraHnsaums nNpenocTaBreHns rpaxgaHam cybcuaum Ha onnaTy >XUMMoro
NMOMELLLEHNSI U1 KOMMYHasbHbIX YCRyr» B HOBOW pefakuun (npunaraeTcs).

2. Pasmectutb HacTosLee NOCTaHOBIIEHWE B NHGOPMAaLMOHHO -
TENEeKOMMYHUKaALMOHHOM ceTn VIHTepHeT Ha canTe MyHMUuMnanbHOro  panoHa
«Dep3nKOBCKUIN PaNoOH».

3. KoHTponb 3a BbINOSIHEHMEM HACTOSWEro MOCTAHOBIIEHMUS BO3MNOXWUTb Ha
3amectutensa [Nasbl agMUHUCTpPaUUN MyHUUUNANbHOMO panoHa «Dep3nKOBCKUMN panoH»
no coumanbHbiM Bonpocam A.A. CepskoBa.

FmaBa agMuHUCTpauun
MYHMLMNaNnbLHOro pamoHa
«Pep3nKOBCKUN panoH» A.B. HukuteHko
MpunoxeHwne
K MOCTaHOBMEHNIO afMUHUCTPaLUK
MyHMLMMNANbLHOro panoHa
«Pep3nKoBCKNN parioH»
oT 17 oktsi6psa 2014 roga Ne698
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AAMUHUCTPATUBHbLIN pernameHT
npeaocTaBrieHUs rocyaapcTtBeHHon ycnyru «lpuem 3asaBneHnn n opraHmsauus
npeaocTaBlieHMA rpaxaaHaMm cybcmanm Ha onnaTty XXUnoro nomMeLeHus m
KOMMYHarnbHbIX YCIyr» agMUHUCTpauuen (MCNOoNHUTENbHO-pacnopsaanTeNbHbIM
opraHom) MyHULMNarNbHOro pamoHa «Pep3nKOBCKUN panioH»

[.O6Wwme nonoxeHus
1.1. NpeameT perynupoBaHma AAMUHUCTPaTUBHOIO perfiaMmeHTa npeaocTtaBrieHUA
rocyaapcTBeHHOM yCryru

1.1.1. AOMWHUCTPATUBHLIA pernameHT Mo npeaocTaBIEHUIO rOCyAapCTBEHHOM
ycnyrn «[lprvem 3asBneHnn n opraHvsauusi NpeaocTaBreHns rpaxgaHam cybcuaum Ha
onnaTy >XWMoro NoMeLeHUs M KOMMYHarbHbIX ycnyr» (ganee — AOMUHUCTPATUBHbLIV
pernameHT) paspaboTaH Kak OOKYMEHT, perfnamMeHTUMpylLWmi eguHoo0pasHbin nopagok
npeaocTaBneHnsa rocygapCTBEHHOW YCryrM ANs OpraHoB MECTHOro camoynpasfieHns B
Lensix noBbllLEHUs KayecTBa MpefocTaBrieHns rocygapCTBEHHOW YCIyrn, OOCTYNHOCTU
pe3ynbTaToB UCMNOSIHEHNS FTOCY4apCTBEHHON YCNyru, CO30aHNs KOMMOPTHbBIX YCNOBUA ANS
YYaCTHUKOB OTHOLLEHUIW, BO3HUKAIOLNX NPWU NpeaocTaBieHnn rocyaapCTBEHHOM YCNyru, u
onpegensieT Cpokn 1 NnocneaoBaTenbHOCTb AENCTBUA (aOMUHUCTPATMBHbLIX NpoLueayp) no
npegocTaBneHuto rpaxxgaHam cybcuanin Ha onnaTy >XUMoro NoMeLeHNs U KOMMYHarbHbIX
yCnyr, npyv OCYLIEeCTBMEHUN TOMIHOMOYNA MO MNpueMy 3asiBeHUA U opraHuM3auumm
npegocTaBneHns rpaxgaHam cybcmanm Ha onnaTy XXWUNoro NoMeLLeHNs U KOMMYHarnbHbIX
YCIyr.

Hactoawun AOMUHUCTPATUBHBIA  pernaMmeHT  perynupyet npaBOOTHOLLEHUS,
BO3HMKaKOLME MEXAY 3adABUTENEM U OpraHamu, YNOoSITHOMOYEHHbIMU Ha NpefocTaBrieHne
cybengun.

MpepocTaBneHne rocyaapCTBEHHOM YCMAYrM OCYLLECTBNAETCA HenocpenCcTBEHHO
crneumnanucTtaMmm opraHoB, YNOSTHOMOYEHHbIX B cdyepe coumanbHOW 3aluTbl HaceneHus
MyHMUMNANbHbIX PanoHOB M rOpoaCcKUX OKpyroB Kanyckon obnactu opraHoB MeCTHOro
camoyrnpaBfeHns B COOTBETCTBMM C NepefaHHbIMU NONTHOMOYMSMN 3akoHOM Kanyckomn
obnactn ot 26.09.2005 Ne 120-O3 «O HageneHun opraHoOB MECTHOroO camoyrnpaBneHus
MYHUUMNANbHbLIX PavioOHOB W ropoackux okpyroB Kanyxckon obnactm otgenbHbIMn
rocyaapCTBeHHbIMM NosiHoMouunamMm» (ganee - OC3H).

CopgepxaHne nepefaHHbIX rocygapCTBEHHbLIX MOMIHOMOYMA MO NpefoCTaBEeHUIO
Mep counanbHOW MNOAOEPXKM rpaxaaHaM Ha onnaTty XWNoro noMeLleHns wu
KOMMYHarnbHbIX YCAYT:

- npepocTaBrieHne rpaxgaHam cybcuanin Ha onnaTty >XWMOoro MOMELLEHNs W
KOMMYHarbHbIX ycnyr (ganee — cybcuann).

1.1.2. Hactoawun AOMWHUCTPATMBHBIN perfamMeHT YycTaHaBnvBaeT cTaHgapT

npeaocTaBneHnsa rocyfapCTBEHHOW YCNyrM, a Takke CpPOKM M nocrnefoBaTeribHOCTb
aAMWHUCTPaTUBHBIX Npouenyp n agMmuHucTpaTuBHbix gencteun OC3H, ocyuiecTBnseMbix
no 3anpocy rpaxgaH nmMbo wuX YMNONMHOMOYEHHbIX npeacTaBuTenen B npegenax
YCTAHOBIIEHHbIX  HOPMaTMBHbIMW  NpaBoBbiMM  akTamu  Poccuurckon  dPepepauuu
NMOSIHOMOYMA B COOTBETCTBUM C TpebosaHusamn PepepansbHoro 3akoHa «O6 opraHusaumm
npeaocTaBnNeHNs rocy4apCTBEHHbIX U MYHULMMNAMNbHbIX YCIyr».
1.1.3. OpraHunzauus npenocTaBfieHnst roCyAapCTBEHHbIX YCAYr B MHOrOMYHKLNOHANbHbIX
LUeHTpax npegocTaBfieHnsl rocyAapCTBEHHbIX W MyHUMUMNAnbHbIX YyCnyr (ganee —
MHOrOOYHKLMOHANbHbLIN LEHTP) OCYLLECTBNSETCA B COOTBETCTBUM C DeaepanbHbIM
3akoHom oT 27 wonsa 2010 roga Ne 210-©3 «O6 opraHusaumm npeaocTaBneHuns
rOCYy4apCTBEHHbIX W MyHUUMNAnbHbIX YCNyr», aaMWHUCTPATUBHLIM perfameHTamm
NpeaoCTaBNEHNA YKa3aHHbIX YCNyr Ha OcHoBaHuu CornaweHuss O B3aMMOOEeNCTBUM,
3aKnNYEeHHOro aAMUHUCTpauunen (ncnonHuTenb-pacnopaanTENbHbIN OpraHom)
MyHMUMNANbHOrO panoHa «dep3mkoBCckMin panoH» ¢ [BY Kanyxckon obnactu
«MHOroyHKUMOHaNbHbLIA LEHTP NpefoCcTaBneHns rocygapCTBEHHbIX U MYHUUMNANbHbIX
ycnyr Kanyxxckon obnactu» (ganee MHOroyHKUNOHaNbHbIN LIEHTP).

1.2. OnucaHune 3asnBuTenemn



1.2.1. 3assutenamm aBnaTCa rpaxgaHe Poccunckon depepaumm  unm
WMHOCTPaHHble rpaxgaHe (B cnyyasx, npedycMOTPEeHHbIX MeXAyHapoaHbIMU JOroBopamu
Poccuinckon ®epepaunn), asnsaoLumecs:

- NONb30BaTENAMMU XUIOro NOMELLEHNSA B rOCYyJapCTBEHHOM UMY MYHULMNANbHOM
XUnnwHomM doHae;

- HaHUMAaTENSMN XMUMOro NMOMELLEHNS NO AOroBOpYy HaMma B YaCTHOM XXWUSULLHOM
oHae;

- YrneHaMm XUULLHOTO NN XUITULLHO-CTPOUTENBHOIO KoonepaTuaa;

- COBCTBEHHMKAMM XXMUMOro nomeLleHnsa (KBapTupbl, XXUNOro 4oMa, 4acTu KBapTupbl
UIn XXnnoro goma),

B Crlydae, ecnu uxX pacxofbl Ha OnnaTty >XWMoro NOMeLLEHUS U KOMMYHambHbIX
YCNyr, paccynTaHHble MUCXoOs U3 pasmMepa pernoHasibHbiX CTaHOapTOB HOPMaTUBHOM
nnowaan >Xunoro noMmeLleHnsa, ucnonb3yemon Ans pacyeta cybcugun, n pasmepa
pernoHanbHbIX CTaHAAPTOB CTOMMOCTU >KUITULHO-KOMMYHanbHbIX YCIyr, MpeBbllatoT
BENUYNHY, COOTBETCTBYIOLLYIO MakKCUManbHO [OMyCTUMOW [Ofie pacxodoB rpaxaaH Ha
ONniaTy >XUIOro NOMELLEHUS N KOMMYHanbHbIX YCNyr B COBOKYNHOM Aoxode cembu. [pu
3TOM AS19 CeMen COo cpefHenylweBbiM [OXOOO0M HWXE YCTaHOBMEHHOrO MNPOXUTOYHOIO
MUHUMYMaA MaKCMMarnbHO LONyCTUMas OO0NS pacXO4oB YMeEHbLUAeTCs B COOTBETCTBUM C
nonpaBoYHbIM KO3 PULMEHTOM, paBHbIM OTHOLLEHUIO CpeaHeayLLeBoro Aoxo4a ceMbu K
NPOXUTOYHOMY MUHUMYMY

B cnyyae, ecnn HaHMMaTenu Xunoro nomMeLleHss No 4OroBopy Harvma B YaCTHOM
XUNULWHOM  (pOHAE, uYMEHbl KUIULHOMO WM XKUITULLHO-CTPOUTESNBHOIO KoonepaTtuea,
COBCTBEHHUKN KWUMOIO0 MNOMELLEHUS TMPOXOOAT BOEHHYy Ccnyxby no npusbiBy B
BoopyxeHHbix Cunax Poccuiickon  ®epepauuun, OpyrMx  BOMCKAxX,  BOWHCKUX
OPMUPOBAHUAX W OpraHax, CO34aHHbIX B COOTBETCTBMM C 3aKOHOLATENbCTBOM
Poccurickon ®depepaummn, nubo OCYyXAEHbl K nuweHuto cBoboabl, NGO Npu3HaHbI
6e3BeCTHO OTCYTCTBYIOLWNMU, MO0 yMepsiv nnu obbsiBneHbl yMepLunmm, NMbo HaxoasaTcs
Ha NPUHYAUTENBbHOM feYeHUU NO pelleHunto cyaa, cybeuamm npegocTaBnanTCs YrneHam
NX CEMEN MpWU YCIIOBUU, YTO AAHHbIE YSieHbl CEMEN MPOAOIHKalOT MNOCTOAHHO NMPOXMBaTh B
paHee 3aHMMaeMblX COBMECTHO C 3TUMW rpaxpgaHamMu XunbiX nomelleHusax (ganee —
3aaBuUTenn).

1.2.2. Bmecto 3asiBuTENnen rocygapCTBEHHOM ycnyrm  obpawatbca  3a
npegocTaBneHneM rocyaapCcTBEHHOM YCyrm OT X UMEHN UMEIOT NpaBo:

- YNOMHOMOYEHHbIE VMW fMUa Ha OCHOBaHMM [OBEPEHHOCTWU, OPOPMIIEHHOM B
nopsake ycraHosneHHoM ctatben 185 MpaxgaHckoro kogekca Poccuinckon degepaumu;

- 3aKOHHble NpeaCcTaBUTENM HECOBEPLLUEHHONMETHUX AeTen Unm HeaeecnocobHbIX
rpaXkgaH - poauTenu, yCblIHOBUTENN, ONEKYHbI, NonevynTenu (qanee - JOBEpPEHHbIe Nvua).

1.3. TMopsapok nHcpopmMupoBaHUA O NpaBusnax npefocTaBleHus
rocynapcTtBeHHOM yCryru

1.3.1. NHdopmupoBaHue O nopsiake npefocTaBreHnd rocyfapCTBEHHOW YCryru
OCYLLECTBNAETCA HEenocpeacTBEHHO MO MECTY XUTenbCTBa 3adBUTENS cneumanuctamu
OC3H, a Takke cneuyunanuctamm MuHucCTepcTBa No genam cembu, gemorpaduyeckon u
coumnanbHon nonutuke Kanyxckon obnactn (ganee - MuHUCTEPCTBO) NpU SIMHHOM
oblWeHnn c 3aaBuTENEM (OOBEPEHHBLIM NULOM) C MWCMONb30BaHWEM TenedOHHON W
NnoYTOBOM CBA3EN, UHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTn VIHTepHeT;

- obmumaneHbIn canT opraHoB Briactu Kanyxckon obnactu;

- rocygapcTBeHHble WMH(OpMaLUMOHHbIE cucTeMbl Kanyxckon obnactm «Peectp
rocygapcCTBeHHbIX yenyr Kanyxckon obnacty;

- «[MopTan rocygapcTBeHHbIX ycnyr (pyHKumi) Kanyxckon obnactmy.

Aopec MunuctepctBa: 248016, r. Kanyra, yn. lNponetapckas, 4. 111;
CnpaBoyHble TenedoHsbl: (8-4842) 71-91-50, 71-91-48; ten/dakc 71-91-69;
E-mail:timonina@adm.kaluga.ru, stepanova@adm.kaluga.ru;
OdmumaneHbin cant: http://www.admoblkaluga.ru;

"paduk paboTbl MnHucTepcTBa:

MoHepenbHuk — vyetBepr ¢ 9-00 go 18-15 vyac
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MatHuua — ¢ 9-00 go 17-00 yac
Ob6en — ¢ 13-00 po 14-00 yac
Cy660Ta - BbIXOAHOW.
BockpeceHbe - BbIXOAHOMW.

Agpec OC3H: 249800, Kanyxckas obnactb, Pep3nkoBckuii panoH, n. dPep3mkoBso,
yn. Kapnosa, g. 25;

CnpaBo4Hble TenedoHsbl: (8-48437) 31-851; ten/dakc (8-48437) 31-140;

E-mail: kat3200@yandex.ru

"padumk paboTbl OC3H:
MoHepenbHuk — vetBepr ¢ 9-00 no 17-15 yac
Cpepaa - HenpuemMHbIN AeHb
Matanua — ¢ 9-00 go 17-00 vyac

O6en — ¢ 13-00 go 14-00 yac

Cy660Ta - BbIXOQHOMW.

BockpeceHbe - BbIXOOHOMN.

Appeca, rpaduk paboTbl, KOHTakTHble TenedgoHsl OC3H npuBogAaTcs B
MpunoxeHun 1 HacToawero AAMUHNUCTPATUBHOIO perfnaMeHTa.

1.3.2. VIHdhopmauma o npaBunax npegocTaBrieHns rocygapCTBEHHOM YCIyrM U o
MecTax HaxoXxaeHust n rpadmkax paboTbl FOCYy4apCTBEHHbIX U MYHULMNANbHBIX OPraHoB U
opraHusauun, obpaweHne B  KOTOopble  HeobxoaMmo  Ana  npefocTaBreHus
rocy4apCTBEHHOM YCNyru pasmMeLLaeTcs:

- Ha ohnumanbHbIX cantax MwuHucTepcTBa B WHJOPMaLMOHHO-

TeNeKOMMYHUKaLUNOHHOM ceTn HTepHeT;

- B pernoHanbHOW rocygapCTBeHHOM WHQopMaunoHHon cucteme «[llopTtan
rocyaapcTBeHHbIX ycnyr (dbyHKLMI) Kanyxckom obnactn»
(http://www.gosuslugi.admoblkaluga.ru/);

- B (pegepanbHOM rocyaapCTBEHHOM MHAPOPMAaUNOHHOM cucteMe «EauHbIN nopTan
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr (pyHkuun)y (http://www.gosuslugi.ru/)(aanee —
odomumanbHble canThbl);

- Ha VMHGPOPMAUMOHHBLIX CTEeHOAaX B MecTax MpeaoCTaBreHnsa rocyaapCTBEHHOM
yCnyru;

- Ha odwmumanbHOM canTe MHoroyHkumMoHansHoro ueHTtpa (http://mfc40.ru).
NHbopmaums 0 MecTe HaxoxaeHust u rpadmke paboTbl MHOFOYHKLUMOHANBLHOMO LieHTpa
pa3mMeLleHa Ha opuumanbHOM canTe MHOrodyHKUMOHaNbLHOro ueHTtpa http://mfc40.ru.

1.3.3. YKasaHHasa nHdopmMauus MoxeT ObITb NosfiydeHa B nopsagke MHANBMAOYanbHOro
KoHcynbTupoBaHusa (nyHktbl 1.3.3.1 — 1.3.3.3. pasgena PernamexTta). Ons nonyyYeHus
MHpopmauun no npouenype npeaocTaBreHnss roCyqapCTBEHHOM YCNyrM 3asBUTENsMU
MCcnonb3ylTca cneayrowme opMbl KOHCYNTbTUPOBAHUS:

- HANBMAYANbHOE KOHCYNbTUPOBAHUE JTINYHO;

- MHAMBMAYaANbHOE KOHCYNbTUPOBAHNE MO MOYTE;

- MHAMBMAYaNbHOE KOHCYNbTUPOBAHME NO TeNedoHy;

- Ny6InYHOE NMCbMEHHOE KOHCYNbTUPOBAHUE;

- Ny6NnM4HOE YyCTHOE KOHCYNbTUPOBaHME.

— KOHCynbTMpOBaHME NO npoueaype NpeaoCTaBNeHns rocygapCTBEHHOW yCnyru, B
TOM 4ucne O XoAde NpenoCTaBfeHUs rocyaapCTBEHHOM YCnyrn, MNPOBOAUTCHA Takke
crneumnanucTtaMmm MHOroYHKUMOHAIbHOIMO LEeHTpa, a Takke Mo TenedoHy «ropsven
NUHUNY»  MHOTOPYHKLUMOHanNbLHOro ueHtpa 8-800-450-11-60 (3BoHOK no Poccum
6ecnnaTtHbIR).

1.3.3.1. lHguBmayanbHOe KOHCYNbTUPOBaHME JINYHO.

Mpn nuyHom obpaweHnn 3aasutens B OC3H Bpems oxuaaHus B odyepean Ans
nonyyennss 'y cotpyaHmka OC3H «koHcynbTaumMm O npaBuniax npenocTaBneHus
rocyfapCTBEHHOWN YCNyru He JOMKHO NpesbiwaTth 15 MUHYT.

CotpyaHuk OC3H (ganee - coTpy4HMK), OaOLWMA YCTHYHO KOHCYINbTaLMIO O NpaBuiax
npeaocTaBneHnsa rocyaapCTBeHHOM ycnyrn, 06a3aH nogpobHO M B BEXNBOW (KOPPEKTHOWN)
dopme npouHdopmupoBatb obpaTtuBwerocs B OC3H 3asButens no nocTaBfeHHbIM UM
BOMpocam, KacatwLlmmca nopsaka 1 npasus NpegocTaBneHns rocyaapCTBEHHOM YCIyru.
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YcTHOe uWHopMUpoBaHMe 3asButena npu  nuyHom obpaweHun B OCS3H
OCYyLLEeCTBNAeTCA COTPYAHNKOM He Bonee 10 MUHYT.

B cnyyae, ecnu nogrotoBka oTBeTa TpebyeT NpOAOIPKUTENBHOIO BpEMEHM,
COTPYOHUK MOXET Npeanoxuts obpatutbCad B NUCbMEHHOW dopme, NUMbo HasHaunTb
Apyroe ygobHoe ans 3assButens Bpemsa Ans yCTHOro MHOpMUpoBaHus.

1.3.3.2. lHauBmnayansHoe KOHCYNbTUPOBaHUE NO NOYTe (MO 3NEKTPOHHOW NoYTe).

Mpn obpaweHun B OC3H cCc wncnonb3oBaHMEM CpPeACTB MOYTOBOM  CBA3W,
3JIEKTPOHHOM MOYThHI.

MouTtoBbLIM agpec, agpec anekTpoHHon noytel OC3H npepocTtaBnsawoLLEro
rocylapCTBEHHYO ycnyry, npeacrasneHbl B NyHKTE 1.3.1. HacTosLero
AOMWHUCTPATMBHOIO pernamMeHTa.

Mpwn nocTynneHun oT 3aaBuTENsS NUCbMeHHOro obpaiueHna B OC3H, nucbMeHHbIN
OTBET Ha obpalleHne HanpaBnsaeTcs NOYTOBLIM OTNPaBieHNEM B aApec 3asBUTENS B CPOK,
He npesbllalowmm Asaguati NATM Hen co OHA NOCTYNEHNs NMCbMEHHOro obpatleHus.

Mpn noctynneHun oT 3asaBuTensa obpalleHns B oopMe 3NeKTPOHHOro coodLieHuns ¢
ncnonb3oBaHmeM cetn VIHTepHeT, oTBET Ha obpalleHne Hanpa.nseTcs Mo 3feKTPOHHON
noyte B agpec 3asiBUTEN B CPOK, He MpeBbllakowmi ABaguatv natv OHEW Co OHS
NOCTYNSIEHUSA 3NEKTPOHHOro obpalleHus.

1.3.3.3. IHguBmayarnbHoOe KOHCYNbTUpOBaHWE No TenedoHy.

Mpn oTBeTax Ha YCTHble obpalieHus no TenedoHy COTPyAHMK NOApPOOHO M B
BEXIIMBOMN (KOppEeKTHOW) hopme MHpopmupyeT obpaTuBLIErocs MO UHTEPECYIOWUM €ero
BOMpocaMm, KacalwuMcsa nopsiaka M npasui NpefocTaBfieHUs rocyJapCTBEHHOWM YCyru.
OTtBeT Ha TenedOHHbIM 3BOHOK AOSDKEH HavyMHaTbCA C MHoOpMaunMm O HavMeHOBaHUU
opraHa, B KOTOpbI obpaTuncs 3assuTenb, amunmm, UMEHW, OTYeCTBe M [OOSDKHOCTU
COTPYLHMKA, NMPUHSABLLEro TeneOHHbIN 3BOHOK.

Mpn  HEBO3MOXHOCTM  COTPYAHWKA, MPUHSABLUEro  TeNeOHHbIN  3BOHOK,
CaMOCTOATENbHO OTBETUTb Ha MOCTaBIIEHHbIE BOMPOCHI TeNeOHHbIN 3BOHOK JOMMKEH ObITb
nepeagpecoBaH (nepesBefeH) Ha APYroro COTpyAHMKA, K Yber KOMMEeTEeHUUU OTHOCUTCSA
AAHHbIAN BONPOC U e obpaTusBLLeMyCs 3asiBUTENO AOMKEH ObiTb COOBLLEH TeneOHHbIN
HOMEp, MO KOTOPOMY MOXHO MOSMy4ynuTb Heobxoaumy uHGOPMauuio O npasunax
npenocTaBneHns rocygapCTBEHHON YCIyru.

MHdopmupoBaHue 3aaButens no TenedoHy O npaBunax npegocraBrieHns
rocygapCTBEHHOW YCyru OCyLLeCTBNAETCS COTPYAHUKOM He Bonee 5 MUHYT.

B cnyyae ecnu nogrotoBka oTBeTa TpebyeT NpoOOOMKUTENbHOMO BPEMEHW,
COTPYOHVK MOXeT MnpeasioxXnTb obpaTUTbCA B MUCbMEHHOM dopMe, Nnbo HasHaunTb
Apyroe ygobHoe ang 3assButens Bpemsa Ans yCTHOro MH(OpMUpoBaHus.

1.3.3.4. MNy6rnMyHoe NNCbMEHHOE KOHCYNbTUPOBaHME.

My6nnMyHOEe NUCbMEHHOE KOHCYNbTUPOBaHWE OCYLLECTBASETCHA NyTEM pa3MeLLeHus
MHPOPMALMOHHBLIX MaTepuarnoB Ha CTeHAax B MecTax NpefocTaBreHns rocygapCTBeHHON
ycnyru, nybnukaumm nHopMaunoHHbIX MaTepranoB B CpeAcTBax MacCcoBOW MHopMaLumu,
BKMoYasa nybnukauuio Ha cantax MuHuctepctBa u EguHoM noptane rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNYT (PyHKLUMRA).

1.3.3.5. lNy6nnyHoe yCTHOE KOHCYNbTUPOBaHME.

[My6bnnMyHoe yYCTHOE  KOHCYNbTUPOBaHME  OCYLLECTBASETCS  YNOSTHOMOYEHHbIM
COTPYOHMKOM, €Cnu eMy B YCTaHOBJIEHHOM MopsagKke AenerMpoBaHbl MOSIHOMOYUA MO
npoBedeHnto  NyGNMYHOrO  YCTHOMO KOHCYNbTUPOBaHUS, C NpUBFEYEHMEM CpencTB
MaccoBoOW MHpopmMaLmn.

1.3.4. CoTpygHuKn nNpu oTBETE Ha ObpaLLeHns rpaxkaaH U opraHn3saunin ob6a3aHbi:

- Npn yCcTHOM obpauweHun 3aasutens (No TenedoHy UMM JIMYHO) COTPYOHUKM,
OCYLLEeCTBNALNE KOHCYNbTUPOBAHWE, JAKOT OTBET CaMOCTOATENbHO. Ecnn coTpyaHuK, K
KOTOpOMY 0oOpaTuncs 3adaBuUTENb, HE MOXET OTBETUTb Ha BOMPOC CaMOCTOSTESNBHO, TO OH
MOXET NPeanoXuTb 3aaBuTento 06paTnTbCsa NMCbMEHHO, MO0 Ha3HaunTb gpyroe yaobHoe
ANA  Hero BpeMsi KOHCynbTauuu, nuMbo nepeagpecoBatb (MepeBecTn) Ha Apyroro
COTPYAHMKA K Yber KOMMETEHLUMN OTHOCUTCA AaHHbIN BONPOC UM COOBWNTL TeNedOHHbIN
HOMeEp, MO KOTOPOMY MOXHO NOSTy4NTb HEOBXOAUMYO MHGOPMaLUIO;

- COTPYOHUKK, OCYLLECTBSIOLWMNE KOHCYNbTUpoBaHue (No TenegoHy Wnu INM4YHO),



OOMMKHbI  KOPPEKTHO W BHMMATENbHO OTHOCUMTLCA K 3aaBuTensm. [lpu oTBeTe Ha
TeneOHHbIE 3BOHKU COTPYAHMWK, OCYLLECTBSIOWNA KOHCYNbTUPOBaHWE, OOMKEH Ha3BaTb
amunmio, MMs, OTYECTBO, 3aHMMaEeMyl [OOJ/DKHOCTb W HaMMEHOBaHWE CTPYKTYPHOro
nogpasgenenHns OC3H. Bo Bpemsi pasroBopa Heob6xoAMMO MPOU3HOCUTL CIioBa YeTKO,
nsberatb «napannenbHbiX PasroBOPOB» C OKPYXawLWUMKM NoAbMU U He npepbiBaTh
pasroBop MO nNpUYMHE TMOCTYNNEeHUs 3BOHKA Ha [gpyroM annapat. B koHue
KOHCYINbTUPOBaHMSA COTPYAHMK, OCYLLECTBASIOWMNNA KOHCYNbTUPOBAHME, LOSMKEH KpaTKo
noaBeCTU UTOTN N NEPEYUCINTb Mepbl, KOTOpble HAOO0 NPUHATL (KTO MMEHHO, Korga u 4to
OOSDKEeH caenaTb);

- OTBETbI HAa NNCbMEHHbIE 0bpaLleHns JOMKHbl OblTb MOTUBUMPOBAHHBLIMU U JAKOTCH B
NPOCTON, YETKOW N NOHATHOW hopMe B MUCbMEHHOM BUAE U AOSMKHbI COAEPXKaTb:

OTBETbl HA NOCTaBMEHHbIE BOMNPOCHI;

AOIMKHOCTb, (haMUnunio n MHUUMansl nuua, NognnucaBLLEro OTBET;

hamMunmio n NHULManbl UCNONHUTENS;

HanMeHoBaHMEe CTPYKTYPHOro noapasaeneHns - MCNONHUTENS;

HOoMep TenedoHa NCNONHUTENS;

1.3.5. Ha creHgax B MecTax npeaoCcTaBfeHUs TrOCydapCTBEHHOW  YChyru
pasmeLlaTcsa creaylLlme NHPopMaUnoHHbIE MaTepuansi:

- ucyepnbiBawwas uHPopMaumss O NOpsiake NpeaoCTaBeHUA rocyaapCTBEHHOM
ycnyrm (B BuAae OrOK-CXeMbl, HarnsigHo oTobpakalowen anroputM  NPOXOXAEHUS
aAMWHNCTPaTUBHBIX NpoLeayp);

- TeKCT AOMUHUCTPATUBHOIO perfaMmeHTa C NpunoXeHnsmn (NofnHas Bepcus B ceTu
NHTepHeT Ha oduumanbHbIX canTax);

- cHepnbIBaKoLLMI NepeyeHb OpraHoB rocy4apCTBEHHON BNAacTU U OPraHoOB MECTHOrO
camMoynpasrieHusi, OpraHu3auumn, B KOTopble Heobxoaumo obpaTuTbCs 3asiBUTENSAM, C
ONUCaHMEM KOHEYHOro pesynbTata obpalleHus B KaXdbld W3  yKasaHHbIX OpraHos
(opraHusdauun), a Takke nocrneaoBaTenbHOCTb OOpalleHna B yKasaHHble opraHbl (npwu
HanMuun);

- MecTopacrnonoxeHue, rpacduk (pexum) paboTbl, HOMepa TenedoHoB, agpeca
onumanbHbliX cantoB B ceTn WHTepHeT M 3fEeKTPOHHOM MOYTbl OpPraHoB, B KOTOPbIX
3aABUTENN  MOFYT  MOMY4YMTb  OOKYMEHTbl, Heobxoaumble AOns  npegocTaBreHus
rocygapCTBEHHOW ycnyru (Npy Hanu4nm);

- CXema pasMeLleHMs COTPYOHUKOB U pEexuMm npuemMa umu 3asiButenen; Homepa
KabnHeTOB, B KOTOPbIX NPefoCTaBnseTcs rocygapCcTBeHHas ycnyra, amunuun, MMeHa,
OTYeCTBa M AOSMKHOCTM COOTBETCTBYHOLLNX COTPYOAHUKOB;

- BbIOEPXKN M3 HOPMAaTMBHbIX MPaBOBbIX aKkTOB MO Haubornee 4acTo 3agaBaeMbiM
BOMpocawm;

- nepeyeHb [OOKYMEHTOB, HanpaeBnsiembix 3assutenem B OC3H, n TpeboBaHus,
npeabsiBrsieMble K 3TUM AOKYMEHTaM;

- (bOpMbl AOKYMEHTOB ANA 3anonHeHus, obpa3supbl 3anonHEHNS JOKYMEHTOB;

- NepeyeHb OCHOBaHUIN ANs 0TKasa B NpeaoCTaBleHnn rocyJapCTBEHHOW YCNyru;

-nopsAoK obXanoBaHWSA pelleHus, OeWCcTBMA unu 6e3nencTBus  COTPYAHMKOB,
NpeaoCTaBNALLMX FOCYAapCTBEHHYIO YCyry.

TekcTbl MaTepmanoB nevyatarTcsa YAOOHbIM ANS YTeHUs WpngTom (pasmep He MeHee
14), 6e3 ucnpaeneHui, Hambonee BaXHble MecTa PeKoOMeHAYeTCa BblAeNATb MOMNY>XUPHbIM
LwpngTom.

1.3.6. B MHpOpMaALMOHHO-TENEKOMMYHUKALMOHHON ceTu NHTEepHET Ha odumumanbHbIX
canTax pasmeLlarTca cnegyowme nHPopMaumMoHHbIE MaTepuarnbl:

- MNONHOE HauMeHOBaHWE W TMOYTOBLIN afpec CTPYKTYPHOro noapasgeneHns
MwuHucTepcTBa, Kypupylowero npegocTaBneHne rocyaapcteeHHon ycnyrm mn OC3H,
HenocpeaCTBEHHO OKa3blBaKOLLEro rocy4apCTBEHHYO YCNyry;

- CNpaBOYHble TeNneOoHbl, N0 KOTOPbIM MOXHO MOSTYYUTb KOHCYNbTaLMIO MO NOPSAKY
npeaocTaBneHnsa rocygapCTBEHHON yCnyru;

- agpeca anekTpoHHon noyTel OC3H, MuHncTepcTBa;

- TeKCT AQMUHUCTPATUBHOIO pernameHTa (C COOTBETCTBYHOLLMMM CCbIflkamMn Ha Gnok-
CXeMbl, oOTObpaxarwLime anroputM MPOXOXAEHUS aAMUHUCTPATUBHBIX Mpoueayp) C



NPUNOXEHNAMMU;
- MHOpMaUMOHHbIE MaTepuanbl (MofHas Bepcud), coaepXalimMecs Ha cTeHaax B
MecTax npeaocTaBrieHNs rocy4apCTBEHHOW YCNyru.
1.3.7. Brnok-cxema npenocTaBneHns rocygapCTBEHHOW YCryrM  NpUBOAUTCA B
MpunoxeHun 4 HacToswero AOQMUHUCTPATUBHOIO pernamMmeHTa.

Il. CraHgapT npeaocTaBrieHUs rocyfapCTBEHHOM YCyru
2.1. HaumeHoBaHMe rocyaapCTBEHHOM yCcnyru

HaumeHoBaHue rocypapctBeHHon ycnyrn — «[lpvem 3asBneHun n opraHusauums
npegocTaBneHna rpaxxgaHam cybcmami Ha onnarty Xunoro noMeLLeHUss 1 KOMMYyHarbHbIX
ycnym»

2.2. HanmeHoBaHWe opraHa MeCTHOro camoynpaBrfieHuUsl, HenocpeaCTBEHHO

npeaocTaBnAoOLWEro rocyaapCTBEHHYO yCnyry
HanmeHoBaHne OMCY, HageneHHoro rocyaapCTBEHHbIMM — MOSTHOMOYUAMM MO
OKasaHuI0 Mep coumanbHOW MOoAAEepXKUM Ha npefocTaBrieHWe rocygapCTBEHHOW YCIyru,
OTtmen  coumanbHOM  3aWMTbl  HaceneHws  agMuHUCTpauun  (MCNONHUTENBHO-
pacrnopsanTesibHOro opraHa) MyHUUUNanbHOro panoHa «Pep3vkKoBCKUIA PaNiOH».
2.3. OnucaHue pesynbTaTa npeaocTaBlieHUA rocyaapCTBEHHON yCrnyru

PesynbTatom npegocTaBneHnsi rocy4apCTBEHHOM YCyrn SBSIOTCA:

- NpegocTaBneHne cybenanm;

- OTKa3 B npegocTtasneHnn cybcmanu.

2.4. Cpok npenocTaBrieHUA rocyaapCTBEHHOM yCnyru

2.41. 3agsutensam n (Unv) yYrneHam MX CeMbMW, UMEKLWUM MNpaBo Ha cybcuauu,
npegocTaBnsaeTca ogHa cybcnaunsa Ha Xunoe nomeLleHne, B KOTOPOM OHU NMPOXMBALOT.

Cybcunams npeaocTaBnsieTca CPOKOM Ha 6 MecsaueB.

2.4.2. PelueHne 0 npegocTaBreHNN rocyaapCTBEHHOM yCrnyrm munu ob otkase B ee
npegocraBneHun npuvHumaetca pykosogutenem OC3H B Teyenne 10 gHen ¢ patbl
nonyyeHuss BCEeX [OOKYMEHTOB, MpedyCMOTPEHHbIX MNyHKTamu 2.6.2. HacToswero
AOMWHNCTPATMBHOIO pernamMmeHTa.

2.4.3. Nencteue (6espenctame) OC3H npu NpMHATAN peLleHnst O NpeaocTaBneHnm
cybecmaumn, a Takke ero peweHue o6 oTkase B npepocTaBrieHMn cybcuamm mMoryT ObiTb
obanoBaHbl B cyq.

24.4. Tlpn npeacTaBneHMM [OOKYMEHTOB, MPeAyCMOTPEHHbIX MyHKTOM 2.6.2.
HacTosiwero AQMMHUCTPaATMBHOIO pernameHTta ¢ 1-ro no 15-e uncno mecsua cybemansa
npegocraenseTcs ¢ 1-ro yucna 3TOro Mecsaua, a npu npeactaBfieHUn  yKa3aHHbIX
AOKYMEHTOB C 16-ro yncna oo KoHua mecsua - ¢ 1-ro yucna cnegyouiero mecsua.

2.45. Cybengum npepoctaBndatca OC3H nyteMm nepevncrnieHvss OeHEeXHbIX
CPEACTB Ha MMeloWMecs Wnu OTKpblBaemble B BbiOpaHHbIX nonydatenamun cybcunaun
BGaHkax 6aHKOBCKME cyeTa unun Bknagbl 40 BOCTpeboBaHus.

2.4.6. Boinnata cybcuaumn ocyLLeCcTBRASIETCA €XEeMEeCAYHO A0 YCTaHOBIIEHHOrO B
cooTBeTCTBUM C 4YacTbto 1 ctatbm 155 XunuwHoro kogekca Poccuinckon degepaunn
CpOKa BHECEHUSA NniaThbl 3a XUNoe NoMeLLeHNe N KOMMYHarbHble YCIyri.

2.4.7. 3asBuTenb B TeYeHMe OOHOro Mecsiua nocfe HacTynneHnsa cobbiTun,
npenycMoTpeHHbIX noanyHkToMm 2.10.3. HacToswero TwunoBOro pernameHTta, obs3aH
npencrasnte OC3H gokymMeHTbl, NOATBEPXKAAOLWME Takne cobbITus.

24.8. B cnyyae, ecnn nonyyatenb cybcuaum B YCTAHOBMEHHbIA CPOK He
npeacraBun  YyNnorTHOMOYEHHOMY OpraHy [OOKYMEHTbl, YKa3aHHble B nNyHKTe 2.4.7.
HacToswero TunoBoro perrnameHTa, HeO6OCHOBAHHO MOMyYeHHbIE B KayecTse cybcnanm
cpeactea 3acuuTbiBalOTCA B cveT Oyaywen cybcuaumm, a npy OTCYTCTBUM npaBa Ha
nonyyeHve cybcumanmm B nocneaywwme Mecsubl  9TM  cpeactBa A06pPOBOSBHO
BO3BpalLalTCs nonyyaTtenem cybcuamm B OoaKeT, 13 KoToporo 6bina npegoctasneHa
cybenams. lNMpu oTkase oT 40BpPOBOMBLHOrO BO3BpaTa yKasdaHHbIX CPEACTB OHU MO WUCKY
OC3H wucTpebytotcs B cyaebHom nopsigke B COOTBETCTBUM C  3aKOHOL4ATENbCTBOM
Poccuinckon ®egepaunn.

2.4.9. B cnyyae npegocTaBneHuss cybcMavM B 3aBbILLEHHOM MWIU 3aHUXKEHHOM
pa3amepe Bcrneacteme owmnbkn, gonyweHHon OC3H npu pacyeTte pasmepa cybecuaun,
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M3NULIHE BbINSIAYEHHbIE CpeacTBa noanexaTr BO3BpaTy B MNopsake, NpegyCMOTPEHHOM
nyHktom 2.4.8 Hactodwero AOMWHUCTPATMBHOIO perfamMeHta, a HeaonsiayvyeHHble
CpeAcTBa BbINnaynBaroTCAa nonyyaTtento cybenaum B mecsue, Cneaylolem 3a Mecsuem, B
KoTopoM 6bina obHapyxeHa owwubka. Bbinnata  HegonnayeHHbIX — CPeacTs
OCYLLIECTBNAETCA M B TOM CNny4ae, Koraa Mecsil, B Te4EeHNe KOTOPOro OHM AOSMKHbI ObITh
nepevncreHbl, NPUXOAUTCS Ha Nepuoa, Koraa rpaxgaHuH yTpaTui npaBo Ha nonyveHue
cybengmm.

2.5. [lepe4vyeHb HOPMATUBHLIX NPABOBLIX aKTOB, pPerynupyroLwmx npeaocraBneHme

rocyaapcTBeHHOM yCryru

lMpepocTtaBneHne rocygapCTBEHHON YCIYrn OCYLLIECTBIISIETCA B COOTBETCTBUM C:

- KoHctuTyumnen Poccunckon ®epepaumnm («Poccunckas rasetax, Ne 7, 21.01.2009,
«CobpaHue 3akoHopaTenbctBa Poccuiickon depepaumny, 26.01.2009, Ne 4, cT. 445,
«lMapnameHTckas rasetar», Ne 4, 23-29.01.2009);

- KvnuwHeim kogekcom Poccunckon degepaumm («CobpaHne 3akoHogaTenbCcTBa
Poccuinckon ®epepauuny, 03.01.2005, Ne 1 (yactb 1), cT. 14, «Poccuinckas razeta», Ne 1,
12.01.2005, «MapnameHTckasa raseta», Ne 7-8, 15.01.2005);

- CemeiHbiM kopgekcom Poccumckon depepauumn («CobpaHue 3akoHopgaTenbCcTBa
Poccuinckon depepauuny», 01.01.1996, Ne 1, c1. 16, «Poccunckasa raseta», Ne 17,
27.01.1996);

- lpaxpaHckum  kopekcom Poccuinckon depepaummn ot 30.11.1994 Ne 52-03
(«Cobpanue 3akoHopaTenbctBa Poccunckon ®epepauun», 05.12.1994, Ne 32, c1. 3301,
«Poccurickas razetay, Ne 238-239, 08.12.1994);

- ®epgepanbHbiM  3akOHOM oT 27.07.2010 Ne 210-®3 «O6 opraHusaumm
npenocTaBneHns rocygapCTBEHHbIX N MyHULUMNANbHbIX yenyr» («Poccuinckas rasetar», Ne
168, 30.07.2010, «CobpaHune 3akoHogaTenbcTBa Poccuinckon ®epepaumny, 02.08.2010,
Ne 31, cT. 4179);

- ®epepanbHbiM 3akoHoM oT 02.05.2006 Ne 59-®3 «O nopsgke paccMOTpeHUs
obpawennn rpaxgaH Poccunickon depepaumn» «CobpaHme 3akoHoOaTENbCTBA
Poccuinckon ®egepauumy», 08.05.2006, Ne 19, ct. 2060, «lNapnameHTckada razetay, Ne 70-
71, 11.05.2006);

- ®epgepanbHbiM 3akoHOM OT 27.07.2006 Ne152-®3 «O nepcoHanbHbIX OaHHbIX»
(«Poccurickas rasetay, Ne 165, 29.07.2006, «CobpaHue 3akoHogaTenbcTBa Poccuickon
depepaummy», 31.07.2006, Ne 31 (1 4.), cT. 3451, «[lapnameHTckas raseta», Ne 126-127,
03.08.2006);

- ®epepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-®3 «O6 anekTpOHHOW noanuUCU»
(«MapnameHTckaa raseta», Ne 17, 08-14.04.2011, «Poccuiickaa raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbctBa Poccuimckon degepaunmn», 11.04.2011, Ne 15,
cT. 2036.);

- 3akoHom Poccunckon ®egepaumm ot 25.06.1993 Ne 5242-1 «O npase rpaxaaH
P® Ha cBobony nepenswkeHus, Bblbop mecta npebbiBaHMSA M XUTENbCTBa B npegenax
P®» («Poccunckass raseta», Ne 152, 10.08.1993, «Bemomoctn CHO un BC POy,
12.08.1993, Ne 32, cT. 1227);

- ®epgepanbHbIM 3akoHOM OT 05.04.2003 Ne 44-d3 «O nopsake ydeta 4OXOOOB U
pacyeTa cpegHeayLeBoro 4OXo4a CeMbM M OX04a OAMHOKO NPOXMBAKLWLErO rpaXaaHuHa
ANS NPU3HaHUS WX ManoMMyLMMKW WU OKasaHWss UM TFOCy4apCTBEHHOW coumnanbHOM
nomowm» («CobpaHune 3akoHogatenbctBa P®», 07.04.2003, Ne 14, c1. 1257,
«MNapnamenTckaa raseta», Ne 65, 09.04.2003, «Poccurickas rasetay», Ne 67, 09.04.2003,
«Poccuiickas raseta», Ne 67, 09.04.2003);

- MoctaHoBneHnem [lpasutensctBa P® ot 17 wona 1995r. Ne 713 «O6
yTBepXaeHuu lNpasun pernctpauun n CHATUN rpaxgaH P® ¢ pernctpaumoHHoro yvyeta no
MecTy npebbiBaHNA M NO MECTy XUTenbCcTBa B npegenax PP n nepeyvHss OMKHOCTHbIX
nuy, OTBETCTBEHHbIX 3a peructpaumo» («Poccunckas raseta», Ne 144, 27.07.1995,
CobpaHwne 3akoHogaTenbcTBa Poccuiickon ®egepauunny, 24.07.1995, Ne 30, cT. 2939);

- MocTtaHoBneHnem lNpaButensctea P® ot 20 asrycta 2003r. Ne 512 «O nepeyHe
BMAOB OOXOAOB, YYUTbIBAEMbIX MPU pacyeTe CpeaHeayweBoro Aoxoga ceMbl M goxoaa
OAMHOKO MPOXMBAKLLErO rpaXgaHvHa Ons OKasaHust UM roCcy4apCTBEHHOW coumnanbHOM
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nomowm» («CobpaHue 3akoHopatenscTBa Poccunckon depepaumm», 24.07.1995, Ne 30,
cT. 2939, «Poccuinckas raszetar», Ne 168, 26.08.2003);

- MoctaHoBneHnem [pasutensctBa P® ot 14 pekabpsa 2005r. Ne 761 «O
npegocTaBneHnn cybcuamim Ha onnaTy >KUIOro MOMeLLEeHUS U KOMMYHarbHbIX YCryr»
(«CobpaHue 3akoHogaTenbctBa Poccuiickon ®epepaummy», 19.12.2005, Ne 51, c1. 5547,
«Poccuiickas razetay, Ne 288, 22.12.2005);

- Mpukaszom MuHUCTEepcTBa pernoHanbHoro passutus Poccuickon ®epepauum (Ne
58) u MwuHucTepcTBa 34paBOOXpPaHEHMST W couumanbHOro pasBuTua  Poccuinckon
®epepaumm (Ne 403) ot 26.05.2006 «O6 yTBEPKAEHUM METOANYECKMX PEKOMEHAaUMn no
NPUMEHEHN0 NpaBun NpefocTaBneHns cybecmauvim Ha onnaty XWUMNoro nomeLleHnsa wu
KOMMYHanbHbIX ycrnyr» («XXypHan pykoBoautenst u rmaBHoro 6yxrantepa XXKX», Ne 10,
2006 (4. 1));

- 3akoHom Kanyxckon obnactu ot 26.09.2005 Ne 120-O3 «O HageneHwun opraHoB
MECTHOro camoynpasneHnss MyHUUunanbHbIX paoHOB U ropoackux OoKpyros Kanyxckown
obnactm oTAenbHbIMM  FTOCYQAPCTBEHHbIMU  MONHOMouYMaMKUy  («Bectb» Ne 317,
28.09.2005);

- 3akoHom Kanyxckon obrnactm ot 06.11.2009 Ne 367-O3 «O6 yctraHoBneHun
pasmMepoB pervoHanbHbIX CTaHAapTOB HOPMAaTMBHOW MMOWaAM >KUIOro NoMeLLeHus,
ncnonb3yemMon Ans pacdeTa cybcnaum Ha onnaTy XUmnoro nomMeLieHns n KOMMyHanbHbIX
YyCnyr, CTOMMOCTU >XUITULLHO-KOMMYHAITbHbIX YCIYr U MakcMMarnbHO OOMyCTUMOW [ONu
pacxogoB rpaxgaH Ha onnaTy XUoro NOMeLLEHNA U KOMMYHarbHbIX YCIyr B COBOKYNHOM
poxoae cembny» («Bectby», Ne 376-377, 09.11.2007);

- MocTtaHoBneHnem [lpasutenscrea Kanyxckon obnactu ot 18.05.2009 Ne 196 «O
nopsiake nepedncrieHns (Bbinnatbl, BpyYeHUs) cybcmanin Ha onnary >XMnoro NoMeLLeH1s n
KOMMYHanbHbIX ycnyr nonydarenam cybcmanny» («Bectb», Ne 203-204, 10.06.2009);

- MocTtaHoBneHnem 'ybepHaTopa Kanyxckon obnactn ot 21.07.2008 Ne 221 «O
MUHUCTEPCTBE MO Aenam cemMbM, gemorpaduyeckon 1 coumansHon nonutuke Kanyxckomn
obnactn» («BecTtby», Ne 255-256, 23.07.2008, «BecTtb», Ne 264-265, 30.07.2008);

- MHcTpykumen no genonpounssogctesy OMCY.

2.6. WcuyepnbiBawowWwmimi nepeyeHb AOKYMEHTOB, HEOOXOANMMbIX B COOTBETCTBUM C
HOpPMaTUBHLIMU NPaBOBbLIMW aKTaMu ANA NpeaocTaBleHus rocyaapcTtBeHHOU
yCnyru v ycrnyr, Kotopble SIBRAIOTCA HEOOX0AUMbIMU U 06si3aTeNbHbIMU ANs

npeaocTaBrieHUs1 rocyAapCcTBEHHOW yCnyru, noanexaimx npeacraBneHuto
3aaBuUTENneM, cnocobbl UX NONy4YeHUA 3asiBUTENEM, B TOM Yucre B
3NeKTpoHHOM popMme, NOPAAOK UX NpeacTaBreHUsA

2.6.1. OcHoBaHMeM [ns NpeaocTaBfieHNs roCcygapCTBEHHOW YCNyrn siIBAsieTCs
obpauieHne 3asBuTens B dopme 3adaeBneHus, nmbo gosepeHHbix nuy B OMCY, nmnbo B
MHOrOOyHKUMOHamNbHbIN LUEHTPp B dopme 3asaBneHuns (MpunoxeHne 2 HaCTOSALIErO
AOMWHNCTPATMBHOIO pernamMmeHTa).

3asiBrneHne OOMKHO coaepKaTb CriefyoLyo MHpopmauuio:

- HaumeHoBaHne OC3H, B KOTOpoe HanpaBngeTcs 3asiBfieHNe;

- (hamunuio, UMsi, OTHECTBO 3asBUTENS;

- CBeJeHusi O MecCTe XUTenbCTBa, (NOYTOBbIA MHAEKC, HAUMEHOBAHME pPErnoHa,
panoHa, ropoaa, MHOro HaceneHHOro NyHKTa, ynuvubl, HOMepa Aoma, Kopryca, KBapTupbl);

- CBeeHNs O CoCTaBe CeEMbM;

- CBEOEHUS 0 OKYMEHTEe, yOOCTOBEPSIOLLEM NTMYHOCTb 3aaBUTENs (BN LOKYMEHTA,
yAOCTOBEPSIIOLLENO JIMYHOCTb, CEPUS U HOMEP OOKYMEHTA, KEM Bbl4aH AOKYMEHT, JaTa ero
Bbl4auyn), 3anofHAKTCS B COOTBETCTBUM C PEKBU3UTAMW OOKYMEHTA, YAOCTOBEPSHOLLEro
NNYHOCTb 3a8BUTENS,;

- CYTb 3asiBIIEHUS;

- cnocob nonyyeHus cybcmamn: NOYTOBLIM NepeBoAoM NMBO nepeyncrieHMeM Ha
NULEBOW CYET 3asBUTENSA, OTKPbITbIN B KPeAUTHOW OpraHM3auunu;

- CBeJeHus O pekBuM3uTax cyeTa 3aaBuTend (HaUMeHOBaHWe opraHu3auum, B
KOTOpYH AoSmkHa BbITb nepeyuncrneHa cybenamsi, Homep cyeTa 3asiBuTtens);

- cornacue 3aaBuTens Ha 06paboTKy ero NnepcoHanbHbIX JaHHbIX.



YKkasaHHble cBefeHUsI MOATBEPXKOAATCA MOAMUCHI0 3asiBUTENS C MNPOCTaBlieHNEM
AaTbl 3anN0fIHEHUSA 3asiBIIEHUS.

3asBneHne 3anoniHaeTcs OT pykM pa3bopymBO YEpHUNIAMWU YEPHOro WUAWN CUHEro
useTa Nnbo Npy NOMOLLM CPEeACTB 3NEKTPOHHO-BbIYUCIIUTENBHOM TEXHUKMN.

dopmy 3asdBNeHNs MOXHO nonyuutb HenocpeactBeHHo B OC3H, a Takke
BO3MOXHO KOMNMMpOoBaTb Ha odpuumarnbHbIX canTax.

dopma  3asBrEeHNA  HOCUT  peKkoMeHAaTernbHbIn  xapakTep. 3asiBneHue,
BbINOSIHEHHOE B CBOBOAHOM hopme 1 oTBevalLlee TpeboBaHNAM 3aKoHOO4ATENbCTBA, He
ABMSETCA NOBOAOM A1 OTKa3a B NpefoCTaBNeHnUn rocy4apCTBEHHON YCIyru.

2.6.2. K 3aaBneHuto npunararoTcs crnegyowmne JOKYMEHTbI U CBEAEHUA:

a) Konuu OOKYMEHTOB, NOATBEPXOAKLWMX MpaBOBble OCHOBAHWA OTHECEHUs nuu,
NPOXMBAIOLLMX COBMECTHO C 3asiBUTENEM MO MECTY MOCTOSHHOMO XUTEeNbCTBA, K YfeHam
ero cembM (C NpeagbaABNeHNEM OpurMHana, ecrnv Konus HotapuasnbHO He 3aBepeHa). [pu
Hanu4Mu pasHornacun mexay sassutenem 1 NpoXmnsBarLWLMMN COBMECTHO C HAM MO MECTY
MOCTOSIHHOrO XWTenbCTBa NuUUaMu MO BOMPOCY MPUHALMNEXHOCTU K OLHOW CeMbe
YMNONMHOMOYEHHbIN OpraH  Y4uTbiBAaeT B KayecTBe UYMEHOB CeMbW 3asBUTena nuu,
NPWU3HaHHbIX TaKoBbIMU B cygebHOM nopsiake;

6) KOMMM [OOKYMEHTOB, MOATBEPXAAKOLWMX MPaBOBble OCHOBaHUS BNageHus wu
NoNb30BaHNA 3asiBUTENEM XWUSbIM NOMELLEHNEM, B KOTOPOM OH 3apernctpupoBaH Mo
MECTy MNOCTOSIHHOIO >KuTenbcTBa (C MpeabsBNEHWEM OpurMHana, ecrnv  Konus
HOTapuanbHO He 3aBepeHa);

B) JOKYMEHTbI, coaepXalume cBeeHUst O nuuax, 3aperMcTpmpoBaHHbIX COBMECTHO
C 3asiBUTESIeM MO MeCTy ero MnOCTOSIHHOro >uTenbcTBa. Ecnu 3aaButenb ykasan B
3asBneHnn o npegocTaBneHnn cybcuamm B KavyecTBe YreHOB CBOEW CeEMbM He BCeX
rpakgaH, 3apermcTpupoBaHHbIX COBMECTHO C HUM MO MECTY ero NOCTOAHHOIO XUTeNbCTBa,
OH o06s3aH npeacTaBuTb [AOKYMEHTbl, MNOATBEpXAatoline npaBOBble  OCHOBaHWUSA
NPOXMBAHUS B 3TOM XXWUIOM MOMELLEHUUN rpaxiaH, He YKasaHHbIX B 3adBrNeHuu;

r) AOKYMEHTbl, noaTBepXAawlime [OXOAbl 3asiBUTENS M YNIEHOB €ro CeMbM,
yyuTbiBaeMble MpuU peLleHun Bonpoca O npepocTtasrieHun cybeumann. MHgmeuayanbHble
npeanpyHMaTenn And noATBEPXAEHUS MOonyvyaeMbiX UMW LOXOOO0B NpPeacTaBnstoT
AOKYMEHTbI, NpefyCMOTPEHHbIE HarnoroBbiM 3akoHogaTenbcTBoM Poccunckon ®egepaumm
ana n3bpaHHOW VMW CUCTEMbI HanoroobnoXxeHus, 4YTO yOoCTOBEPSAETCA OOKYMEHTOM
HaforoBoro opraHa;

A) OOKYMEHTbl, coepXxalume CBedeHWA O nnaTexax 3a XWoe MoMeLleHne U
KOMMYyHarnbHble YCIYrn, Ha4YMClIEHHbIX 3a NocnegHui nepeq nogaden 3adBreHus o
npegocTaBneHnn cybcmamm mecsu, 1 o Hanmyuum (OTCyTCTBMKM) 3a40MMKEHHOCTM Mo onnaTte
XWIOro nNoMeLLeHna u KoMMyHarnbHbIX ycnyr. Ecnn 3asiBuTenb ykasan B 3asiBieHUU O
npegocTaBneHnn cyobcnanmm B KavyeCcTBe YNEHOB CBOEW CeMbW He BCeX rpaxaaH,
3aperncTpupoBaHHbIX COBMECTHO C HMM MO MECTYy €ro MOCTOAHHOrO XWUTEeNbCTBa, OH
06a3aH npenctaBuTb OOKYMEHTbI, NogTBepXAawlwme pasmep BHOCMMOW UMM NnaTtbl 3a
coaepxaHne N PEMOHT XUITOro NOMeELLEHUS U KOMMYHarbHbIE YCIYTU;

€) KOonMM OOKYMEHTOB, NOATBEPXOAKLWMX MpaBo 3asBUTENd U (UNK) YNEHOB ero
CEMbW Ha NbroTbl, Mepbl couMarbHON NOOAEPXKKW, KOMMEHcauuu no onsiate XWUMoro
NMOMELLEHNS M KOMMYHanbHbIX YyCryr (C NpeabsBlieHMEeM OpurMHana, ecnu Konus
HOTapuanbHO He 3aBepeHa);

X) KONUU AOKYMEHTOB, yOOCTOBEPSIOWNX NPUHALNEXHOCTb 3asBUTENS U YNEHOB
ero cembu K rpaxgaHctey Poccuinckon depepaumm mn (Mnn) rocygapctsa, C KOTOPbIM
Poccunckon ®depepaumen 3aknioydeH MexayHapOAHbI O0roBop, B COOTBETCTBUM C
KOTOpbIM NpeayCMOTPEHO npefocTaBneHne cybcmaum Ha onnaTty XXUoro noMeLleHus m
KOMMYHanbHbIX ycnyr (C npeabsBfEeHWEM OpurMHana, €cnv KOMus HoTapuarbHO He
3aBepeHa).

UneHbl cemen rpaxpgaH, YyKasaHHbIX B noAanyHkte 1.2.2.  HacTosLero
AOMWHUCTPaATUBHOIO pernamMeHTa, AOMNOSIHUTENbHO K [AOKYMEHTaM, NpeaycMOTPeHHbIM
noanyHKToM 2.6.2. Hactoswero AOMWHUCTPATMBHOIO perfiameHTa, npeacrasnsoT
AOKYMEHTbI, noATBepXAawowme npuuvHy BbIObITMA 3TUX rpaxgaH, a Takke d¢akT



MOCTOAHHOIO MPOXWBAHUA B COOTBETCTBYIOLLEM >KWMIOM MNOMELLEHUN COBMECTHO C
yKa3aHHbIMW rpaxgaHamu 0 UX BblObITUSA.

Mpn ycnoBumn 3akroyYeHUs cornaweHun o npegocTaBrieHMn UHgopmaumm ¢
COOTBETCTBYOLMMM oOpraHamn un opraHusaumamu, OC3H moryT nonyyuTb cBeaeHus
HenoCcpeacTBEHHO OT OpPraHoB W opraHu3dauun 6e3 yvyactusa 3aasutens. O KOHKPETHOM
nepevyHe [OOKYMEHTOB, KOTOpble He HyXHOo npeactasnatb, OC3H pgormkHbl 3apaHee
npouHpopMmnpoBaTh 3asiBUTENEN.

Mo ycMmoTpeHuto 3asButens 3asBneHne U OKYMeHTbl MOryT 6biTb NofaHbl JIMYHO
(B nognvHHMKaAX M KOMUSAX), 4epe3 3aKOHHOro NpeAacTaBuUTENs, MOYTOM WM MHbIM
AOCTYMNHbIM A58 Hero cnocobom.

[OKyMeHTbl, umerowmne nonpaBkn, NPUMUCKA, MNOAYMCTKM, HE MNPUHUMAOTCS B
KayecTBe JOKYMEHTOB, NoATBEPXAatoLLNX NpaBOBble OCHOBAHWS NoslydeHnsa cyécngnu.

2.6.3. lpn npueme 3aaeneHns OC3H Bbigaet pacnucky ([MpunoxeHve 3
HacTosiwero AOMUHUCTPATMBHOIO perfnamMeHTa) o npueme (permcrtpauun) 3asiBfeHust u
AOKYMEHTOB (MpX HanpaBfieHUMU Mo MoyTe - HanpaBnAeT U3BELLeHMEe Mo noyTe O AaTte
nonyvyeHuss (perncrpauun) 3asBfeHns U OOKYMEHTOB B 5-OHEBHbI CPOK C AaTbl WX
nonyyeHus (permcrtpauum).

2.7. UcyepnbiBarowmin nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM

C HOPMaTUBHbIMU NPaABOBLIMU aKTaMu ANA NpeAoCcTaBNeHUs rocyaapcTBeHHON
ycnyru, KoTopble HaXoAATCA B pacnopsiKeHUn rocyfapcTBeHHbIX OpraHoB, OpraHoB
MEeCTHOro caMoynpaBfieHUs1 U UHbIX OPraHoOB, y4acTBYHOLWMUX B NpeaoCcTaBNeHun
rocyaapcTBeHHbIX U MyHULIMNANbHbIX YCIYT, U KOTOpble 3asiBUTeNb BnpaBe
npeacTaBUTb, a TaKXKe CNOCOObI UX NONyYeHUs 3aABUTENSIMU, B TOM YUChe B
3NeKTpOHHOMU hopMe, NoOPAAOK UX NpeacTaBleHUs.

2.7.1. MNepeyeHb AOKYMEHTOB, 3anpalumBaembIxX OC3H B opraHax
NOABEAOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHam MNn  opraHam  MeCTHOro
caMoynpaBrieHnsi, OpraHuM3auusix, B pPacnopsPKEHMM KOTOPbIX HaxXoOAaTCA yKasaHHble
AOKYMEHTbI, €CriM 3auMHTEepecOBaHHOE IMLO He MPeAcCTaBWO YKasaHHble OOKYMEHTbI
CaMOCTOATENbHO:

1) BbiNMCcka n3 EAMHOrO rocyaapCTBEHHOrO peectpa npaB Ha HeABUMXMMOE
MMYLLECTBO M COENMOK C HMM O NOATBEPXOEHUN MNPaBOBbIX OCHOBaHUN BriafeHus U
NONb30BaHNA 3adABUTENEM >XUIbIM MOMELLEHNEM, B KOTOPOM OH 3aperMctpupoBaH Mo
MEeCTY NOCTOSAHHOIO XXWUTEeNbCTBa.

2.7.2. OC3H 3anpalwwmBaeT ykasaHHbl OOKYMEHT B roCy4apCTBEHHbIX OpraHax,
opraHax MEeCTHOro camMOynpaBfeHuMs W MNOABEOOMCTBEHHbLIX OpraHam Wnn opraHam
MECTHOro camoynpasfeHnst opraHn3auusx, B pacnopsXXeHnm KOTOPbIX OHU HAaxXoaAaTCs.

2.8. YKa3zaHue Ha 3anpeT TpeboBaTb OT 3asaABUTENS

3anpelaeTcsa TpeboBaTtb OT 3asBuUTens:

- NpeacTaBneHns OOKYMEHTOB M WHGOpMauUM WUNU OCYLLECTBIEHUS OENCTBUN,
npeacTaBneHne Wunm OCyLEeCTBIIEHNE KOTOPbIX He MNpegyCMOTPEHO HOPMaTUBHBbIMU
NpaBOBbIMW  aKTaMu, pPerynupylowmmMm  OTHOLUEHWS, BO3HUKaKOLWMe B CBSA3NW C
npeaocTaBneHNEM rocyaapCTBEHHOMN YCIyIu;

- NpeaocTaBneHnss OOKYMEHTOB M MHQOpMaLMK, KOTOpble B COOTBETCTBMM C
HOpPMaTMBHbIMW MNpaBoOBbIMW akTamu Poccuinckon degepaumm, 3akOHaMU U UHbIMU
HOpMaTUBHbLIMM NpaBoBbIMKU akTamm Kanyxckon obnactv, MyHMUMnanbHbIMU NPaBoOBbIMK
aKkTaMmn HaxogAaTCs B PacCroOpPsSPKEHUU TFOCYAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHnss 1 (Mnun) noaBefOMCTBEHHbLIX FOCYy4apCTBEHHbIM OpraHaMm W opraHam
MECTHOr0O  CaMOyMpaBfieHUs  OpraHu3auuin,  yyacTByLWMUX B  NpeaocTaBneHun
roCy4apCTBEHHbIX UM MyHULMNANbHBLIX YCIYr, 3@ UCKMOYEeHNEM LOKYMEHTOB, YKa3aHHbIX
B yactu 6 craten 7 PepepanbHoro 3akoHa oT 27 wuona 2010 r. Ne 210-d3 «0O6
opraHusauumn npeaocTaBneHns rocygapCTBEHHbIX U MyHULMNAbHbIX YCIyr».

2.9. UcuepnbiBalowWmMn nepeyeHb OCHOBaHUM Ans oTKasa B npueme
OOKYMEHTOB, He06XoAUMbIX ANA NpeAoCTaBNeHUs rocyaapCcTBEHHOW yCnyru.
B npneme goKyMeHTOB MOXET ObITb OTKa3aHO 3asiBUTESIO, B Cryvae, ecnu:
a) TEKCT 3asBIeHNA He NOAAAETCSA NPOYTEHNIO;



0) B 3asABneHMM coepXaTca HeueH3ypHble NnMBOo OocKopOuTEmNbHbIE BbIpaXeHUS,
coaepxalime yrposbl XWU3HW, 300POBbl0 M uMmyllectBy coTpygHukoB OC3H, a Tak xe
YneHam nx cemen;

B) K 3asiBMIEHNIO HE MPUIOXEeHbl JOKYMEHTbI, yKa3aHHble B NyHKTe 2.6.2. pasgena Il
HacToswero AQMMHUCTPATMBHOMO perfiaMmeHTa, KOTopble He HaxoOAaTCs B PacropsiKeHUn
OpraHoB rocygapCTBEHHOW BMacTW, OpraHoOB MECTHOro camMoynpaBneHust Jimbo
NoABEAOMCTBEHHbIX rocy4apCTBEHHbIM opraHam nnu opraHam MECTHOro
camoynpaBsfeHusi opraHn3auni.

.2.10. UcuepnbiBawolwmm nepevyeHb OCHOBaAHUN ANA OTKa3a B NpefocTaBleHuu
rocyaapCTBEHHOM yCryru, NpMocTaHOBNEHUsA U (UNKN) NpeKpaLieHns

2.10.1. B npegocTtaBneHnn rocyaapCTBEHHOM YCIyrn MOXET OblTb OTKa3aHO B Criyyae
npeacTaBneHnsa 3asBuTenemM HenosHbIX U (Mnn) 3aBegoMO HEAOCTOBEPHbIX CBEAEHWN.

2.10.2. MNpepocTtaBneHne rocygapCTBEHHON yCryrn MOXeT ObITb MPUOCTAaHOBIIEHO MO
pewenHunto OC3H npu ycrnosuu:

a) Heynnatbl nonydarenem cybcuamm TeKywmx nrnaTtexen 3a Kuroe rnomeLleHne u
(M) KOMMYHanbHbIE YCNYru B TeYeHne 2 MecALEeB;

6) HeBbINOMHEHUA nonyyaTenem cybcuaum ycrnoBuIM cOrfallieHust No noralleHuto
3aJ0/MKEHHOCTN, MPeayCMOTPEHHOro nyHKToM 1.2.3 HacTtodwero AAMUHUCTPATUBHOIO
pernameHTa;

B) HEUCNOSIHEHUNA nony4vartenem cybcnanm TpeboBaHnin, NPeayCMOTPEHHbIX MYHKTOM
2.4.7 HacTosero ADMUHUCTPATUBHOIO pernamMmeHTa.

2.10.2.1. OC3H npwuoctaHaBnMBalT npeaocTaBneHne cybcuami Ons BbIICHEHUS
NPUYMH BO3HUKHOBEHUNSA (HENoralwleHus) 3a40MKEHHOCTM MO onslaTe XUnoro NoMeLeHns un
(M) KOMMYHanbHbIX YCIYr, HEUCNONHeHus TpeboBaHUW, NPedyCMOTPEHHbIX MYHKTOM
2.4.7 HacTosero ADMUHUCTPATUBHOIO pernameHTa, Ho He Bbonee Yem Ha oguH Mecsl,.

2.10.2.2..Mpn Hann4nn yBaxmuTenbHbIX MPUYNH BO3HUKHOBEHUS YCINOBUKN, YKa3aHHbIX
B nyHkTe 2.10.2. HacTodAwero AOQMUHUCTPaATMBHOIO perfiameHTa (CTauMoHapHoe fneveHne,
CMepTb OnM3KMX POACTBEHHWUKOB, HeBbINfaTta 3apaboTHOM nnaTbl B CPOK M Ap.),
npegocrasneHne cybenamm no pewenuto OC3H Bo306HOBNSETCS BHE 3aBUCMMOCTU OT
yCNnoBWin NPUOCTaHOBIEHUS NpefoCTaBneHms cybcnamm.

2.10.2.3. [llpu oOTCYyTCTBUN YBaXUTENbHbLIX MNPUYNH BO3HUKHOBEHMUS YCIOBUMW,
yKasaHHbIX B nyHkTe 2.10.2. HacToswero AAMUMHUCTPATUBHOINO  perfnamMeHTa,
npegocraeneHne cybcuamm Bo3obHoBnsieTca no peweHnto OC3H nocne nonHoro
noraweHusa nonyvarenem cybcmamm 3agomkeHHOCTU, 0Opa3oBaBLUENCA B TeYEHUEe BCEro
cpoka npegocTtaBrneHusa cyécnaum (B criydyae BO3SHUKHOBEHUS 3a[0JPKEHHOCTM BNEpPBbIE -
Npyv COrnacoBaHUM CpOKa MOoraleHns 3ad0fMPKEeHHOCTU), NMBOo nocne BbINOSHEHUSA
nonyyatenem cybcuaun TpeboBaHUW, NPenyCMOTPEHHbIX MNYHKTOM 2.4.7 HaCTOALWEro
AOMUHUCTPATMBHOIO pernameHTa.

2.10.2.4. MNMpw NpUHATUM peLLeHna 0 BO30OHOBNEHUN NnpeaocTaBneHnst cybcmanm oHa
BbINSAYMBaAETCA TakkKe M 3a TOT Mecsl, B TEYEeHMe KOTOpOro npuocTaHaBnMBarocb
npegocTaBneHune cyocnguu.

2.10.3. TpepoctaBneHne cybcmanm npekpawaetca no peweHnto OC3H npu
YCIOBUMU:

a) N3MEHEeHNa MecTa NOCTOAHHOIO XUTENbCTBA 3asBUTENS;

6) N3MeHeHus1 OCHOBaHUSA NPOXWBaAHWS, COCTaBa CEMbM, rpaXkgaHCTBa 3asBUTENS U
(M) YNeHOB ero cembu, MaTepuarnbHOrO MOSIOXKEHUSA 3asiBUTENSA U (MNWN) YNEHOB €ro
ceMbM (ECnM 3TN N3MEHEHWS MOBMEKNN YTpaTy NpaBa Ha nony4veHue cybcmann);

B) npegcraBneHus 3asBuTeneM W (MNW) YneHamm ero CcemMbu 3aBeJoMO
HeOCTOBEPHOM MH(POpMaLUK, UMEIOLLEN CYLLLeCTBEHHOE 3HaYeHue ANa npeaocTaBieHns
cybcuamm  vnn  onpegeneHns  (M3MeHeHusl) ee pasmepa, JMbBO  HEBbINOSHEHUS
TpeboBaHUN, nNpegyCMOTPEHHbIX MyHKTOM 2.4.7 HacToswero AOMUHUCTPATUBHOIO
pernameHTa, B TeYeHWe OOHOro MecAua C Adatbl YBEeOOMSIEHUS 3asiBUTens o
NPUOCTaHOBMEHNM NPeaoCTaBneHns cyocmanmn (MpyM OTCYTCTBUN YBAXKUTENbHON NPUYMHbI
ee obpasoBaHus);

r) HenoraweHus 3ad0S/MPKEHHOCTM WM HECOrNacoBaHUA CpOKa MNoralleHus
3a[0/MKEHHOCTU B TevyeHMe OJHOro Mecaua C gaTbl yBeJOMSEHWs 3asiBuTens o


consultantplus://offline/main?base=RLAW037;n=41135;fld=134;dst=100039
consultantplus://offline/main?base=RLAW037;n=41135;fld=134;dst=100111
consultantplus://offline/main?base=RLAW037;n=41135;fld=134;dst=100111
consultantplus://offline/main?base=RLAW037;n=41135;fld=134;dst=100111
consultantplus://offline/main?base=RLAW037;n=41135;fld=134;dst=100111
consultantplus://offline/main?base=RLAW037;n=41135;fld=134;dst=100115
consultantplus://offline/main?base=RLAW037;n=41135;fld=134;dst=100115
consultantplus://offline/main?base=RLAW037;n=41135;fld=134;dst=100111
consultantplus://offline/main?base=RLAW037;n=41135;fld=134;dst=100111

NPUOCTaHOBMEHNM NPeaoCTaBneHns cyoemanmn (MpyM OTCYTCTBUN YBAXKUTENbHON NPUYMHbI
ee obpasoBaHus).

2.10.3.1. BosBpatr B OwaxeT, u3 kotoporo Obina HeOBOCHOBAHHO Mosy4YeHa
cybcmauns, Npu HanuMyuuu YCroBWKW, YKasaHHbIX B noanyHkrax "a"-"B" nyHkta 2.10.3.
HacToswero AQMUHUCTPATMBHOIO perfameHTa, Npon3BoaMTCA 3asBuTenemMm 4o6poBOSbHO,
a B crfyyae oTkasza OT JobpoBonbHOro BosepaTta - no ucky OC3H B cootBeTcTBUM C
3akoHogaTtenscTBoM Poccunckon denepaumn.

2.10.3.2. PeweHne 0 NpUOCTAHOBIIEHUN MpeaocTaBfeHna cyocugum unm o
npekpaweHnn npegocTtaBneHms cybcuaunm [oBOAUTCA A0 CBedeHus 3asiBuTens B
NMMCbMEHHON hopMe B TeveHne 5 pabounx gHen ¢ AaTbl NPUHATUSA pELLEHUS C yKa3aHUneM
OCHOBaHWUN ero NpuHATUSA. Konus pelueHns nomellaeTcs B nNepcoHasibHoe aerno.

2.10.3.3. lNpepocTtaBneHne cybecnanm npekpawaeTcs:

CO [HS MNPUHATUS peleHns O npekpalleHun npeaocTaeBneHns cybecvamm B
COOTBETCTBUM C nognyHkTamm "a"-"B" nyHkta 2.10.3. Hactoswero AOMWUHUCTPATUBHOIO
pernameHTa 4O OKOHYaHUsA nepuoaa, Ha KOTopbin cybcnansa npegoctaBnanacs;

CO [OHA NPUHATUS peLLeHUs O MPUOCTaHOBIIEHUW MpefocTaBreHus cybcunaumn B
cooTBeTCTBUM C nNyHKTOM 2.10.2. HacTosiwero ALMWHUCTPATUBHONO perfameHTa Ao
OKOHYaHMA nepuoga, Ha KoTopbli cybcuausa npegoctasnanace (Npy OTCYTCTBUM
OCHOBaHWN A5 BO30OHOBMNEHWs NpefocTaBneHnsa cybenamm).

2.10.3.4. ®dakT oTCcyTCcTBMA (MOralleHusl) 3ado0SDKEHHOCTM MO onnate Kumblx
MOMELLEHNA N KOMMYHarbHbIX YCIyr, 3aKM4YeHUs n (Mnn) BbINONIHEHNA NofyvaTensamm
cybcmaoun cornaweHnin no noraweHuio 3agormkeHHoctm OC3H BnpaBe npoBepuThb,
3anpocuB y HavmoZaTtenen, ynpasnsowmx opraHMu3auum n opraHmsauumn, okasblBatoLnx
YyCNyru u BbINOMHAKWMUX paboTbl MO COAEPXaHW U PEeMOHTY obuiero umyLiecTsa
MHOrOKBapTUPHbIX OOMOB W NpefoCTaBfSAOWMX KOMMYHasnbHble YCIyrn, CBeOeHust O
CBOEBPEMEHHOCTU U MOSIHOTE OMMAThl XXMUOro NOMELLEHNA N KOMMYHaITbHbIX YCAYT.

2.11. MNMepeyeHb ycnyr, KOTOpble ABNAIOTCA HEOOXOANMMBIMU U
ob6si3aTenbHbIMU ANA NpeaocTaBIeHUsl rFOCyAapCTBEHHOMW yCnyru, B TOM Yucne

cBeAleHUs1 0 AOKYMEeHTaXx, BblaBaeMbIX OpraHu3aumsMm, y4acTByHLWMMHU B

npenocTaBreHMUN rocyaapCcTBEHHOWN yCnyru
Opyrux ycnyr, KOTOpble $BASAOTCA HeobxoguMbiMu U obsasaTenbHbIMKM - AN

npegocTaBneHnsa rocyaapCTBEHHOM yCnyru, 3akoHogaTenbctBoM Poccunckon ®epepaumm
He npegyCcMOTPEHO.

2.12. Nopsaok, pasmep 1 OCHOBaHMA B3MMaHUA rocyAapCTBEHHOM NOLUSIUHDI

WM NHOM NNaThbl 3a NpeaocTaBfieHne rocyfapCcTBEHHOM YCnyru

lMpepocTtaBneHne rocygapCTBEHHOM YCNYyrM OCYLECTBAsSieTCA Ha GecnnaTHoW

OCHOBe.
2.13. MakcumanbHbIN CPOK OXUAAHUA B oYepeau npu nogaye 3anpoca o
npeaocTaBfieHUM rocyaapCTBEHHOM yCryru

MakcnmanbHbI CpoK (BpeMs) oxunaaHusa B odepean (Npy ee Hanuyumn) npy nogade
3anpoca B MMCbMEHHOM BuAe Ha npefocTaBrieHne rocygapCTBEHHON ycrnyru - He Bonee
15 muHyT. lpn nogadve 3anpoca B 9NEKTPOHHOW hopme ¢ ucnonb3oBaHueM «llopTana
rocygapcTtBeHHbIX  yCnyr (dbyHKLMI) Kany»xckoun obnactn» OEenCTBYOLNM
3aKoHOAAaTeNbLCTBOM o4Yepeb He NpeaycMoTpeHa.

2.14. CpokK perncrpauum 3anpoca 3assBUTens o npenocraBrieHumn
rocyfapCcTBeHHOM yCcnyru

Cpok peructpaumm 3anpoca 3asBUTeENs O NpedocTaBNeHnun rocygapCTBEHHON
YyCIyrn B 9N1EKTPOHHON hopMe He JOMKEH NpeBbIWaTh OANH AeHb (peKoMeHdayusi).

B cnyyae noctynneHust 3asBneHUs B [O€Hb, MNpeawecTBylowmn Hepabovmm
npasgHUYHBLIM UKW BbIXOOHBIM OHAM, a Tak Xe nocne 18 4acos, ero perucrpauyus
npounssoguTca B pabounin AOeHb, crnefylowmn 3a HepabouMmun npasgHUYHbIMKG - UAn
BbIXOAHBIMU OHAMMW, MO0 cnegyowmnn pabounin AeHb.

2.15. Tpe6boBaHMA K NOMELEHUAM, B KOTOPbIX NpeaocTaBnseTcA
rocygapcTBeHHas ycrnyra, ycryru opraHusauumm, y4yacTByroLen B NpeaocTaBneHum
rocynapCcTBEHHOM YCIyru, K MecTy OXuaaHus U npyemMa 3asiBuTesnien, pasmMeLieHuo
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1 ochopMneHunto BU3yanbHOW, TEKCTOBOW U MyNbTUMeAUNHON MHPOpMaL MK o
nopsigke npenocTaBfieHUA TakUX ycnyr

2.15.1. MecTta npegocTaBfeHuUss rocygapCTBEHHOW YCNyrn [OOSDKHbl OTBeYaTb
cnegyowmnm TpeboBaHUAM.

3paHns, B koTopbiXx pacnonoxeHbl OC3H, pomkHbel 6bITb  060pyaoBaHbl
oTAenNbHbIMU BXo4aMu Ans cBo6o4HOro JOCTYNa 3auHTEpPeCOBaHHbIX NUL,.

LleHTpanbHble Bxogbl B 3gaHua OC3H pgomkHbl  6GbiTb  060pyaoBaHbl
MHOPMaLUNOHHON Tabnnykon (BbIBECKOW), coaepxallen nHpopmaumo 0 HauMeHoBaHUN,
MecTe HaxoxaeHusi, pexume pabotel OC3H, a Takke O TenedOoHHbIX HoMepax
CrpaBOYHOM CIyXObI.

2.15.2. MomeweHna ana  pabotbl €  3agBuTenamum  obopyaytoTca
COOTBETCTBYHOLUNMUN MHAPOPMALIMOHHBIMU CTEHAAMMN, BblBECKAMU, YKa3aTeNAMMN.

BusyanbHaa TekctoBas W MynbTUMeAMWHaAs uMHGOpMaumMss O nopsake
npegocTaBneHnsa rocygapCTBEHHON ycnyri pasmellaeTcs Ha MHEPOPMaUMOHHOM CTeHae
UNN UHPOPMALNOHHOM TepMUHaNe B MOMELLEHMM ANA OXMAAHWA U npuema rpaxgaH
(ycTaHaBnmBaoTCcsa B yaoOHOM AN rpaxkgaH MecTe), a Takke Ha odumumnanbHbIX canTax.

OdbopmneHne Bu3yarbHOW TEKCTOBOM W MyNbTUMEOUMHOW UHOpMaumMm o
nopsigke npefocTaBneHus rocygapCTBEHHOW  yCnyrM  OOSMKHO — COOTBETCTBOBATb
ONTUManbHOMY 3pPUTENBHOMY U CITYXOBOMY BOCNPUATUIO 3TON MHCpOpMaLMK rpakgaHamum.

2.15.3. CotpyaHnkn OC3H, npepgocTtaBnsalowme rocygapCTBEHHYH YCnyry,
obecneunBatoTCs NMUYHBIMU HarpygHbIMU MOAEHTUMPUKALMOHHBIMU KapTovkamu (benmxkamm)
C yKasaHnem haMnnumn, UMeHn, oT4ecTBa U AOSMKHOCTU, NMMBO HAaCTONbHbIMK Tabrmykamm
aHanorn4yHoro coaep’kaHus.

Paboune mecTta COTPYOHWKOB, MNPeAOCTaBNANOLWMX [OCYOAPCTBEHHYIO YCyry,
obopyaytoTcst KOMNbOTEPAMU N OPrTEXHUKOW, MO3BONAIOLNMN CBOEBPEMEHHO U B NMOSTHOM
obbemMe nonyyaTb CNpaBOYHY MHOPMaUMO MO BOMPOCaM NPeaoCTaBfIEHUA YCnyrn u
opraHuM3oBaTb NpeaocTaBrieHne rocyaapcTBEHHOM yCryru B NOSIHOM obbeme.

2.15.4. MecTa oxugaHusi 4OSHKHbI COOTBETCTBOBATb KOM(POPTHLIM YCIIOBUAM A1
3aaBUTENEN N ONTUMAnbHbIM YCNOBUSM paboTbl COTPYAHMKOB, B TOM 4YnCne Heobxoammo
HanuMyue OOCTYMHbIX MEeCT obLero nonb3oBaHus (TyaneT, rapaepod).

Mecta oxuaaHus B o4yepeam Ha KOHCYNbTauuio WK MoflydYeHue pesynbTaToB
rocydapCTBEHHOM YCnyrn [OOSMKHbl  ObiTb  06opyaoBaHbl  CTYNbAMU,  KpecerbHbIMU
cekumamMm unm ckambamm (6aHkeTkamu). KonmyecTBO MeCT OXuaaHust onpegensiercs
NCxXoas n3 PakTUYeCKON Harpysku 1 BO3MOXHOCTEN ANSA UX pa3MeLLeHnsa B 30aHUKN, HO He
MOXeT COCTaBNATb MeHee 5 MecT.

Mecta pana 3anonHeHuMs [OOKyMeHTOB 00opyaylTcs CTynbsiMW, CTONamu
(cTonkamun) n obecneynBatoTcs NUcHen Bymarom U KaHUENAPCKUMU NPUHALMNEXHOCTSMU B
KOnn4yecTBe, OCTaTOMHOM Ans1 0POPMIIEHNS] LOKYMEHTOB 3asBUTENSAMMN.

B nomeweHuax ana cotpyaHukos OC3H, npefocTtaBnaowmx rocygapCTBEHHYHO
yCnyry, U Mecrtax OXugaHusa v npuema 3asButenen HeobxoouMmMo Hanuvyne CucTeMbl
KOHOWLMOHNPOBAHNA BO34yXa, CPeACTB MNOXaPOTYLWEHUA M CUCTEMbl OMOBELLEHUS O
BO3HWKHOBEHUN Ype3Bbl4anHOW CUTYyaLUN.

2.15.5. MNpn nMCNoONHEeHUN rocygapCTBEHHOW yCnyru rapaHtTupyeTcs obecneveHune
npaB WHBanNWAOB B COOTBETCTBMM C 3akoHogaTtenbcTBoM. CosgatoTcs ycnosBus Ans
NapKkoBKW, GecnpenaTCTBEHHOrO NepeaBMKEHUS MHBANWAOB B WHBANWMOHbLIX KOMSICKaxX B
3gaHunsax OC3H.

2.16. NokasaTenu AOCTYNHOCTN U KayecTBa npeaocTaBreHus
rocynapcTBeHHOM yCryru

2.16.1. lMokasaTtensamMn [OCTYNHOCTU MNOSyYEHUSA T[OCYOAapPCTBEHHOW YCIyru
ABNAETCA BO3MOXHOCTb:

- nofiydaTb rOCyAapCTBEHHYK YCIyry CBOEBPEMEHHO W B COOTBETCTBUW CO
cTaHOapTOM NpefocTaBreHnsa rocyaapCTBEHHON YCNyru;

- nony4yaTb MOSHYK, akTyanbHyld U [OOCTOBEPHYK MWHOpMauMio O nopsiake
npegocTaBneHna rocyaapCTBEHHOW ycnyrM, B TOM 4uCfle C  UCMOfb30BaHWEM
MHOPMaLNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMNI;



- obpawatbca B gocyaebHom m (unu) cynebHoM nopsiake B COOTBETCTBMM C
3akoHogaTenbcTBOM Poccuiickon denepaumm ¢ xanobown (NpeTteH3nen) Ha NpuHSaToe no
obpalueHuio 3aasutens peweHne OC3H vnn Ha gencteus (6e3genctene) CoTpyaHMKOB
OC3H.

2.16.2. OCHOBHbIE TpeboBaHus K KayecTBy npeaocTaBneHns
rocyaapCTBEHHOWN YCNyru:

- CBOEBPEMEHHOCTb NPeaOCTaBNEHNS rOCYAapCTBEHHOMN YCIYIU;

- [JOCTOBEpPHOCTb W MNOMHOTa WHPOPMUPOBAHUSA FPpaXgaHWHa O Xoae
pacCMOTPEHUSs ero obpaLleHns;

- yoobCcTBO M OOCTYNMHOCTb MOMyYEeHUs rpakgaHMHOM MHGOpMauMM O Mnopsiake
npeaocTaBneHns rocygapCTBEHHON yCnyru;

- BO3MOXHOCTb ObpalleHnsa ¢ obxanosaHnem peweHns OC3H, a Takke oencTeum
(6es3pencTBus) cotpyaHmkoB OC3H B gocyaebHom nnm cygebHom nopsiake.

2.16.3. lpn npegoctaBneHnn rocygapCTBEHHOW YCNyru:

- MpY HanpasfeHun 3anpoca MnOYTOBbIM OTNPaBfEHNEM HENOCPEOCTBEHHOMO
B3anMoaencTeus 3assutens ¢ cotpyaHnkom OC3H, ocylwiecTensiowmm npegocTtaBneHme
rocyaapCTBEHHOM YCNyru, Kak NpaBuno, He TpebyeTcs;

- Npu JnuM4yHOM obpalleHnn 3asBuTeNnb OCYLLEeCTBNAET B3auMOAENCTBME C
cotpygHmkom OCSBH, ocyuwecTensowmm npeaoctaBneHne rocyaapCTtBeHHON yCnyr, npm
nogadye 3anpoca WM nofyyYeHun NOArOTOBMEHHbLIX B XO4€ MCMOMHEHUS rocyaapCTBEHHOW
YCInyru AOKYMEHTOB.

2.17. UHble TpeboBaHuA

2.17.1. B noboe BpemMa ¢ MOMeHTa npefocTaBeHns 3asiBfieHNa U JOKYMEHTOB
3aaBUTENb MMEET NPaBO Ha NoslydYeHne CBeAEeHUN O Xo4e UCNOSTHEHUS rocyAapCTBEHHOM
ycnyru no TenedoHy, 3MEeKTPOHHOW Mo4YTe C MCMONb30BaHMEM WHMOPMALMOHHbBIX
pecypcoB, Ha ouumnarbHbIX CanTax UM Ha NMYHOM npueme.

2.17.2. MNMpn nHpopmMmnpoBaHun 3assutenen no tenedoHy cotpygHukm OC3H
npeaocTaBnAT MHPOPMaLMIO NO CneayLwmMm BOnpocam:

- 0 BXOOAWMX HOMepax, Nnog KOTOPbIMK 3aperncTpupoBaHbl B CUCTEME
AEeNONPOMN3BOACTBA 3asBNEHNS U NpunaraemMble K HUM AOKYMEHTbI;

- CBedEeHMa O HOpMaTUBHbIX MPaBOBbIX akTax, Ha OCHOBAHWM KOTOPbIX
oKa3blBaeTCs rocyaapCTBEHHas yCcnyra;

- TpeboBaHUA K 3aBEPEHNIO NPeACTaBNAEMbIX JOKYMEHTOB;

- 0 HeobXxoaUMOCTM NpeacTaBneHnss AONOMHUTENbHbIX JOKYMEHTOB U CBEOEHUN.

MHdopMmpoBaHMe No MHbIM BOMPOCaM OCYLLECTBSETCS TONbKO Ha OCHOBaHWUM
NMMCbMEHHOro obpaLleHms.

2.17.3. 3agaBuTento B LENSAX NoSyvYeHUss rocygapCTBEHHOW yCryrn nocpencTBOM
MCNonb3oBaHMA ouumanbHbIX cCanToB obecneynBaeTcs BO3MOXHOCTD:

- OCYLUECTBIIEHMSI KOMMPOBaHUA POpM 3asiBIEHUN W  UHbIX [OKYMEHTOB,
Heobxo4MMbIX A58 NONYyYEeHUs rocy4apCTBEHHON yCnyru;

- NoNny4veHnst 3asiBUTENeM CBeAEHUN O XOo4e NpeaoCTaBrieHNss rocynapCTBEHHON
yCnyru.

lll. CocTaB, nocneaoBaTeNbHOCTbL U CPOKM BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMA K NOPAAKY UX BbINOSIHEHUA, B TOM YUCIle OCOGEHHOCTU
BbINOJIHEHNA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOMU ¢hopme

3.1. UcuepnbiBarowmm nepeyeHb aAMUHUCTPaTUBHbIX npoueayp
Heob6XxoAUMbIX ANA NpeAoCTaBNeHNA rocyaAapCcTBEeHHOWN yCnyru

McnonHeHne rocyaapCTBEHHOW  ycnyrn  Bknyaetr B cebs  cneaywowme
aAMWHUCTPaTUBHbIE NpoLeaypbl:

1) Mprnem OC3H 3aaBneHnst 1 AOKYMEHTOB AN Has3HadeHuns cybecmanm;

2) OnpepgeneHne NONHOTLI NPeACTaBMEHHbIX rpaXxaaHaMn JOKYMEHTOB;

3) 3anpoc AOKYMEHTOB, HeOBXOoOUMbIX B COOTBETCTBMM C HOPMaTUBHbLIMU
NpaBOBbIMW akTaMu And nNpeaocTaBreHnst rocyaapCTBEHHOW YCNyrn, KOTOpblE HaxoaaTcs
B pacrnopsXXeHUn rocydapCTBEHHbIX OPraHoOB, OPraHOB MECTHOro CamoynpaBneHus u
NoABEAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnn opraHam MECTHOrO
camoynpasneHnst opraHn3auunsax u KoTopble He BbINn NpeacTaBreHbl 3asBUTENEM;



4) MpuHATME pelleHns 0 NpefocTaBneHun 3aasutento cybengmm mnm ob otkase B
€ee npeaocTtaBneHMn n goBeaeHne NPUHATONO peLLeHns Ao 3asBUTens:

- onpeaeneHve coctaBa ceMbW nonyvatens cybecnanm;

- yY4eT [OX0OO0B, pacyeT COBOKYMHOro [oXxoda CeMbM 3asiBUTENS WUNU OOUHOKO
NPOXMBAIOLLEro 3asBUTENS, CpeaHeayLLEBOro 4oxXo4a CEMbM 3asBUTENS;

- pacyeT NPOXMUTOYHOrO0 MUHUMYMa CEMbM;

- onpegeneHne pacxogoB Ha ONMaTy XWUoro NOMELLEHUS N KOMMYHarbHbIX YCAyr,
NPUXOAALLUMXCA Ha 3asBuUTens U (UNKM) YNEHOB €ro CeMbM, COOTBETCTBYHOLLUMX YCNOBUAM
npeaocTaBnennsa cyéenanim;

- pacyeT pasmepa cybcmaunu;

- onpeneneHne npaea 3assBUTENSA U COBMECTHO MPOXMBAKOLLMX YNIEHOB €ro CeMbM
Ha cybcmanio B COOTBETCTBUM C YCNOBUAMM NpeaocTaBrieHns cybcmani;

5) bopmmpoBaHme B OTHOLLIEHMM KAXKAOr0 3asBUTENSA NIMYHOIO Aena, BKAYalLero
AOKYMEHTbI, He0BX0ANMbIE AN NPUHATUS PELUeHUs;

6) Opranunsauna nepedncrneHmns cybcnomm 3asBuTento;

7) MNpuoctaHoBneHne nNMbo npekpalleHne NpeaocTaBreHnsa 3asBuTento cybecmanm
N oBeAEeHNE NPUHATOrO peLleHns 00 3assBUTENs;

8) MNpoBeneHne nepepac4eToB pasmMepoB cydcnamm.

3.1.1. NMpnem OC3H 3asaBneHns n AOKYMEHTOB ANA Ha3Ha4YeHus cybcmaum

3.1.1.1 KOpugmyeckmum drakTom, NHULINNPYIOLLUM Havarno JaHHON
aAMWHNCTPaTUBHOM NpoLeaypbl, SABRseTca NuyHoe obpalleHne 3asasutens (4OBEPEHHOro
nmua) B OCBH, c 3asBneHMeM u KOMMMEKTOM [OOKYMEHTOB, HeobGxoaumbix Ans
NpeaocTaBnNeHNa rocyaAapCTBEHHOM YCMyrn, MOCTyNfieHne 3asiBNEeHUA C  KOMMIIEKTOM
nokymeHtoB B OC3H no nouyte, nMbo MHbIM AOCTYMHbLIM A5 3asiBUTENSA CNOCOOOM.

3.1.1.2. Cneuywannct OC3H, OTBETCTBEHHbIN 3a nNpUEM  [OOKYMEHTOB,
yCTaHaBnvBaeT npeamMeT obpalleHunsi, IMYHOCTb 3asiBUTENS (3aKOHHOro nNpeacTtaBuTens),
B TOM 4yucne, NpoBepsieT JOKYMEHT, YAOCTOBEPSOLMNIA JINYHOCTb.

MakcnmarbHbIM CPOK BbINOSTHEHUS OEWCTBUS COCTaBndeT 3 MUHYTbl Ha Kaxgoro
3aABUTENA rOCY4apCTBEHHON yCnyru.

3.1.1.3. lpu oTcytcTBUM Yy 3asaABUTENS 3aroOfIHEHHOIO 3asiBEeHns WM npu
HenpaBuUNbHOM ero 3anosfiHeHun, cneumanuct OC3H, OTBETCTBEHHbIN 3a Npuem
AOKYMEHTOB, MOMOraeT 3asBUTEN0 COOCTBEHHOPYYHO 3anofiHUTL 3asBneHue. [pu aTom
3asiBUTENb OOMMKEH CBOEW MOoANUCLI0 NOATBEPAUTb BEPHOCTb BHECEHHbLIX B 3asBrEeHUe
CBeOEHUIN O HEM.

MakcumarsnbHbIN CPOK BbINOSTHEHUS AeNCTBUSA cocTaBnseT 10 MUHYT.

3.1.1.4. Cneumanuct OC3H, OTBETCTBEHHbIA 3a NPUEM AOKYMEHTOB, 0OpMIIsSeT
pacrnvcky O npuveme [JOKYMEHToB W nepepaeT ee 3assutento ([Npunoxenue 3
AOMWHUCTPATMBHOIrO pernameHta) nubo, npu NOCTYNNeHMM 3asiBIEHUA CO BCEMU
Heobxo4MMbIMW AOKYMEHTaMKU MO NOoYTe, HanpaenseT ee B Nopsake Aenonpov3BoacTBa
Mo NoyTe B agpec 3asaBUTENs (3aKOHHOMO NpeacTaBUTENS).

MakcnmanbHoe BpeMs BbINOSNMHEHUSI AEUCTBUSI COCTaBNSAET 5 MUHYT.

3.1.1.5. Cneumannct OC3H, oTBETCTBEHHbIN 3a NpUEM OOKYMEHTOB, hopmMupyeT
NnakeT AOKYMEHTOB, COCTOSLUMA M3 3asBNEHUA, OPWUrMHANoB W KOMWA [OOKYMEHTOB WU
nepepaet ero cneumanucty OCBH, oTBeTCTBEHHOMY 3a onpegeneHve MOnHOThI
npeacTaBneHHbIX JOKYMEHTOB 1 CBEAEHWI.

MakcnmarnbHoe BpeMsi BbIMONHEHNA OENCTBUS COCTaBNSAET 3 MUHYTHI.

3.1.1.6. PesynbtaToM agMUHUCTPATUBHOW Mpoueaypbl SBASETCA  MNpUEM
cneumanmctom OC3H 3aaBneHnsa ¢ NpUNoXKeHHbIMU JOKYMEHTaMU.

3.1.1.7. ®ukcaums pesynbTata BbINOSIHEHUS aOMUHUCTPATMBHOW Mpoueaypbl
OCYLLECTBNSAETCA MyTeM pernctpauumn 3asiBfieHnss U OOKYMEHTOB, NpeacTaBrieHHbIX
3asBUTENEM B XXypHane permcrpaumm.

3.1.2. OnpepeneHuve NOSIHOTHLI NpeACTaBMEHHbIX rpaXxaaHaMu AOKYMEHTOB

3.1.2.1. KOpuanyeckmnm dakTom, NHULMMPYIOLLMM Ha4ano JaHHOM
afMUHUCTPATUBHOW rnpouenypbl, ABNseTcsa noctynneHne ot creunanucta OC3H,
OTBETCTBEHHOrO 3a Npuem LOKYMEHTOB, Naketa AOKYMEHTOB, COCTOSILLEro U3 3asiBNeHns,



OpPUIMHaNoB Ui KON AOKYMEHTOB, NpeaCcTaBreHHbIX 3asgBUTeNeM.

3.1.2.2. Cneumanmct OC3H, OTBETCTBEHHbIM 3a onpegeneHne MoMHOThI
npeacTraBneHHbIX JOKYMEHTOB U CBEAEHUN, NPOBEPSET Hannine OOKYMEHTOB, UCXOAS U3
COOTBETCTBYIOLLEro MepeyHs [OOKYMEHTOB, YKas3aHHOro B MyHKTe 2.6.2. HaCTOsLLero
AOMWHUCTPATMBHOIO pernamMeHTa.

MakcnmarnbHoe BpeMs BbIMONTHEHNA LENCTBUA COCTaBNAeT 5 MUHYT.

3.1.2.3. Cneumanuct OC3H, OTBETCTBEHHbI 3a onpegeneHne MnosHOThI
npeacTaBneHHbIX [AOKYMEHTOB M CBedeHWW, NpoBepsieT Hagnexauwee odgopmrieHue
AOKYMEHTOB NpefoCTaBreHHbIX 3asBUTENEM, YAOCTOBEPSSACh, YTO:

- [OKYMEHTbl B YCTa@HOBJIEHHbIX 3aKOHOOATEeNbCTBOM Criyyasx HOTapuanbHO
yAOCTOBEpPEHbI, CKpensieHbl nevyaTaMu, WUMEKT Hagnexaiwme nognucu CTOPOH UNnu
onpegeneHHbIX 3aKkoHo4aTENbCTBOM JOMMKHOCTHbIX ML,

- TEKCTbl JOKYMEHTOB HanucaHbl pa3bopynBo, HaMMEHOBaHUS HOPUANYECKUX NNL, -
6e3 cokpalleHus, C ykazaHueM Nx MeCT HaxoXOeHUs;

- hamMunum, UMeHa N oT4yecTBa (PU3MYECKMX UL, agpeca UX MeCT XUTeNbCTBa
HanucaHbl NOSTHOCThIO;

- B [JAOKyMeHTax HeT MOAYUCTOK, MPUMUCOK, 3a4YEPKHYTbIX CIIOB U WHbIX He
OrOBOPEHHbBIX UCMPaBMeHUH;

- DOKYMEHTbI HEe UCMOSHEHbI KapaHaaLloMm;

- JOKYMEHTbI HE UMEIOT Cepbe3HbIX NOBPEXAEHUN, HAanM4Yne KOTopblX He NO3BONSET
OAHO3HA4YHO UCTOSKOBATb UX cogepKaHune.

MakcnmarbHbIM CPOK BbINOMHEHUS aencteusa coctaBnseT 30 cekyH Ha OOKYMEHT,
cocToAwmnn He 6Gonee yem m3 2 ctpaHuy. [Npu GonbllemM KOnMYecTBe CTpaHWUL, CPOK
yBenuuneaetca Ha 30 cekyHA AN KaXablX 2-X CTpaHuL NpeacTaBnsieMblX JOKYMEHTOB.

3.1.2.4. Cneunannct OC3H, OTBETCTBEHHbIN 3a onpegeneHue MosiHOThI
npeacTaBneHHbIX [OOKYMEHTOB W CBEeOEHWUN, cBepsieT npeacTaBfieHHble 9K3eMMnspbl
OpPUIMHaNoB M KOMUW JOKYMEHTOB (B TOM YuCrie HOTapuanbHO YOOCTOBEPEHHbIE) APYr C
Apyrom. Ecnu npeacraBrieHHble KOMMM AOKYMEHTOB HOTapuaribHO He 3aBepeHbl, JaHHbIV
crneumnanucT ceepsieT KONnMm JOKYMEHTOB C UX MOASIMHHLIMU 3K3eMnngpamu, BbINOSHAET
Ha HUX HaanMcb 006 WX COOTBETCTBUM MOASNMHHBIM 3K3emnnsipaMm, 3aBepsieT CBOEW
NOAMNUCBIO C yKasaHWeM hamMunmm n MHULMAnNoB, AaTbl 3aBEPEHUS KOMUM.

MakcnmarnbHbIM CPOK BbINOMHEHUS OEUCTBUS cocTaBnseT 1 MUHYTY Ha Kaxayro
napy AOKYMEHT-KOMNusl.

3.1.2.5. Cneumanuct OC3H, OTBETCTBEHHbIN 3a onpegeneHne NofHOThI
npeacTaBneHHbIX AOKYMEHTOB W CBeAEHWA, NpU YCTaHOBSIEHUMUM (PAKTOB OTCYTCTBUSA
HeobXxo4MMbIX JOKYMEHTOB, HECOOTBETCTBUA NpeACcTaBNEHHbIX JOKYMEHTOB TpeboBaHNAM
HacTosiLero TMNoBoro pernaMmeHTa, yBeaoMndaeT 3asBUTENst O HanMyum NpensaTcTBUn ans
npegocTaBneHna cybcnmaun, OOBACHAET 3aaBUTEN0  COOEepXKaHWe  BbISIBIIEHHbIX
HeJOCTaTKOB B MNPeACTaBMEHHbIX LOKYMEeHTax W npegnaraet MpuHATb Mepbl Mo UX
YyCTpPaHEHMUIO.

MakcumarnbHoe BpeMsi BbINONTHEHNS AencTBus coctaBnseT 10 MUHYT.

3.1.2.6. Cneunanuct OC3H, o0OTBETCTBEHHbIN 3a oOnpedeneHne MnosIHOTbI
npeacTaBneHHbIX [OOKYMEHTOB W CBeAEeHUr, onpegenseTr BO3MOXHOCTb MNOSyYeHuUst
HeJOoCTalLWNX JOKYMEHTOB U CBEAEHUN, HEOOXO4MMbIX B COOTBETCTBUN C HOPMATUBHbBIMMN
NpaBOBbIMU akTamMu ANA NpefocTaBfeHns rocygapCTBEHHON YCNyru, KOTOpble HaxoaaTcs
B pacrnopsXeHUn rocydapCTBEHHbIX OpraHoB, OpraHoB MECTHOro caMoyrnpaBneHus U
noaBeLOMCTBEHHbIX rocygapCTBEHHbIM opraHam nnu opraHam MECTHOro
camoynpasrfeHnsi OpraHn3aumnsax u KoTopble He BbINn NpeacTaBeHbl 3asiBUTENEM.

MakcumarnbHoe BpeMs BbINOSTHEHUSA OENCTBUSI COCTaBMASET 5 MUHYT.

3.1.2.7. TlpoBepka MOANMHHOCTN MpeAcTaBreHHbIX 3asBuTeneM [LOKYMEHTOB,
NMOSIHOTa M AOCTOBEPHOCTb COAEPXKALLUMXCA B HUX CBEOAEHUA OCYLLECTBSETCA nyTem
HanpasneHus oduumManbHbIX 3aMnpoCcoB B OpraHbl rocygapCTBeHHOW Brnactu Poccunckon
depepaummn, opraHbl rocygapcTBeHHou Bnactn cybvektoB Poccuiickon ®epepauuu,
opraHbl MECTHOrO camoynpasfeHus, rocyaapCTBeHHble BHEBIOAXEeTHblIe DOHAbI, OpraHbl,
OCYyLLEeCTBNALWNE perucTpaumio UHOMBUAYaAmNbHbLIX MpeanpuHuMaTenen, Harnorosble U
TaMOX€EHHble OpraHbl, OpraHbl N yypexaeHus denepanbHON rocyaapCTBEHHOM CryxX6bl



3aHATOCTU HacereHus, opraHn3aunn cBs3u, Apyrne opraHbl U opraHn3aunn.

MakcnmarnbHbIM CpoK 0hOpMINeHUs 3anpoca cneumanucTtom coctasngeT 30 MUHYT.

3.1.2.8. PesynbTaToM agMMHUCTPATUBHOW npoueaypbl SBMASETCA HanpasrieHue
koMmnnekta JokymeHTtoB cneunanucty OC3H, oTBETCTBEHHOMY 3a MPUHATUE peLueHus B
crny4ae Hanmyunsa Bcex HeoOBXOANMbIX JOKYMEHTOB.

3.1.2.9. Oukcaumss pesynbTata BbIMNOIHEHUS a4MWHUCTPATUBHOW Npouenypbl
OCYyLLEeCTBNAETCA NyTeM perncrpauum B XypHane peructpaumm nmbo NMCbMEHHOro
yBeJOMNEeHNA 3asiBUTENS (3aKOHHOMO NpeAcTaBUTeNs) O HeJOCTaloWUX AOKYMEHTaXx.

3.1.3. 3anpoc AOKYMEHTOB, HEOOXOANMMbIX B COOTBETCTBMM C HOPMATUBHbLIMMU

npaBoBbIMU aKTaMU ANA NpeaocTaBleHUsA rocyaapCcTBEHHOW YCIyru, KoTopble
HaxoAsaTCs B pacnopsiXkKeHUn rocyaapCcTBEHHbIX OpraHoB, OpraHOB MECTHOIO
camoynpaBrieHUs 1 NoABeAOMCTBEHHbIX rocyaAapCTBEHHbIM OpraHam unu opraHam
MEeCTHOro caMmoynpaBfieHUsl OpraHu3aLmax U KOTopble He ObINu NpeacTaBreHbI
3aaBuTenem.

3.1.3.1. KOpungunyeckmum dakTom, WHULINUPYIOLLMM Havano AaHHON
aAMWHUCTPaTUBHOM MpoLeaypbl, SBMSeTCs HenpeactaBrieHne 3asBuTeneM LOKYMEHTa,
yKas3aHHOro B noAanyHkTe 6) nyHkTa 2.6.2. HacTodAwero AQMUHUCTPATUBHOIO pernamMmeHTa,
HeobxogMMOro B  COOTBETCTBUM C  HOPMATUBHbIMW  MPaBOBbIMW  akTaMu AN
npeaocTaBnNeHNsa rocyaapCTBEHHOW YCyrn, KOTOPbIA HaxoaAMTCA B PacnoOpPsSPKEHUM UHbIX
OpraHoB  rocyJapCTBEHHOW  BMacTW, OpraHoB  MECTHOr0  CaMoynpaBfeHus U
NoABEAOMCTBEHHbIX rocyaapCTBEHHbIM opraHam nnu opraHam MECTHOrro
camoynpasrfeHnst opraHn3auusx.

3.1.3.2. Cneumnanuct OC3H, oTBeTCTBEHHbIN 3a HanpaBfieHWe 3arnpocos,
OCyLLeCTBNAET NOAroTOBKY M HanpasrfieHue 3anpoca B YNOSIHOMOYEHHbIM dheaeparbHblv
OpraH, B pacropshKeHMM KOTOPOro  HaxoauTca  OOKYMEHT, Heobxoaumbin  Ons
npeaocTaBneHna rocygapCTBEHHOW YCIyrn, MOATBEPXAAlLWmMi nNpaBoOBble OCHOBaHMWSA
BNageHna W NOfb30BaHUA 3asiBUTENIEM KWMNbIM MOMELLEHMEM, B KOTOPOM OH
3aperncTpupoBaH Mo MeCTy NOCTOSAHHOIO XUTENbCTBA:

- ®epgepanbHaga cnyxba rocyaapcTBEHHOM pernctpaunn, kKagactpa n kaptorpaduu.

HanpasneHue 3anpoca ocyllecTBngaeTcs no KaHanam CUCTEMBI
MEeXBEJOMCTBEHHOMO N1IEKTPOHHOIO B3auMOAENCTBUS.

MakcumanbHbIN CPOK NOArOTOBKM U HanpaBneHust 3anpoca cocrtaBndet 1 pabouni
OEHb.

3.1.3.3. PesynbTtatoMm agMMHUCTPATMBHOW Npouenypbl sIBNAeTCA MNofyvyeHne u3
YNONMHOMOYEHHOro hefeparibHOro opraHa 3anpalumBaemMoro JOoKymeHTa nimbo oTkasa B
X NpPegocTaBreHnN.

3.1.3.4. Cnocobom cukcauum agMUHUCTPATUBHOW npoueaypbl  ABNAeTCs
permctpauus MofyyYyeHHOro AOKyMeHTa B cucteme pgenonpoussoactea OC3H nubo
NMMCbMEHHOIO YBEAOMIIEHUS 3asBUTENS (3aKOHHOro npeacTaBuTensl) O HeJoCTatoLmnX
AOKYMEHTaXx.

3.1.4. MNMpuHATHMe pelueHNsA O nNpeaocTaBneHUn 3asiBUTeNt0 cyocuaum wnm oo
OoTKa3e B ee npeaocTaBrieHUN U goBeAeHUe NPUHATOrO peLleHus Ao 3aaBuUTens

3.1.4.1. KOpuanyeckmm dakTom, WHULINNPYIOLLMM Ha4ano JaHHOW
aAMWHUCTPATUBHOM npoueaypbl, aBNsetTca nonydyeHne ot cneuymnanucta OCSH,
OTBETCTBEHHOIO 3a onpegesieHne NnonHOThl NpeAcTaBfieHHbIX AOKYMEHTOB U CBE4EHUN O
MOSTHOM KOMMJIEKTE AOKYMEHTOB, HEOBX0OUMbIX ANSA ee pacyeTa.

3.1.4.2. Cneunannct OC3H, OTBETCTBEHHbIM 3@ TMPUHATME pPELUEHUsT O
npegocTaBneHnn (oTkase B nNpenocTtaBneHuMn) cybcnmaum Ha OCHOBaHWW [OKYMEHTOB,
NpeacTaBnNeHHbIX 3asBMTENEM, 3aHOCUT B MPOrpaMMHbIA  KOMMNeKc «ApgpecHas
coumanbHas nomollb» (ganee ACI1) cnegyowme ceeaeHus:

- UHhOpPMaUMIO O 3asiBUTESE FOCYAAapPCTBEHHOM YCNYr N YneHax ero cembM, (agpec
perucTpauum MecTta XUTenbCcTBa, HoMep noytoBoro otaenenus, ®.1.0., gata poxgeHus,
POACTBEHHbIE CBA3M MO OTHOLLEHMIO K MOMy4aTento, NacnopTHble AaHHble, coumnanbHbIN
CTaTyCc, B COOTBETCTBUMM C YTBEPXAEHHbIM MEpPeyYHeM, KaTeropuvio, AaroLlyo MNpaBo Ha
AONOMHUTENBbHbIE MEPbI COLManbHON NOAOEPXKKN);

- XapaKTepUCTUKY XNIOro NoMeLLEHNS;



- NpegocTaBnseMble 3asiBUTENIO XUMULLHO-KOMMYHasbHbIE YCIyTu;

- JencTteyoume Tapmubl 1 HOPMaTUBBI.

MakcumarnbHbIA CPOK BbINONHEHUS Aencteus coctasnseT 30 MUH.

Mpy NOBTOPHbIX OOpaLLEHNSIX 3asBUTESNSI UCMONb3YHTCA:

- CBedeHMss O ceMbe 3asdBUTENd W XXUIOM MOMELLEHUW, paHee 3aHEeCEHHble
cneynanuctom B ACTT;

- CBEEHUS O HA4yMCIIEeHHbIX 3asBUTENO nratexax 3a Mecsl, NpegecTBYLWNn
Mecsuy ero obpalleHus, npeacTaBfieHHbIX Ha ByMaXKHbIX HOCUTENSIX.

MakcnmManbHbIN CPOK BbINOMHEHUST AencTBus coctaBnseTt 20 MUH.

B cnyyae npepnoctaBnenus opraHmsaumamum XXKKX — cBedeHU O HaducneHHbIX
rpaxgaHam nnartexax B 3fekTpoHHon dopme crneunanuct OC3H, OoTBETCTBEHHLIM 3a
NPUHATUE peLleHusi, C Ucnonb3oBaHMeM  nporpammMHbix cpencts ACII, nepeHocut
yKasaHHyt0 MHOpMaLMI0 B KapTOYKy 3asiBUTENS.

MakcnmManbHbIN CPOK BbINOMHEHUs AencTteusa coctasnseTt 10 MuH.

3.1.4.3. Cneunanuct OC3H, oTBETCTBEHHbLIN 3a NPUHATUE peLleHus, onpeaensieT
Nno NpeacTaBnNeHHbIM AOKYMEHTaM COCTaB CEMbMW 3anBUTenNs U BHocuT ceeaeHns B ACTT.

B cocTtaB cembu 3aaBuTENA MOTYyT BXOAUTL 3asiBUTENb U rpaXaaHe, siBnsoLmMecs:

a) YneHamn cemMbX HaHUMATENS XWUIOro MOMELLEHMS MO AOroBOpPY COLManbHOro
HanMa B COOTBETCTBUM CO cTaTben 69 XunuwHoro kogekca Poccunckon degepaumm;

0) yneHamn cemMbn CODCTBEHHMKA XKMITOr0 NOMELLEHNSA B COOTBETCTBMM CO CTaTbeN
31 XXunuwHoro kogekca Poccuinckon ®egepaunu;

B) 4fieHaMM CEMbW WHbIX rpaxgaH, YykasaHHblXx B MyHKTe 1.2.1 HacTosLwero
AOMWHUCTPATMBHOIO perfiaMmeHTa, B COOTBETCTBMU CO cTaTben 2 CeMenHoro kogekca
Poccuinckon ®enepaunn.

OCS3H npu pelweHnn Bonpoca 0 Hanu4MnM npasa Ha NpegocTaBreHne cybcngmm m
pacyeTe ee pasmepa onpegensieT coctaB CEMbW 3asiBUTENA B COOTBETCTBMM C
MpaBunamn npegocTasnieHnst cybcuanin Ha onnaTy XXUMNoro NoOMeLLEeHUs U KOMMYyHarbHbIX
ycnyr, yTBepXXOeHHbIMU nocTaHoBreHnem [pasutenbctBa Poccunckon ®depepaummn ot
14.12.2005 Ne 761 (ganee - lNMpaBuna).

MakcnmanbHbIN CPOK BbINOMHEHUS AencTteus coctasnseTt 10 MuH.

3.1.4.4. Cneunanuct OCBH, OTBETCTBEHHbIN 3a MNPUHATUE pPELUEHUS BHOCUT
CBEAEHNNA 0 [OX04aX YNEeHOB CeEMbM (OANHOKO MpoXMBatroLWero rpaxgaHmHa) B ACT1.

COBOKYMNHbIN JOXO4 CEMbW 3asiBUTENS UMM OOUHOKO MNPOXMBAKOLLEro 3asBuTens
ANa npegocTtaBneHna cybemann onpegensieTcs 3a 6 nocnegHuMx KaneHaapHbIX MecsiLeB,
npegwecTBYOWNX Mecsaly nogadu 3asBneHus o npefocrasneHun cybcuguu (ganee -
pacyeTHbIN Nepmoa).

Mpn uncuncneHnn COBOKYMHOrO Aoxoda CeMbW 3asdBUTENS He3aBUCUMO OT
pas3fgenbHOro UM COBMECTHOMO  MPOXMBaHUS  YYMTbIBAKOTCS  [OXOA4bl  FpakaaH,
SABMSAOLMXCS MO OTHOLLEHMIO K 3asABUTESTHO UITN YNleHaM ero CeEMbM:

a) cynpyrom (cynpyrown);

0) poanTensaMn NnNu yCbIHOBUTENSIMN HECOBEPLLEHHOMNETHUX AETEN;

B) HECOBEPLUEHHONETHUMN AEeTbMW, B TOM YUCHE YCbIHOBIEHHBLIMMU.

Y4yeT AOXOA0B, UCHMCNEHME BENUYMHBI COBOKYMHONO 4OX04a CEMbM ONsl peLleHns
BoMpoca O npegoctaeBneHun cybeuamnm  npomssogatca  OC3H B nopsiake,
npegycMoTpeHHoM pasgenom V lMpasun.

MakcumarnbHbI CPOK BbINONHEHUS AencTBus coctasnseT 20 MuH.

3.1.4.5. Cneunanuct OCB3H, OTBETCTBEHHbLIN 3@ MPUHATUE pPELUEHUs 3aHOCUT B
6a3y [daHHbIX CBEOEHUS O BENMUYMHAX MNPOXUTOYHLIX MWHUMYMOB MO couUMarnbHO
aemorpaduyecknm rpynnam HaceneHus.

MakcumarnbHbI CPOK BbINONHEHUS AencTeus coctasnseT 10 MuH.

3.1.4.6. Cneumanuct OC3H, OTBETCTBEHHbIN 3a MPUHATUE pPELLEHUS NPOU3BOAUT
pacdeT pasmepa cybcumaum C  MCNONb3oBaHWMEM nporpaMmHbix  cpeacts  ACT,
OCYyLLEeCTBNAEeT BuU3yalnbHYIO MPOBEPKY MNPaBUIIbHOCTM MNPOU3BEAEHHOro pacdeta WU
pacrneyaTky CnpaBku O ee pa3mepe, roTOBUT peLleHne O npegocraBneHnn cyoengmm nmdo
00 oTkase B ee NpeaoCTaBrEHNN.
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Pacuyetr pasmepa cybenmgun npomssogutca OC3H nomecayHo B nopsiake,
ycTaHoBrieHHoMm pa3sgerniom |V lNpasun.

MakcumarnbHbI CPOK BbINONHEHUS aencteus 10 MUHYT.

3.1.4.7. Cneunanuct OC3H, OTBETCTBEHHbIN 3a MPUHATUE peLleHnsa onpenensaet
npaBo 3asiBUTENS W COBMECTHO MNPOXUBAIOLMX YNIEHOB €ro cemMbu Ha cybcuauio B
COOTBETCTBUM C YCIOBUSIMU NpeaoCcTaBeHns cybcngunin.

Cybemans npegoctaBnsieTcs 3asiBUTENO NpU OOHOBPEMEHHOM €ro COOTBETCTBUM
cnenyoLwmM yCroBusiM:

1) Hanuuue rpaxpgaHcTtBa Poccuickon ®depepaumm nnu pacnpocTpaHeHue Ha
WHOCTPaHHOIo rpaxgaHvHa COOTBETCTBYHOLLErNo MeXayHapoLHOro gorosopa Poccumnckomn
depepayunu;

2) HanM4yme NOCTOSAHHOIO MPOXMBAHWUSA B XXUIOM MOMELLEHUM, ANS onnaTtbl KOTOPOro
3asBuTENb oObOpawiaetca 3a cybcuaven Ha TeppuTopuMuM  MYHUUMNANbHOrMO panioHa
(ropoackoro okpyra) Kanyxckon obnactu;

3) OoTCyTCTBUE 3a0JPKEHHOCTU MO Onmnarte XUoro noMeLweHnUs U KOMMYHarnbHbIX
yCrnyr Unm 3akno4eHne n (Unu) BoiNONHEHWE rpaxxgaHaMm corfalleHnin No ee NorawleHuto;

4) npeBblLLlEHNE PAacXo4oB CEMbM Ha onnaTy XUNOro NOMELEeHNS U KOMMYHaIbHbIX
YCINyr, WCYUCIEHHbIX WCXOAS W3 COOTBETCTBYIOLLErO perMoHanbHOro craHgapTa
HOPMaTMBHOW NNOLWaAn >XUMOro NOMELEHUS U PernMoHanbHOro crtaHgapta CTOMMOCTHU
XUIULLHO-KOMMYHarbHbIX YCIyr, Ha4 CYMMOW, 3KBUBANEHTHOW MakCcMMarnbHO AONYCTUMOM
Aofie pacxodoB rpaxgaH Ha onnaTty XUMAoro MNoMeweHUss U KOMMYHanbHbIX yCrnyr B
COBOKYMHOM [OX04€ CEMbM.

MakcumarsbHbI CPOK BbINONTHEHUS AencTBUS 10 MUHYT.

3.1.4.8. Cneunanuct OC3H, OTBETCTBEHHbIN 3a MPUHATME PELLUEHMSI HanpaBnsaeT
NoAroTOBIEHHOE pelleHne C OOKYMeHTaMu 3adBUTENs Ha NpoBepKy MpaBOMEPHOCTU
npegocraeneHus cybengmm nnbo otkasa B ee npegocTtasneHmn pykosogutento OC3H.

3.1.4.9. PykoBogutens OC3H npoBoant nNpoBepKYy npaBoOMepPHOCTH
npenocTaBneHns 3asaBUTENO rOCYyAapCTBEHHOW YCNyrn.

B cnyyae ecnu B xoge npoBepku NpaBUbHOCTM MNpefocTaBneHns cyocugmm He
OblnMM BbISIBNEHbI OWMOKM, TO OenaeTcs OTMEeTKa Ha peleHun O npeaocTaBfieHun
cybenaum - «lpoBepeHo, AaTa, NOAMUCH PyKOBOAMTENA» U OOKYMEHTbl nepeatrTcs Ans
dopmunpoBaHus gena.

MakcumarsbHbI CPOK BbINONTHEHUS AencTBUS 10 MUHYT.

B cnyyae, ecnm B xoO4e nNpPOBEPKU BbISIBMIEHbl HapYLIEHUS, [OOKYMEHTbI
BO3BpallaeTca Ha pgopabotky cneumanucty OC3H, oTBeTCTBEHHOMY 3a MNpPUHATUE
peLleHus.

3.1.4.10. PesynbTtatoM agMUHUCTPATUBHOW npoueaypbl SBNSIETCS pelleHne o
npegocTtaBneHumn 3assutento cybecmanm nmbo oTkas B ee NpeaocTaBreHnn.

3.1.4.11. Cnocobom dumkcaumm agMMHUCTPATUBHOW npoueaypbl  sBRsieTcA
peweHne O HasHadeHun cybemgum nmbo HanpaeneHue 3adBUTENO OTKa3a B
npegocTtaBneHnun cyocngum.

3.1.5. ®opmupoBaHue B OTHOLLEHUU KaXXAOro 3asiBUTENS NIMYHOro aena,
BKIIOYaKLWero AoKyMeHTbl, Heo6xoaumMbie ANA NMPUHATUA peLleHus

3.1.5.1. KOpuanyeckum drakToMm, NHULNNPYIOLLMM Havarno AaHHON
aAMUHUCTPaTUBHOWN Npouenypsbl, aensetcs npuHatne pewwexHns OC3H o npegoctaBneHun
3aaBuTento cybcnanm n nocTynneHme 4oKyMeHToB oT pykoBoautena OC3H.

3.1.5.2. Cneumanuct OC3H, oTBeTCTBEHHbIN 3a (hopMMpoBaHME NNYHOrO Aena
dopMMpyeT B OTHOLLEHUN KaXKOOro 3asiBUTENS SIMYHOE Oeno, BKIvarwee OOKYMEHTHI,
HeobOxoauMble ONst NPUHATUS PELLEHMS.

Ha nuueBou CTOpoHe NMYHOro Aena ykasblBaeTCcs HaumeHoBaHue parnoHa (ropoaa),
damunusa, uMms, OTYECTBO M agpec nonyyaTenss Mep coumanbHon noagepxku. [pu
N3MEHEHNAX B CEMbE 3asiBUTENS, NpexHue amMunus, MMs U OTYECTBO 3avepKnBaroTCs
OZHOW YepTOW N YKa3blBalOTCHA HOBbIE AAHHbIE.

MakcnmManbHbIN CPOK BbINOMHEHUS AEUCTBUA 3 MUHYTHI.

3.1.5.3. Cneumanuct nomewaer B JNMYHOE [Jeno 3asaBUTENa 3asiBfieHne Wu
AOKYMEHTbI (OpurMHanbl U KOMMKU) BbIMUCKU N3 OOKYMEHTOB, pelleHne o npegocTaBfieHmum
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cybengmm nmubo peweHne ob oTkase B ee NpeaocTaBreHnn, HyMepyeT NUCTbI, HaunHasa ¢
eVH1LUbl U NoAWnNBaET AOKYMEHTbI B 0BSIOXKY FIMYHOrO Aena.

MakcrmarbHbIA CPOK BbINOMHEHUS AencTBUSA cocTaBnseT 10 MUHYT.

3.1.6. OpraHusauus nepeymcneHus cyocuamm saasuTesnio

3.1.6.1. KOpugmyeckmm drakToMm, NHULNNPYIOLLUM Havano AaHHON
aAMWHUCTPaTUBHOM Npoueaypsbl, aendetca npuHatue peweHnsa OC3H o npegocrtaBneHumn
3aaBuTENt0O  cybcmamm M NOCTynneHuMe [OOoKymeHToB OT  cneuuwanucta OC3H,
OTBETCTBEHHOrO 3a NPUHATUE PELUEHNS.

3.1.6.2. Cneumnanuct OC3H, OTBETCTBEHHbIA 3a OpraHM3auumlo nepeyncneHus
cybcuamm 3asBuTento, Npou3BOaUT NPOBEPKY CBEAEHWN, BHECEHHbIX crneumanvcTom
OCSH no npuHaTtuio pewenus, B ACIT ¢ uensio NoaroToBKM BbINSaTHbIX AOKYMEHTOB AN
KPeAUTHbIX OpraHuM3auuMmM M MOYTOBbIX OTAENEHWA CBA3W, MPOM3BOOALWMX BbINMAATy
cybengmn.

Cpok BbINonHeHust aenctena auddepeHUnpoBaH B 3aBUCMMOCTM OT KONM4YecTBa
nonyyatenen cybcuaun.

3.1.6.3. Cneuuwanuct OC3H, OTBETCTBEHHbI 3a OpraHM3auuilo MNEepPeYUCreHmns
cybcmaoumn  3asBUTENIO  €XeMeCAYHO MoarotaBnvMBaeT 3asBKY B  MUMHUCTEPCTBO Ha
(PUHaAHCMpPOBaHME pPacxodoB MO CyOBEHUMAM Ha BbiNnaTy HayucrneHHblX cybcuaun, ¢
yKasaHMeM CymMM, nognexaiwimx Bbinfate yepes KpeauTHble OopraHu3auum U noYToBble
OTAENEeHNss CBA3N C YYETOM HEBbIMMAYeHHbIX 3a NpeablayLun OTYETHBLIN MecsL, CyMM
cybemaun, nognucebiBaeT ee y pykosoautena nogpasgenenHns OC3H (PykoBogutens
OCS3H), noanncb KOTOPOro CKpensnsaeTcs nevartbto, U HanpaBnseT B MUHUCTEPCTBO 40 15
ynucna mecsua, npeawecTByrwemMy (UHaHCUPOBaHUIO.

MakcnmarbHbIM CPOK BbINONHEHUS aencTeus 30 MUHYT.

3.1.6.4. Cneunanuct OC3H, OTBETCTBEHHbLIN 3a OpraHuM3auuio nepeyncneHns
cybcuamm 3asBUTENIO OCYLLECTBNSET pacneyaTKy ChMCKOB nonyyatenen cybecuami c
y4eToM BblOpaHHOro crnocoba BbiNnaTbl (anee BbiNfaTHble AOKYMEHTbI) MO KaXaom
opraHusauuun, Npomn3BoAsLLEN BbINMaTy CyoCcManin Ha OCHOBE 3aKITOYEHHbBIX OrOBOPOB.

Cpok BbINonHeHns gencrema anddepeHumpoBaH B 3aBUCMMOCTU  OT KONM4yecTBa
nonyyartenen cybcmanin.

3.1.6.5. CneuynanncT, OTBETCTBEHHbIN 3a OpraHusauuio nepedncrneHnsa cybcmnanm
3a8BUTEN0, MNOAMUCHIBAET BbIMNMaTHble OOKYMEHTbl Yy PYyKOBOAUTENA noapasgeneHns
OCS3H (Pykosogutens OC3H), nognucek KOTOPOro cKpennsieTca neyaTbio, U oCTaBnsieT
NX B KPEAUTHbIE YYPEXOEHUS N NOYTOBbIE OTAENEHNS CBA3MN.

MakcumarsbHbIN CPOK BbINOSTHEHUS AeNCTBUS 60 MUHYT.

3.1.6.6. PesynbTtatoM agMuUHUCTPATUBHOM nNpouenypbl SBNseTca nepegada
BbINSIATHbIX JOKYMEHTOB B KPEAUTHLIE YYPEXOEHUS N NOYTOBbIE OTAENEHNS CBA3MN.

3.1.6.7. Cnocobom umkcaumm agMUHUCTPATUBHOM nNpoueaypbl  SABMASAKTCS
BbINfiaTHble OKYMEHTbI Ha NepeyncneHme cybcmanm 3asBuTensm.

3.1.7. NMpnocraHoBneHne NGO NpeKkpaweHue npeaocTaBneHUs 3aaBUTENO
cyécuamn n poBeaeHue NPUHATOrO peLleHUa Ao 3asaBuUTens

3.1.7.1. KOpuanyeckmum drakToM, UHULNUPYIOLLMM Havarno AaHHON
aAMWHUCTPATMBHOM  npoueanypbl, siBnsietca  npuHatTne  peweHns OC3H o
NpuoCTaHOBMNEHM NUBO O npekpalwleHn NpeaocTaBneHns 3asBuTento cybcnanm B
cooTBEeTCTBUM C NyHKTOM 2.10.2. HacTosAwero AAMUHUCTPATUBHOIO perfnameHTa.

3.1.7.2. Cneuuwannct OC3H, OTBETCTBEHHbIN 3a MPOBEAEHME MNepepacyeToB
dopMUpyeT MMCbMEHHOE yBELOMSIEHME 3aABUTENIO O MPUOCTAHOBIIEHUN NPeaOCTaBNEeHUS
cybecnoum, 3aBepsaeT nognucbto pykosoautena OC3H u nepepaet cneumanucty OC3H
Ansi OTNpaBKW 3asiBUTENO C npeanoxenHvem npeacrtasute B OC3H obcrositenbctea,
NOCNYXMBLUNE NPUYMHON NPUOCTAHOBKM BbIMNNaThI.

B yBegomneHun, HanpaBnsiemMom 3asBUTENIO, JOIMKHbI ObITb YKa3aHbl BCE MPUYUHDI,
npensaTcTBylOWMe nNpeaoctaBneHntio cyécnammn. JJaHHble npuynHbl 4OMKHbBI OblTh YKa3aHbl
Takmm obpa3om, YToObI 3asaBUTENO BbINO ACHO 6e3 AONONMHUTENbHBLIX PAa3bACHEHUN, Kakne
AEeNCTBUS OH AOMMKEH COBEPLUMTL B LIEeNSAX YCTPAHEHUS 3TUX MPUYUH.

YBegomneHne copMmmpyeTca B O€Hb MPUHATUA peELLUEeHMs O NPUOCTaHOBIEHUM
npegocTaBneHnsa cyoecnanun.



MakcumarbHbIA CPOK BbINOMNHEHUS AencTBUs cocTaBnsaeT 30 MUHYT.

B cnyyae ycTtaHOBNeHWss y 3asBUTENS YBaXWUTENbHbIX MPUYUH, SBUBLLMXCHA
MPUYMHON NPUOCTAHOBKM €€ BbINfaTtbl (HaXoXOeHMe Ha CTauMOHapHOM fevyeHun B
yypexaeHum  34paBoOXpaHeHus, Tshkernoe (UHaAHCOBOE MOMOXeHWe, Bbl3BaHHOE
HENOMHOM MNM HEeCBOEBPEMEHHOW BbINMAATOM 3apaboTHOW NnaTthbl, CTEYEHUE TAXKENbIX
NNYHBIX NN CEMENHbIX 0B6CcToATENLCTB (6ONE3Hb UM CMEPTb YFIEHOB CEMbM W Ap.), a
TakKke NOSIHOro noralleHns 3agomKeHHOCTM Nbo cornacoBaHMsa ¢ opraHM3aumsamMm, nepeg
KOTOpPbIMU OH UMeeT oba3aTenbCcTBa Mo onnaTe XUMMWHO-KOMMYHanbHbIX YCYr, cpoka
noralweHns 3aJ0fMKEHHOCTU B TEYEeHWe OOHOro Mecsaua C AaTtbl ero yBeAOMSIEHUs O
npuoctaHoBneHun BbinnaTbl, crneumanuct OC3H rotoBuT NpoOeEkKT peweHns o
BO30OHOBMEHMM BbINMaTbl cybcMamm ¢ mecsiua ee npuoctaHoBreHus. MpoekT pelueHus
HanpasnsieTcs Ha nognuck pykosoautento OC3H.

MakcumarbHbIN CPOK BbINONTHEHUS AeNCTBUSA cocTaBnseT 10 MUHYT.

OTHeceHVe NpPWYKMH, NOCAYXUBLUMX  MNPUOCTAHOBMEHWEM  NpefoCTaBneHus
cybcuamm, K yBaXuTenbHbIM NOATBEPXKOAETCA 3asBUTENEM LOKYMEHTarbHO (CnpaBKOW
yuYpexaeHus 34paBooOXpaHeHUs O HAXOXAEHUN Ha NeYeHnn, 3anncbio B TPYLOBOW KHUXKKE
006 yBONbHEHMM, CNPABKOM O HEBbINMaTe 3apaboTHON nanaTbl, CNPaBKOW O CMEPTU YneHa
cembn n gp.).

3.1.7.3. Cneumanuct OC3H, OTBETCTBEHHbIN 3a NpoBeAEeHME MepepacyeToB, B
cnyqyae npuHATMA peweHna OC3H o npekpalleHnn npegocrtaBneHns cybemanm
dopMMpyeT NUCbMEHHOE YBEAOMSIEHME 3asiBUTENIO O MNpeKpalleHMn npeaocTaBneHust
cybenoumn, 3aBepsieT noanucbio pykoBoantens OC3H u nepepaet Ans OTnNpaBku
3aABUTENIO.

MakcnmarsbHbIM CPOK BbINOMNHEHUS AencTBus coctasnseT 30 MUHYT.

PelweHne o npuocTaHOBNEHMM NpenocTaBneHns cybcnmanmnm mnu o npekpalleHum
npegocTasneHna cybcuamm [oBoAUTCA OO0 CBefdeHus nonydatena cybcuamm B
NMCbMEHHON hopme B TeyeHne 5 paboumx gHen ¢ aatbl NPUHATUSA PELUEHNS C yKa3aHUeM
OCHOBaHWUN ero NpuHATUNA. Konua pelueHnsa noMmeLlaeTcsa B NnepcoHarnbHOe Aeno.

3.1.7.4. Pe3ynbTaToM agMUHUCTPATUBHOWN Npoueaypbl SBMASETCA NPUOCTAaHOBNEHNE
nnbo npekpalleHme NpeaocTaBneHns 3asaBUTento cybengum.

3.1.7.5. Cnocobom cbukcauum agMUHUCTPATUBHOW npoueaypbl  ABNAeTCs
AOBe[leHVE NMPUHATOrO peLleHns Ao 3aaBuTens.

3.1.8. NpoBeaeHne nepepacyeToB pa3mepoB cybcnaum

3.1.8.1. KOpugmyeckmm drakTom, NHULINNPYIOLLMM Ha4varno JaHHOW
aAMUHUCTPATUBHOW npoueaypbl, sBnsgetca npuHatne peweHna OC3H o npoBegeHuu
nepepacyera.

3.1.8.2. Cneunanuct OC3H, OTBETCTBEHHbIN 3a NpoBefeHMEe nepepacyeToB npu
BbISIBNEHUN OBCTOATENbCTB, CBUAETENbCTBYIOWMX O HenpaBuibHOM onpeaeneHum
pasmMepa HavucreHHon cybcmanm 3a npowenwunm nepmod unm o6 oTcyTCcTBMM Npasa Ha ee
npegocTaBneHne, BHocuT Heobxogumble ceegeHns B ACIlT u npoBoguT nepepacyet
pa3mepa cybcuamn, nmbo NnpuHUMaeT Mepbl NO NpPeKpaLleHnto ee BbinnaThbl.

MakcumarbHbIN CPOK BbINONTHEHUS AencTBUSA cocTaBnseT 30 MUHYT.

Pasamep npepoctaBnsemon cybcuamm He [OMKEH npeBbiwaTbh dakTuyeckme
pacxoibl CEMbW Ha ONMIAaTY XUIOro NOMeLLEHUsT U KOMMYHaIbHbIX YCHyr.

Mpn M3MEHEeHUM pernoHarnbHbIX CTaHA4ApTOB, pPa3MepoB OEUCTBYHOLMX B
Kanyxckor obnactv MNpOXMUTOYHbIX MUHMMYMOB ANSA rpaxgaH pasfvyHbIX couManbHO-
aemorpaduyecknx rpynn, a Takke YCMoBUM U nopsigka npefocTtaBneHus cybecmann
nepepacyeTt pasmepoB cybcugmn npomssogutcas OC3H ¢ gatbl BCTYNneHust B CUNy
COOTBETCTBYHOLMX U3MEHEHUN 6e3 nctpebosaHna y nonydatenen cybcmanmn kakmx-nnbo
AOKYMEHTOB.

Ecnn pasmep cybcuamm, WCYUCNEHHBLIN UCXOO4S W3 HOBbIX pPErnoHasibHbIX
CTaHOapToOB WM pasMepoB MPOXUTOYHbIX MWHUMYMOB, MeEHbLUEe pasMepa paHee
npeaocTaBneHHON (BbinnadvyeHHon) cybcmanm, Bo3BpaT M3MWLLHE BbiNSflaYeHHbIX CPeacTB
3a nepuog C pJgaTbl BCTYMMIEHUS B CUIY COOTBETCTBYIOLLMX W3MEHEHWA [0 Aathl
nepepacyeta pasmepa cybcugmm He npomnsBoanTca. B criyyae ecnu BHOBb pacCyYMTaHHbIN
pasmep cybcuaum npesblllaeT MpPexHUn pasmep, TO Cpeactsa, HeAomnnayeHHble 3a



nepvoa € Aatbl BCTYNNEHNA B CUNY COOTBETCTBYIOLNX U3MEHEHUI A0 AaTbl nepepacyeTa
pasmepa cybcuauun, nognexar nepevvcneHnio nonydarento cybcugum B nopsake,
YyCTaHOBJIEHHOM NYHKTOM 2.4.8. HacTosLwwero TunoBoro pernaMmeHTa.

B cnyyae HacTynneHusi cobbITUKW, yKasaHHbIX B MyHKTe 2.4.7. HacTosLWEero
AOMUHUCTPATMBHOIO pernamMeHTa, nepepacyeTr pasmepa cybcmanm npousBOAUTCA Npu
npeacTaBneHnn nonydvatenem cybcuanm HeoOBXOAUMbIX OOKYMEHTOB MWMAW MNOSTyYeHUn
OC3H oT cooTBETCTBYHOLMNX OpPraHoB (OpraHu3auuin) cBegeHun o6 3TUX CoObITUAX.
Cybemansa BO BHOBb pacCUMTaHHOM pasmepe npefocTaBrisieTcsl B CPOKM, yKasaHHble B
nyHkTe 2.4.4. HacTosiwero AOMUHUCTPATUBHOIO pernameHTa.

PesynbTtatel nepepacyeta pasmepa cybcuaum oTpaxarTcsa B NIMYMHOM Jene
3aasutenda. CeegeHnss o6 m3aMeHeHun pasmepa cybcuaum [oOBOOATCA OO0 CBEAEHUS
nonyyartena cyécuanm B TedeHne 10 paboumx gHen ¢ aaThbl nepepacyeTa.

3.1.8.3. Cneumanuct OC3H, oTBeTCTBEHHbLIM 3a NpoBeAeHVWE TMepepacyeTos,
roToBUT peweHne o6 ymeHblueHun (yBenuyeHun) pasmepa cybcuamm 3a npolueamnin
nepvoa unu npekpawleHnto ee Bbinnatbl JIMG0 O B3bICKAHUN HEOBOCHOBAHHO NOSTYYEHHOW
CyMMbI cybcmanu.

MakcumarsbHbIN CPOK BbINOSTHEHUS AeNCTBUSA cocTaBnseT 10 MUHYT.

3.1.8.4. Cneumanuct OC3H, OTBETCTBEHHLIN 3a NPOBELEHME MEepepacyeTos,
nepefaet Ha npoBepky pykosoauTento nogpasgeneHna OC3H (Pykosogutento OC3H)
peweHne 06 ymeHbLleHMM (YBENMYEHUM) pa3mMepa cydcnamm 3a npoLleaLlni nepuos nnm
o6 oTcyTCcTBMM npaBa Ha ee npefoctaBrieHne, MO0 O B3biCKAHUM HEODOCHOBAHHO
nony4eHHoM CyMMbl cybcnauu.

MakcumarsbHbIA CPOK BbINOSTHEHUS AENCTBUS 1 MUHYTA.

O6cToATennbCcTBa, CBMAETENLCTBYOWME O HENpaBUbHOM onpeaeneHun pasmepa
HauMcneHHon cybcuamm 3a npowegwmin nepuog wvnn o6 OTCYTCTBMM NpaBa Ha ee
npeaocTaBneHune, BbIBNAIOTCA B X04e NpoBeeHMS NPOBEPOK.

3.1.8.5. Pykosoagutens nogpasgeneHna OC3H (Pykosoantens OC3H) nposepsieT
NpaBuUMbHOCTbL pacyeTa CyMMbl Ccybcuaun, MNpaBUNbHOCTb OnNpeferneHus nepuoga, B
KOTOPOM MpOn3oLLEN nepepacyeT cybcnanm nnm cpoka, ¢ KOTOporo npekpalleHa Bbinnarta
cybenamm. CTaBuT Ha peLleHun CBOK NOoANUCb C yKasaHuem hamMnnun v MHUUUanos u
nepegaeT KOMMIEKT LOKYMEHTOB Ha wucnonHeHve. B cnyyae npoBepkM [OKYMEHTOB
pykoBogutenem nogpasgeneHuns OC3H, peweHne nognucbiBaetca PykoBoauTtenem
OCSH.

MakcnmarnbHbIM CPOK BbINOMHEHUS OEUCTBUS 25 MUHYT.

3.1.8.6. Cneumanuct OC3H, OTBETCTBEHHbIN 3a NpPOBeAEHUEe nepepacyeTos,
NONy4YMB KOMMIEKT JOKYMEHTOB, NPUHMMAET MePbl MO YCTPAHEHUIO HapyLLEeHU, JOBOOUT
0O CcBeAeHus 3asButens MHopMaumio O npuymMHax BO3HMKHOBEHMS nepepacdeta nmbo
OTMeHbl npeaocTaBneHns cybcuamm B NUCbMEHHOW popme, nyTeM HanpasneHus
yBeAOMIIEHUS, UNn YCTHOM (hopme, NyTeM TenedoHHOro pasrosopa.

MakcumarbHbIN CPOK MOArOTOBKM YBEAOMIEHUSA 3 MUHYThI.

Ecnn  3assutens cornawaeTtcs B OOOpPOBOSIBHOM  nopsigke  noracuTb
HeOBOCHOBAHHO MOMyYEHHYD CymMMy cybcuaumm, TO cneuuanuct MnpuHMMaeT OT Hero
3asiBfieHMe O cornacum u crnocobe noraweHnsa nepennatbl U NpUodLiaeT K KOMMNEKTY
[OKYMEHTOB.

MakcmnmanbHbI CPOK BbINOMNHEHUST AencTBMS 10 MUHYT.

B cnyyae ecnu 3asBuTenb nNpogornkaeT nonyyaTb cybcuauio, TO cneuvanuct
BHocut B ACIT pasmep yaepxkaHusi, yKa3aHHOrO B peLleHun, AOns Npov3BeneHus
aBTOMATU3NPOBAHHOIO MpoLecca yaepxaHns He0B0CHOBAHHO MOMy4YEHHON CyMMbl B CHET
oyaywien cybemanu.

MakcumarbHbIN CPOK BbINONHEHUS aencteus 10 MUHYT.

B cnyyae ecnu 3asiBuTenb yTpaTun nNpaBo Ha NpeaocTaBfieHMe rocygapCTBEHHON
yCnyru, TO Cneynanuct pasbsacHAEeT eMy nopsgok Bo3Bparta HEOBOCHOBAHHO MOMy4YEeHHON
CyMMbl cybenagun nyteMm nepedmncrieHns Ha pacyetHbln cyeTr OCS3H. lNMpu atom Bpyyaet
3a8BUTENIO0 KBUTAHUMIO HA NepeyncrnieHne ykasaHHon CyMMbl B KDEAUTHOM yYpexaeHun.

MakcumarbHbIN CPOK BbINOSTHEHUS AencTBUs 10 MUHYT.

Ecnu 3aaBuTenb oTkasbiBaeTcs OT A0OPOBOMbLHOrO noraweHus nepennartbl, TO



cneumanuct  odopMnAeT KOMMMEKT [OOKYMEHTOB AN B3blCKaHMA HeOoBOCHOBaHHO
nony4eHHon cyMmmbl cybecmamm B cyaebHom nopsagke. [okyMeHTbl OpOpMIISIOTCS C y4eTOM
TpebosaHun crtaten 131, 132 [paxgaHckoro npoueccyanbHoro Kogekca Poccuiickon
depepauymm.

MakcumarsbHbIN CPOK BbINOSTHEHUS AencTBUsS 30 MUHYT.

3.1.8.7. PesynbtaToM agMWUHUCTPATUBHOW nMpouenypbl SABMASETCH YMeEHbLUeHue
(yBennyeHne) pasmepa cybcuanm, oOTMeHa ee npegocTaBneHna nubo Bo3Bpar
HeoBOCHOBAHHO NOJSTyYEHHbIX CPEeACTB B BroaxeT obnacTu.

3.1.8.8. Cnocobom dukcauum pesynbrtata agMUHUCTPATUBHOM NpoLeaypbl
ABNSAETCA OTpaXkeHue pesyrnbTaTa nepepacyeTta B JIMYHOM Aene 3asaBUTensa Ha BymaxxHoM
HocuTene.

3.1.9. «OcobGeHHOCTM opraHusauum npeaocTaBfieHUA rOCYAApPCTBEHHbLIX U
MYHULUMNANbHbLIX YCAYr B MHOrOOYHKLUMOHANbHOM LieHTpe»

B npepoctaBneHun rocygapcTBeHHOW ycnyr (B 4acTu npuvema  3asiBNeHus C
Heo6XxoaMMbIMWN JOKYMEHTaMM NS NpefoCTaBNeHns rocyaapCTBEHHON YCNYrn) y4acTByeT
MHOTMO(YHKUMOHANbHbLIN ~ LEHTP  MpUM  HanuuMuM  3aKMYEHHOro  cornaweHns o
B3aUMOAENCTBUM MeXAYy MHOroyHKUnoHanbHbiM UeHTpoMm u OMCY, HagenéHHbIM
NOMHOMOYMNSIMW MO NPESOCTaBIIEHUIO FOCYAAPCTBEHHOM YCNyru (ganee — cornaweHne o
B3anmogencteum). CeefleHNa O MecCcTe HaxoXAeHud, HoMmepax TenedoHoB, agpecax
9NEKTPOHHOM NOYTbl MHOroyHKUMOHANbHOro ueHTpa (unuanoB) coaepxaTcs Ha
odmumanbHOM canTe MHOrO(yHKUMOHansHoro ueHTpa http://mfc40.ru.

Mpuém, npoBepka AOKYMEHTOB 3asiBUTESIsl, HeOOXOAUMbIX ANl NpefocTaBleHusA
rocyaapcTBeHHOM ycryru B MHOropyHKLUMOHarIbHOM LieHTpe:

1) ocHoBaHMEM AN Hayana MCMNOMHEHUs agMUHUCTPaTUBHOM npouenypbl ABASETCH
obpalleHne 3aaBuTens ¢ 3adBreHnemM B MHOTOYHKLMOHANbHbIA LLEHTP;

2) npu obpaweHnn 3asBUTENS COTPYOHUK MHOTO(PYHKUMOHANBHOMO LUeHTpa,
OTBETCTBEHHbIV 3a NPUEM N perncTpauunio JOKYMEHTOB 3asBUTENSA, NPUHUMAET 3asiBNeHne
N perncTpypyet ero B aBTOMAaTU3MPOBAHHOM WMHAOPMALMOHHOM CUCTEME B MNOPsaKe,
YCTaHOBJIEHHOM MHCTPYKLUMEN MO Aenonpon3BoACTBY B MHOTOMYHKLUMOHATbHOM LIEHTPE;

Mpn oBHapyXeHUn HeCOOTBETCTBMSA LOKYMEHTOB TpeboBaHWSM, yKa3aHHbIM B MYyHKTE
2.6 HacTosLero pernameHTa, crneumanuct MHOrO(YHKUMOHANbHOro LeHTpa genaet ob
9TOM OTMETKYy M coobliaeT 3asaBUTento O HeobXo4MMOCTU YCTPaHEHUSI BbISIBIIEHHbIX
HeJOCTaTKOB.

Mo OKOHYaHMKM Npvema AOKYMEHTOB CheumanmncT MHOrO(YHKUMOHANbHOro LUeHTpa
BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB;

3) OTBETCTBEHHbIN COTPYOAHUK MHOrO(OYHKUMOHANbHOrO LUEHTpa HanpasnseT
3asBrieHne ¢ gokymeHtamu B OMCY;

4) pesynbTaTtOM BbIMNOMHEHUS  AOMWHUCTPATMBHOM  Mnpoueaypbl  SBNSeTcs
pernctpauus 3assneHus un ero nepegada s OMCY;

5) makcMmanbHbI CPOK BbIMNOMHEHUS aAMUHUCTPATUBHOW npoueaypbl CocTaBnsaeT
2 paboynx gHs CO OHS NOCTYNSEHUs 3asiBNEHNA B MHOTOQYHKLMOHASbHBIA LEHTP;

6) B cnyyae HeobBXxoAMMOCTM COTPYAHWK MHOMOYHKUMOHANBHOrO LeHTpa
OCyLLeCTBNAeT MNOArOTOBKY W HanpaBfeHue 3anpoca B rocygapCTBEHHbIE OpraHbl, B
pPacnopsXXeHNN KOTOPbIX HaxoOAaTCs OOKYMEHTbl, Heobxogumble Onsi nNpefocTaBrieHus
rocygapCTBEHHOW ycnyru B nopsigke, nNpeaycMOTPEHHOM MYHKTOM 2.7 HacCTOSLWEro
perrnameHTa;

7) Npy NOCTYNfEeHUN 3asiBieHUss U3 MHOrogyHKUMoHanbHoro ueHtpa B OMCY
BbIMOMNHAETCA aAMUHUCTpATUBHAA npouenypa, npeoycMOTpeHHas nyHKToMm  3.3.
HaCTOSILLEro pernamMmeHTa;

8) OTBETCTBEHHOCTb CMELManMCTOB MHOrOMYHKLUNOHANBHOIO LIEHTPa 3a AeNCTBUA
(6espencraume), ocyLlecTBnsiEMble B  Xxoge opraHusaumm npegocTaBfieHuns
rocyiapCTBEHHOWN yCnyru, npegycMoTpeHa NyHKToOM 4.3. HaCTOALLLEro perrnameHTa.

9) NHhopmupoBaHue 3asBuTeNen 0 NopsiaKke nogavm n paccMoTpeHUs Kanobbl Ha
Aencteus (besgencrane) COTPYAHNKOB MHOTO(YHKLUMOHANbHOMO LIEeHTPa OCYLLECTBNSAETCH
cneayrowmnmm cnocobamu:




- Ha MHOPMALMOHHOM CTeHAe, PacnosioXXEeHHOM B 34aHUN MHOrOgYHKLMOHATbHOro
LUeHTpa;
- Ha opnumanbHOM canTe MHOroOYHKLMOHAITbHOMO LIeHTpa.
V. ®opMbl KOHTPOJISI 3a NpeAocTaBlieHMeM rocyaapCTBEHHOMW yCcnyru
4.1. NMopAAOoK ocyLeCTBNEHNA TeKyLero KOHTpons 3a co6noaeHnem u
MCMNONTHEHMEM OTBETCTBEHHbIMU AOSMKHOCTHLIMM NIULAMU NOJTOXEeHUN
aAMWHUCTPATUBHOIO perfnameHTa npeaocTaBneHus rocyaapCTBeHHOU yCcrnyru u
MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, YCTaHaBNMBaKOLWMX TpeboBaHUSA K
npeaocTaBfieHUI0 rocyAapCTBEHHOWN YCNYIU, a TaKKe NPUHATUEM peLUeHUN
OTBETCTBEHHbIMU NULLAMU

4.1.1.06Wwmn  KOHTpONb 3a wucnonHeHnem PernameHTa Mo OCYLLIECTBMEHMUIO
rocygapcTtBeHHoOW ycnyru ocyuwecTtsnseT MMHUCTepCTBO.

4.1.2. Tekywun KOHTpPONb 3a COONOOEHMEM W WCMOSIHEHWEM cneunanucTamm
OC3H nonoxeHun Hactosiwero PernameHTa M WHbIX HOPMAaTMBHbLIX MPAaBOBbLIX AKTOB,
yCTaHaBnMBawWmux TpeboBaHWs NO NpefoCTaBfEeHUIO rOCYAApPCTBEHHOW  YCNyru
ocywectBndaetca Pykosogutenem OC3H.

4.1.3. CotpygHukn OCS3H, yyacTteylowme B MNpeaocTaBieHUn rocygapCTBEHHOM
YCNyru, HecyT MepcoHarnbHYyl0 OTBETCTBEHHOCTb 3a WCNOSIHEHWE agMUHUCTPATUBHbBIX
npoueayp n cobrnogeHne CpokoB, yCTaHOBMEHHbIX PernameHTom.

4.1.4. TlepcoHanbHasi OTBETCTBEHHOCTb YKa3aHHbIX §UL 3akpenndeTcad B WX
AOIMKHOCTHbIX PernameHTax.

4.2. NMopsaaok n nepmMoanNYHOCTb OCYLLECTBINEHUS NNaHOBbIX U BHEMMaHOBbLIX
NpPoOBepPOK NOSIHOTHI U KaYecTBa NpefoCcTaBfIeHUA rocyAapCTBEHHOMN YCNyru, B TOM
yucre NopsAoK U hopMbl KOHTPOSIA 3a NOSTHOTOW U KAYeCTBOM NpeaocTaBreHust
rocyaapcTBeHHOM yCryru.

4.2.1. KoHTponb 3a MOMHOTOM WU KayectBOM npepoctasneHms OC3H
rocygapCTBEHHOMW YCNyrn BKNoYaeT B cebs npoBedeHWe MNfiaHOBbIX U BHEMSIAHOBbLIX
NPOBEPOK, BbISBNEHNE W YCTpaHEHME HapyLleHUWNn npaB 3asiBUTENen, pacCcMOTpeHue,
NPUHATUE peLleHM N NOArOTOBKY OTBETOB Ha obpalleHusi 3avHTEpecOBaHHbIX nuL,
coaepxawumx xanobbl Ha genctena (6esgencreme) cotpyaHmnkos OC3H.

4.2.2. PeweHne 06 ocyLeCTBNEHUM NAaHOBbIX M BHEMNIAHOBbLIX NPOBEPOK MOSHOTHI
N Ka4yecTBa NpeaocTaBneHns rocygapcrBeHHon yenyrm npuHnmaetca OC3H.

4.2.3. [lnaHoBble MpPOBEPKM MNPOBOAATCA Ha  OCHOBaHWW  KBapTalbHbIX,
nonyrogoBbIX Unu rogosbix nNnaHoB padotel OC3H, BHeNnaHoOBbLIE NPOBEPKN NPOBOAATCS
Npu BbISIBIEHWM HapyLleHWA NO NpPefoCTaBfIeHU roCy4apCTBEHHOW YCIyrn WUnu no
KOHKpEeTHOMY OBpaLlLeHunio 3aaBuUTeNs.

4.2.4. NpoBepkn NPOBOAATCS C LESbo BbISIBIEHUSA U YCTPAHEHUS HapyLLEHUN npas
3aaBUTENEN N NPUBIIEYEHNS BUHOBHbIX NAL, K OTBETCTBEHHOCTH.

4.2.5. NnaHoBble NPOBEPKN NPOBOAATCS He pexe 1 pasa B Tpu roga.

4.2.6. BHennaHoBble TMpPOBEPKM MPOBOOATCA MO KOHKPETHOMY OOpaleHuio
3asButens. [lpu npoBepke MOryT paccmaTpuMBaTbCsl BCE BOMPOCHl, CBSI3@HHblE C
npegocTaBneHMeM rocyaapCTBEHHOM YCNyru.

4.2.7. NnaHoBbIE N BHENAHOBLIE NMPOBEPKN NOSTHOTHI U KayecTBa NpenoCcTaBreHns
rocygapCTBEHHOW YCINyrM OCYyLLECTBNAKTCA HA ocHOBaHMM npukasza OC3H.

4.2.8. [Ona npoBedeHWs nMpoOBEPKM TMOSMHOTbI WM KadecTBa NpefocTaBreHus
rocygapCTBEHHOM yCnyru MoXeT (OopMUpoBaTbCA KOMUCCUS,, B COCTaB KOTOPOW
Bkntovatotca cneyuanuctoel OC3H.

4.2.9. o pesynbTaTaMm NPOBEPOK COCTAaBIISETCA CnpaBka, B KOTOPOM OTMeYarTCs
BbIsIBIIEHHbIE HELOCTaTKM U NpeanoXeHus no ux ycrpaHeHuto. CnpaBka nognucbiBaeTcs
yneHamm kKomuccun. MHdopmaumsi O BbISIBMIEHHbIX HapYyLWEHUsIX HanpasnseTca Ans
NPUHATUS Mep NO MUX YCTPAHEHUIO N NPUBNEYEHUIO BMHOBHbIX NAL, K OTBETCTBEHHOCTU B
COOTBETCTBUMN C 3aKOHOAATEITbCTBOM.

4.3. OTBeTCTBEHHOCTb AOMKHOCTHbIX nuy OC3H 3a peweHusa n gencreus
(6espencTBume), npuHuMmaemble (ocylwecTBNAeMble) B XoAe npeaoctaBneHus
rocyaapCcTBEHHOM yCcrnyru



OTBETCTBEHHOCTb [AOIMKHOCTHbIX MWL YYpEeXOeHMs 3a peleHns n OencTeus,
npyHMMaemble B Xxode MpefdocTaBneHnss rocydapCTBEHHOM ycnyrk, Begylive K
HapylWeHMWI0 MNpaB W 3aKOHHbIX WHTEPECOB 3asiBUTENEN, HEBbINOSIHEHME  WUMn
HeHaanexawiee BbINOSIHEHNE BO3MOXEHHbIX HA HUX [OOIMKHOCTHbLIX 06s3aHHOCTER,
onpenensieTcsi B COOTBETCTBMM C ENCTBYHOLMM 3aKOHOO4ATENTbCTBOM.

4.4. TpeboBaHUA K NnopaaKy n dopmam KOHTpons
3a npepocTaBrieHMeM rocyaapCcTBeHHOW yCnyru, B TOM YUCIe CO CTOPOHbI FpaxAaaH,
MX 00O beAMHEeHUN N opraHusauumn

4.4.1. KoOHTposnb 3a pacCMOTPEHMEM CBOMX 3asBfEHUA W 32 XOAOM
npeaocTaBneHna rocygapCTBEHHOW yCryrn 3asiBUTENM  MOryT  OCYLIeCTBNATb  Ha
ocHoBaHun nosnyvyeHHon B OC3H nHopmaumm nytem:

- UHOANBUAYANbHOrO KOHCYNbTUPOBAHUSA NINYHO;

- UHANBUAYANbHOrO KOHCYNbTUPOBAHUA MO NoYTE (SNEKTPOHHON NoYTe);

- UHOANBUAYANbHOrO KOHCYNbTUPOBAHUA NO TenedoHy.

4.4.2. NpaxpaHe nx obbeguMHeHUs 1 opraHusauumn Bnpase noslydaTb MHPOpMaLMIO
O nopsake npefocTaBneHust FoCydapCTBEHHOM YCRyrn, a Takke HanpaeBnsiTb B
MuHuctepcteo unn OC3H 3amevaHuss u nNpeanoXxeHuss Mo YyyleHUK KayecTBa
npeaocTaBneHnsa rocygapCTBEHHbIX YCNYT.

V. NocynebHbIN (BHECYAeOHbIN) NOPAAOK 0OGXanoBaHUsA peleHUn U AeNCTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBMAKOLWEro rocyfapCTBeHHYH YCnyry, opraHa,
NnpenfocTaBnAKOWEro MYHUUMNANbHYK YCAyry, a TaKkKe [OOJMKHOCTHbIX rnuu,
rocyfapcTBEeHHbIX UM MyHULMNANbHbIX CRYXalmX.

5.1. Undbopmauumsa ana sanHTepecoBaHHbIX UL, 06 UX NpaBe Ha AocyaebHoe
(BHecyaebHoe) o6xanoBaHMe U peLleHUN, NPUHATLIX (OCyLecTBNAeMbIX) B Xoae
npeanocTaBrieHUA rocyaapCcTBEeHHOW yCryru)

3aaBuTenn MetoT nNpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHMe AENCTBUN
(6e3pencTBms) OOMKHOCTHBIX UL, U peLleHu, ocylecTBnaemMblX (MPUHATBIX) B Xode
npeaocTaBneHnsa rocygapCTBEHHON YCNyru.

HocynebHbi (BHeCcyaebHbIN) NopsAoK obXanoBaHUS He UCKNYaeT BO3MOXHOCTb
obxanoBaHus gencteun (6e34encTeus) N peLeHnin, NPUHATBLIX (OCYLEeCTBNAEMbIX) B X04€e
npegocTaBneHns rocygapCcTBeHHoOW ycnyru, B cyaebHom nopsagke. [docynebHbin
(BHecyaebHbIN) Nopsiaok obxanoBaHNsA He ABNAETCA ANng 3aaButenen obasaTtensHbIM.

5.2. MNMpeameTom aocynebHoro (BHecyaeb6HoOro) o6xxanoBaHus sIBNAKOTCA:

- HE3aKOHHble, HeODOOCHOBaHHblE OEUCTBUSA [OOIMKHOCTHbLIX nuy (MnctpeboBaHue
AOKYMEHTOB, HEe NpPeayCMOTPEHHbIX HOPMaTUBHLIMKM MPaBOBbLIMW aKTamMu, HapyLlleHue
CPOKOB PacCMOTPEHUS 3asiBfIEHUS UMY 3anpocoB O NpefoCTaBfieHUU roCyaapCTBEHHOM
ycnyru);

- Ge3gencTBMe [OOSMKHOCTHBIX NUL (OCTaBneHue 3adBfeHust O npefocTaBrieHun
rocygapcTtBeHHOM ycnyru 6e3 pacCMOTpPeEHUS);

- 0Ge3ocHOBaTeNbHbIE peLIeHMs OOSPKHOCTHbIX nuy, o6 oTkase B mnpueme WU
pacCMOTPEHNN AOKYMEHTOB, 06 OTkase B NpeaoCTaBfeHNM rocygapCTBEHHON YCnyru;

- B6e3ocHOBaTeNbHblE peLeHNs AOSMKHOCTHbIX NUL, O MPUOCTAHOBIEHUM U (MNK)
npekpaLleHnn NpeaocTaBneHnst rocygapCTBEHHOWN YCyri.

5.3. OcHoBaHMeM pAns Hayana npoueaypbl AocyaebHoro (BHecyaeGHOro)
o6XxanoBaHuA ABNSAOTCA:

5.3.1. lNnucbMeHHble NMBO yCTHble (Npy NUYHOM Mpueme) obpaweHns (xkanobbl)
3assutenen B8 OC3H.

5.3.2. B xanobe (NnpeTeH3umn) ykasbliBaOTCS:

- HaMMeHOoBaHMe oOpraHa, peleHus un pgencteus (6e3pencTBusi) KOTOPOro
obxanytoTcs;

- hamunns, MMsi, OTYECTBO, CBEAEHUS O MECTE XUTeNbCTBa, HOMEP KOHTaKTHOro
TenegoHa, agpec, agpeca SNeKTPOHHOW MoYTbl (MpY HanuuuMmM) N NOYTOBLIA agpec, no
KOTOPbIM AOMMKEH ObITb HanNpaBfeH OTBET 3aMHTEPECOBaHHOMY NNLLY;

- cBefieHna 06 obxanyembix pelueHusix n genctenax (besgenctanmn) OC3H;

- [0BOAbl, HAa OCHOBaHMM KOTOPbIX 3aWHTEPECOBAHHOE fMLO HEeCOrfnacHo ¢
peweHnem n gencremem (besgenctenem) OC3H;



- NU4YHasa NognNuCb 1 AaTa cocTaBneHns obpalleHns xanobbl (NpeTeHsnn).

B cnyyae HeobxoanmocTy B nogTBEpXOeHUe CBOUX OBOAOB 3adABUTENb nNpunaraet
K NMCbMEeHHOMY obpalleHnto (kanobe) AOKYMEHTbl U MaTtepuanbl Unn nx Konum, nubo K
3asBNeHno, MnoJaHHOMYy C wucnonb3oBaHMeM EAuHOro noprtana rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCNYT, - CKAHWPOBAHHbIE JOKYMEHTbI.

5.3.3. Ob6paweHusn (kanobbl), noctynuewme B OC3H nognexar paccMOTpeHuo B
nopsiake, yCTaHOBMEHHOM MOSOXEHNSAMIN OENCTBYHOLLEro 3aKOHOAATENbCTBA;

5.3.4. Jlnyubin npuem 3assutenen B OC3H unm B MCNOMHUTENbHbLIX OpraHax
rocygapCTBEHHOM BfacTu  MpPOBOOAMTCS  PyKOBOAUTENAMM U YNOFHOMOYEHHbIMM
AOIMKHOCTHBLIMM NULLAMN.

5.3.5. MHdopmaumss o mectax npuema rpaxgaH U BPEMEHWN €ro OCYLLECTBNEHNSA
[OBOANTCA OO0 CBEAEHUS rpaxdaH Mo CnpaBOYHbIM TenedgoHaMm, ykasaHHbIM B NyHKTe 3
AOMUHUCTPATMBHOIO perfaMmeHTa, a Takke NocpeacTBOM pasmelleHns nHgopMaumm Ha
odumumansHom caunte [lpasutenbctBa Kanyxckon obnactm M Ha WMHPOPMALMOHHBIX
CTeHAax, pacnofoXeHHbIX B MeCcTax npuemMa rpaxaaH.

5.4. OcHOoBaHusA onsa oTKasa B paCCMOTpPeHun obpalleHuns ()kanoobbl)

5.4.1. OcHoBaHuAMW Ona oOTKasa B paccMOTpeHun obpalleHus (kanobbl)
ABNAOTCA:

- OTCYTCTBME YyKasaHuMa Ha GaMunuio W MOYTOBOrO agpeca rpaxaaHuHa,
HanpasmBLLero obpauwieHne (kanoby), N0 KOTOpoMy OOSMKEH OblTb HanpasneH OTBeT. B
cnyyae, ecnM B YyKa3aHHOM oOOpalleHun (xkanobe) coaepxaTcsa CBedeHus O
noaroTaBnMBaeMoM, COBEpLUAaEMOM WAN COBEPLUEHHOM MPOTMBOMPABHOM AesiHuMu, a
Takke O nvue, ero nogroTaBNMBaloLLEM, COBEPLUAIOLLIEM UM COBepLUMBLLEM, ObpalleHne
(kanoba) noanexut HanpaefeHWto B FOCYAAaPCTBEHHbLIA OpraH B COOTBETCTBMM C €ro
KoMneTeHumen;

- obOpaweHne (kanoba) coOepXuUT HeueH3ypHble nmMbo ockopbuTenbHbIE
BblPaXXEHMS, Yrpo3bl >KWU3HW, 300POBbID M MMYLLECTBY AOSMKHOCTHOIO Nuvua, a Takke
4yfieHam ero cembM;

- B MNUCbMEHHOM oOpalleHnn (kanobe) coaepXUTCs BOMPOC, Ha KOTOPbIN
rpaxgaHWHy MHOrOKpaTHO AaBanucCb NMUCbMEHHbIE OTBETbI MO CYLIECTBY B CBS3U C paHee
HanpaenseMbiMyn B OAMH M TOT X€ rOCYyO4apPCTBEHHbIA OpraH WUnM O4HOMY U TOMY Xe
AOJDKHOCTHOMY Nnuy obpalieHmnsmn (kanodamu), n npm aTom B obpawieHmm (kanobe) He
NPUBOASTCS HOBblE 40BOAbLI MM 06CTOATENLCTBA;

- OTBET MO CYLLECTBY NOCTaBMNEHHOro B obpalieHmnn (kanobe) Bonpoca He MOXET
ObiTb gaH 6e3 pasrnaweHuss CBeeHUN, COCTaBMSIOWMX FOCYAapCTBEHHYKD UMM WHYHO
oxpaHsiemyto oegepanbHbIM 3aKOHOM TauHy.

5.4.2. B cnyyae, ecnu TeKCT NUCbMeHHOro obpalleHus (kanobbl) He noggaeTcs
NpPOYTEHNIO, OTBET Ha obpaLleHne (kanoby) He 4aeTcsa U OHO HE NOASIEXUT HanNpPaBEHUIO
Ha paccmoTpeHme B OC3H, HageneHHOro rocygapCTBEHHbIMM MOSTHOMOYUAMM MO
oKa3aHWo Mep coumarnbHOW NOAAEPXKKM B YACTUM OKasaHMs Mep COuManbHOW MOAAEPXKKU
no BbiNnate nocobun U1 KOMMEHCAUUWA, YCTAHOBIIEHHbIX 3aKOHAaMM W UHbIMK
HOpMaTUBHbIMM MNpaBoBbIMM akTamu Kanyxckon obrnactv, u Bbinnate nocobun Ha
norpebeHne 6e3paboTHbIX, UM OOSMKHOCTHOMY NMLY B COOTBETCTBUM C UX KOMMETEHLMEN,
0 YeM B TeyeHue cemu OJHen co OHA perucTpauumm obpalleHus (xkanobbl) coobiaeTcd
rpakgaHuHy, HanpasuBlueMy obOpalieHune (kanoby), ecrnu ero amunua n noYToBbIN
agpec nogaatoTcs MPOYTEHUIO.

B cnyyae octaBneHus oOpaiwieHna (kanobbl) 6e3 oTBeTa MO CywecTBy
NOCTaBMNEHHbIX B HEM BOMPOCOB, rpaXgaHWHy, HanpasmBLlemy obpalleHne, coobuiaeTcs
O MNpUYMHaX oTKasa B paccMOTpeHun obpauleHus (kanobbl) nnMbo o nepeagpecauuun
obpalleHuns (kanobsbl).

B cnyyae ecnu npuuMHbl, NO KOTOPbIM OTBET MO CYLECTBY MOCTaBIEHHbIX B
obpaweHun (kanobe) BonpocoB He Mor BbiTb AaH, B nocneytowemM 6binv yCcTpaHeHbl,
rpaxgaHuWH BrpaBe BHOBb HanpaBuTb obpaleHve (kanoby) B COOTBETCTBYHOLLMM
rocyapCTBEHHbIN OpraH Unn cCOOTBETCTBYIOLLIEMY JOMKHOCTHOMY NuLy.



5.5. [lpaBo 3auHTepecoOBaHHbLIX JfUL Ha Mnofly4YyeHne wuHcpopmauum un
OOKYMEHTOB, HeoOXxoaumbIX Ansa OOOCHOBaHUA W pPacCMOTpPEeHUA oOpalueHus
(»kano6bl)

HormkHocTHble nvua OC3H o006s13aHbl nNpefocTaBUTb 3asiBUTENO BO3MOXHOCTb
O3HAKOMIIEHUS C OKYMEHTaMMN U MaTepuanamu, HeNnocpeaCcTBEHHO 3aTparMBaroLMMm ero
npaea n cBoboabl, eCN HE UMEETCH YCTaHOBIEHHbIX ddefieparnbHbIM 3aKoHO4ATENbCTBOM
OrpaHnU4YeHn Ha MHOPMaLMIO, COAEPKALLYIOCS B 9TUX AOKYMEHTax, Matepuanax.

Mpn aTOM OOKYMEHTbI, paHee noaaHHble 3assutenamm B OC3H, BbligatoTca no mx
npocbbe B BUAE BbIMMCOK UMW KOMWIA.

5.6. HanmeHoBaHMe BbIWECTOALWMNX OPraHOB rocyAapCTBEHHOM BNacTu u
OOJDKHOCTHbLIX NUL, KOTOPbIM MOXeT ObiTb aapecoBaHO obOpauieHue (kanoba)
3asBuTens B aocyaebHom (BHecyaebHOM) nopsake

5.6.1. HaummeHOBaHMEe BbIWECTOAWMX OPraHoOB rOCyAapCTBEHHOMW BNactu W
AOJDKHOCTHbIX NNL, KOTOPbLIM MOXET BbITb agpecoBaHo obpalueHune (kanoba) 3assutens B
pocynebHom (BHecyaebHoM) nopsake:

- MuHucTepcTBO No genam cembu, gemorpaduyeckon u coumanbHOW MONUTUKE
Kanyxckon obnacty;

- AoMuHuctpauus NybepHatopa Kanyxckom obnacTu.

5.6.2. Homepa tenedgoHOB n agpeca 3MNeKTPOHHOM MOYTbl, MO KOTOPbIM MOXHO
CcOOOLWMTb O HapyLlEeHUW [OOIDKHOCTHBIM NULOM MOMOXEHWR, yKasaHbl B nyHkTe 1.3.
HacToswero AQMUHUCTPATUBHOIO pernameHTa.

YKanoba moxeT 6bITb NogaHa 3aaBuUTeENEM Yepe3 MHOrOYHKUMOHANbHbIN LEHTP. [Npu
NOCTyNNeHnn >xanobbl MHOroyHKUMOHaNbHbIN LEeHTp obecnednBaeT ee nepefady B
OMCY B nopsiake M CpOKX, KOTOPbl€ YCTaHOBMEHbI COrnalleHMeEM O B3aMMOLENCTBUM
MeXxgy MHOrogyHKUMoHanbHbIM UeHTpoM n OMCY, HO He nosgHee crefyowlero
paboyero AHs CO OHS NOCTYNEHMS XKanoobi.

5.7. Cpok paccMOTpeHuUs Xanobbl (NpeTeH3nm)

5.7.1. XXanoba (npeTeH3uns) paccmaTtpmBaeTcs B TedeHne 25 pabounx gHen co gHs
ee perncrpauumm.

B ucknounTenbHbIX CrnydYasx CPOK pacCcMOTpeHus obpalueHus (kanobbl) mMoxeT
ObITb NpoaneH, HO He Oonee 4yeM Ha 5 gHewn, NpuM 3TOM HeobOXoAMMO yBEOOMMUTb O
NpoASIeHNN CpoKa paccMOTpeHUst obpaLleHns rpaxaaHnHa, ero HanpasmBLLETO.

5.7.2. TlucbmeHHoe o6palleHne, cogepkallee BOMpOChl, PeLleHne KOTOpbIX He
BXOOUT B KOMMNETEHUMIO YKa3aHHbIX rocyaapCcTBeHHbIX opraHoB, OC3H unu 4omKHOCTHOrO
nvua, HanpaenseTcsa B Te4eHne 7 AHEN CO OHA perncTpauum B COOTBETCTBYHOLLMIA OpraH
WU COOTBETCTBYIOLEMY JOMMKHOCTHOMY NLY, B KOMMETEHLMIO KOTOPbIX BXOAUT peLleHne
nocTaBfneHHbIX B 0OpalleHnn BOMPOCOB, C yBEAOMIIEHMEM rpaxdaHuHa, HanpaBuBLLENO
obpalueHne, o nepeagpecaummn obpalieHus.

5.8. PesynbTaT focyaebHoro (BHecyaebHoro) o6xxanoBaHusi NPUMEHUTENbHO

K KaXgou npoueaype nmbéo MHCTaHLMKM 06XXanoBaHUA

5.8.1. Pesynbtatom gocyaebHoro (BHecyaebHoro) obxanosaHus sSBRASOTCA:

- NpM3HaHue obpaLlleHns xanobbl (NpeTeH3nn) 060CHOBAHHbIM;

-MHOPMMpPOBaHNE 3asiBUTENSI O pe3yNnbTaTe pacCMOTPeHUst obpalleHns xanoobl
(npeTeH3un);

- HanpaeBneHne B OC3H c TpeboBaHMem 06 yCTpaHEHUN BbISIBEHHbIX
HapyLeHW, O MPUBIIEYEHNN K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon  depepaumm  OOMKHOCTHOrO  nnua, OTBETCTBEHHOrO 3a  AencTBus
(6espencTBume);

- Npu3HaHue obpaleHuns (>kanobbl) HEOBOCHOBAHHLIM (HanpaBrieHne 3asBUTESHO
MMCbMEHHOrO MOTUBMPOBAHHOIO OTKa3a B y40OBNETBOPEHMM Xanobbl).

5.8.2. OTBETCTBEHHOCTb OOMKHOCTHbIX nny OC3H 3a pelueHuss n OenctBug,
npyHMMaemble B Xo4e MNpedoCTaBfeHuss [OCydapCTBEHHOM ycnyrn, Begylime K
HapylWeHW0 npaB W 3aKOHHbIX WHTEPECOB 3asBUTENEW, He BbINOSIHEHME WK
HeHaanexallee BbIMOMIHEHME BO3MOXEHHbIX Ha HUX [OOMMKHOCTHbIX 00s3aHHOCTEN
onpenensieTcsi B COOTBETCTBUM C ENCTBYIOLMM 3aKOHOO4ATENTbCTBOM.



Mpunoxexne 1

K AOMUHUCTpPaATUBHOMY  perriameHTy

npefocTaBneHnsa rocygapCTBEHHOW  YCNyru

«Mpuem 3asBreHum n opraHusaumsg

npegocTaBneHnsa rpaxgaHam cybeuami Ha

onnarty Xuroro noMeLLeHna U KOMMYHarnbHbIX
ycnyr»

CBEOEHUA
06 opraHe mecTHOro camoynpasneHus Kanyxckon obnacru,

KOTOpOMY nepeaaHbl rocyaapCTBeHHbIe NOJITHOMOYUSA NO opraHM3auum u
OCYLIECTBINEHUIO AeATENbHOCTU MO OKa3aHUIO Mep couuanbHOW NoaAepKKU B YacTu
OKasaHus Mep coumanbHOM NoAAepPXKKM No NpeaocTaBleHUIo rpaxaaHam cybcnanm

Ha onnaTy XUoro NoMeLeHMA U KOMMYHarnbHbIX YCIYr, YCTaHOBMEHHbIX

HOpPMaTUBHbIMU NPaBOBbIMU akTamu Poccumnckon Pepepaunm

1.HanmeHoBaHue: OTgen  couuanbHOW  3alWUTbl  HaceneHus  agMUHUCTpaLUK
(McnonHUTEeNbHO-pacnopaaMTENbBHOrO opraHa) MyHMUMNanbHOro panoHa «dep3nKoBCKUi
PanoHy».
2.Apgpec: Kanyxckaa obnactb, Pep3mkoBckMi panoH, n. ®epaunkoso, yrn. Kapnosa.
a. 25
3. KOHTaKTHble TeneoHbI:
84843731151, 84843731140, 84843731851, 84843731835
Ten/cdakc 84843731140
4. Agpec anekTpoHHOW noyThl: kat3200@yandex.ru
5. damunus, nma, 0TYECTBO PYKOBOAUTENSA N KOHTAKTHbIE TENEOHbI:
3aBegytowas OC3H: Yncrtakosa Hatanbsa ViBaHoBHa , 84843732726
6. damunuda, nmsa, OTYECTBO creuuanucra, OTBETCTBEHHOrO 3a npefocTaBrieHue
rocygapCTBEHHOW yCnyru
ApTiowmnHa Jlrogmuna AnekcaHgpoBHa
7. KoHTaKTbl, agpec 3f1eKTPOHHOM MOYTbI:
84843731140, 84843731851, dhakc 84843731140, kat3200@yandex.ru
8. Npadhuk npnema rpaxaaH:
MoHepenbHuK — vetBepr ¢ 9.00 go 17.15 yacos
O6en ¢ 13.00 no 14.00 yacos
Cpena — He NPUeMHbIN OeHb
MatHmua ¢ 9.00 go 17.00 yacos
9. CTpykTypHOE nogpasgeneHne MuHucTepcTBa No genam cembu, gemorpagpuyeckon m
coumanbHonm nonutuke Kanyxckonm obnactn, OCyWecCTBNsAwWee KOHTPONb 3a
npeaocTaBneHNneM rocyaapCTBEHHOM yCryru
PykoBoanTenb: HavdanbHUK yrnpaBneHnsa coumnanbHON Noaaepkm HaceneHms — Anekceesa
Enena KOpbeBHa,
(8-4842) 71-91-47
Cneunanuct — 71-91-50, 71- 91- 48
Ten./dakc:71-91-69
AJpec aneKkTpoHHOW noYThl: timonina@adm.kaluga.ru, stepanova@adm.kaluga.ru
10.Bpemsa paboTtbl MuHncTepcTsa :
MoHepenbHuk — vetBepr ¢ 9-00 go 18-15 yac
MatHnya - ¢ 9-00 go 17-00 yac
Oben - ¢ 13-00 no 14-00 vyac
11. 'Y KO «MHOroyHKUNOHaNbHbIN LLEHTP NpeocTaBneHns rocyaapCTBeHHbIX U
MyHMUMNAnNbHbIX yenyr» dep3nkoBCKOro panoHa
®.1.0. HavanbHUKa bunmana: 3otoBa AnekcaHgpa BanepbeBHa
MH.-nT.: 08.00-20.00
C6.: 08.00-17.00 Ten. 8(48437) 31 141


mailto:kat3200@yandex.ru
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MpunoxeHne 2

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns rocygapCTtBEHHON yCnyru
«[pmem 3aaBneHnin n opraHnsaumna
npeaocTaBneHna rpaxgaHam cybeunagmm Ha
onriaTy XWnoro NOMeLLEHNS U KOMMYHanbHbIX
ycnyr»

B ynonHoMo4YeHHbIN opraH

(HanmeHoBaHwMe)
(appec)
oT
®.1.0., appec permctpauum 3asBUTENs NO MECTY XUTENbCTBA
, 9Tax ,
HoMep TenedgoHa AOM.: , pab.
O6pauleHune

(nepBMYHOE, NOBTOPHOE)

3asBneHue
O NpegocTaBneHnn cyocuamm Ha onnarty XUroro nomeLleHus
M KOMMYHanbHbIX yCcnyr
(npumepHasa gopma)

Mpowy npegoctaBuTb cybcnamio Ha onnaTy »KUMOro NOMELLEHMST U KOMMYHArbHbIX YCNyr
MHE 1 YneHaMm Moel CeMbM:

N | Pamunus, [ata OTHoweHne K | [JokyMeHT, yaocToBepsitowmn | [NpaBo Ha
n/n {nmsa, POXOEHUSN | 3aABUTENHO NNYHOCTb, ero cepus, N, kKeM | NbroTbl
OTYECTBO N Koraa BblaaH (kaTeropus
NbroTbl)
3asButenb
n nepevncnaTb cybecugmio Ha MOW BGaHKOBCKUM cyeT(no4toBoe
oTAaeneHue)

,El,aro CcBOe corrnacue )
(HauMeHoBaHVe YNoNHOMOYEHHOro opraHa)

pacnonoXXeHHoMy Mo agpecy: Ha
aBTOMATU3NPOBaHHYO M 6e3 ucnonb3oBaHUA CpPeAcTB aBToMatmsauum o6paboTky
(cbop,cuctemaTmnsaumio,HakoneHne xpaHeHne,yTouHeHne(o6HoBNEHNE, , M3MeHEHNE, UCNO
Nb30BaHWe,pacnpocTpaHeHne(nepenayy),06es3nnymsanmne,6noKMpoBKy n
YHUUTOXEHNE)MONX MNEepPCOHarnbHbIX [aHHbIX, yKasdaHHbIX B HacCTOSIWEM 3asiBNEeHUN U
npunaraemblx K HeMy [OOKYMEHTax, B LUenax onpegeneHns obbema cybcmaunm un
nepeyncrneHnst AeHeXHbIX CPeACTB B yKadaHHY MHOK KPeaUTHYI OpraHM3aumio.

Cpok 06paboTkm MOMX NepCoHarnbHbIX OAHHbLIX UCTEKAeT OAHOBPEMEHHO C
OKOHYaHMEM [AEeNCTBUSI NPaBOYCTaHaBNMBAOLLMX JOKYMEHTOB, ABMSKOLWMNXCA OCHOBaHWEM
ANS nonyveHns cyéemani.

Cornacne Ha 006paboTKy MOMX NEPCOHasbHbIX AaHHbIX MOXET OblTb MHOM
OTO3BaHO B NM0O6ON MOMEHT MO COrnaLleHno CTOPOH.

MoaTBepxxagato, 4YTO O3HAKOMIEH(a) ¢ nonoxeHusmn degeparnbHOro 3akoHa
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ot 27.07.2006 N 152-®3 "O nepcoHanbHbIX AaHHbIX", NpaBa 1 06513aHHOCTL B
obnacTu 3awWnTbl NEPCoHanbHbIX AaHHbIX MHE Pa3bsACHEHbI.

MHoto npeacTaBrieHbl OOKYMEHTbI U KOMUU JOKYMEHTOB B KONU4YeCcTBe LT.

Moateepxgato, YTO BCA npecraBfieHHas uHopMauus SBNSeTcA MNOSHOW U
TOYHOMN.

Ob64a3sytocb B TeyeHMe Mecsaua coobuuTb B

(HaMmeHoBaHMe YNONMHOMOYEHHOro opraHa)
00 M3MeHeHusIX, NPOU3oLIeanX B MOen ceMbe (MecTa MOCTOSHHOMO  XKUTENbCTBA,
OCHOBaHUA MPOXMBaHWUSA, rPa)K4aHCTBa, COCTaBa CeMbMW), BNEKYLWNX yTpaTy npaBa Ha
nonyyeHue cyécuamn.

A noctaBneH(a) B M3BECTHOCTb O TOM, YTO NpeacTaBfieHNEe MHOK FOXHOM
NHpopmauun SABNsSieTCs OCHOBaHMEM ANS NpekpalleHns Bbinnatbl cybcmanm n Bo3sparta
MHOI HEOBOCHOBAHHO MOMy4YeHHON cybecmann.

A Tarke O TOM, YTO Heynnata TeKyLMX NrnaTexewn 3a XuUnoe NoMeLLeHme 1
KOMMYHarsbHble YCIyrn B Te4EeHNe 2 MecsiLieB UIM HEBLIMOMHEHME YCNOBUIA COrnalleHns
MO MOraleHuno 3ad0IMKEHHOCTU SIBNSAETCA OCHOBaHMEM AN NPUOCTAHOBMEHUSI U
npekpaLleHnsa npegocTaBneHns cybecmamm.

Coobuiato, 4TO MOS CEMbSI UMEET BTOPOE XMoe NoMeLLEHNE Mo agpecy:

YKnnoe nomelueHne B Haem (nogHaem)

coaeTcs, He caaeTcs

( )" " 20 .
(noanuck 3aaBuUTENS) (dbamunus) (nara)
3aaBneHne n JOKYMEHTbI B KONN4ecTee LUT. NPUHATBHI.
( | 20 T
(moanncb OOMKHOCTHOrO Nuua) (bamunus) (naTa)
Cybcunamns npegoctaBrieHa Ha nepuoa ¢ 20 r.nmo 20 T.
PeweHnune N or" " 20 .




Mpunoxexne 3

K AOMWUHUCTPATUBHOMY pernameHTy
npenocTaBneHns rocygapCTBEHHON yCryrn
«[prem 3aaBneHnin n opraHnsaumna
npenocTaBneHus rpaxagaHam cyocnagmm Ha
onnary Xunoro NoMeLLeHNs N KOMMYHasTbHbIX
ycnyr»

Pacnucka o nepegaye JOKYMEHTOB
Hactosiwym yBegomnsito, YTO Ha OCHOBaHMM 3asiBNEHUSt (PErMCTPaLMOHHBIA HOMep

3a8BNeHNs) O HasHayeHun cybcmamm Ha onnaTy XWUNbIX MOMELLEHUN U KOMMYHarbHbIX
ycnyr oT (PO nony4vaTens) NpUHATLI cneayowme JOKYMEHTbI:

Ne [HaumeHoBaHWe JOKyMeHTa Bug PekBnaunTbl KonunyecTtBo
n/n AOKyMEHTa AOKyMeEHTa NNCTOB
(opurnHan, (baTa Bblgayn,
HoTapuanbHas) |Ne, kem BblaaH,
Konus, NHoe)
Kcepokonus)
Bcero npuHaTo AOKYMEHTOB Ha nucTax.
[okyMeHTbl nepeaan: roga
(noanuceb) (®.1.0.)
[1OKyMEHTbI NPUHAN: roga

(noanuceb) (®.1.0.)



3anpoc JOKYMEHTOB,
HaxoOsLMXCS B
pacrnopsiKeHnn opyrux
opraHoB

MpunoxeHne 4

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns rocygapCTBEHHON yCnyrn
«[prem 3aaBneHnin n opraHnsauna
npeaocTaBneHns rpaxagaHam cybcnanm Ha
onniaTy XWnoro NoOMeLLEeHUs U KOMMYHarnbHbIX
ycnyr»

Bnok - cxema
npoueaypbl NpeaocTaBreHus cyocuamm Ha onnarty XXunoro nomMeLeHus u
KOMMYHanbHbIX yCrnyr

Mpuem OMCY 3asaBneHus 1 JOKYMEHTOB

OnpeueneHme MONMHOTbI
npenctaBneHHbIX JOKYMEHTOB

[MpuHATME pelleHns o npegocTaBneHnumn Cy6CI/I,EI,l/1M nnéo
OTKa3 B ee npegocrtaBneHnn

OpraHusauusa nepeumcreHns cybcunanm 3asaBuTento

MpuHATME peLleHnii 0 NPUOCTaHOBNEHNMN,
npekpaLleHun, nepepacyete cybcmanm




MpunoxeHne 5

K AOMWUHUCTPATUBHOMY pernameHTy
npenocTaBneHns rocygapCTBEHHON YCryrn
«[prem 3aaBneHnin n opraHnsaumna
npenocTaBneHus rpaxagaHam cyocnagmm Ha
onnary Xunoro NoMeLLeHNs N KOMMYHasTbHbIX
ycnyr»

YBegomneHue
O Ha3Ha4YeHuM cybcmamm Ha onnaTty XunbIX NOMeLEeHNUN U KOMMYHanbHbIX yCnyr
(npumepHas dopma)
HacTtoawum yBeaomMnsao, YTo Ha ocHoBaHuu 3asaBneHus ot (PUNO 3assutensd, gata
POXOEHUS), O Ha3HaA4YeHMM CybCMaMM Ha OMMaTy >KUMbIX NMOMELLEHUA U KOMMYHarbHbIX
ycnyr oT (Aata NPUHATUA 3asiBIEHNS) NPUHATO peLlleHne 0 HasHadeHuu cybengum (PO
nonyyarens).

o 20 r.
Mognuck pykosoautens OMCY




MpunoxeHwne 6
K PernameHTy npegocTtaBreHus
rocyapCTBEHHOWN YCnyru
«[prem 3aaBneHnin n opraHnsauna
npefocTaBneHns rpaxgaHam cybcmamm Ha
OnriaTy XWnoro NOMeLLEHNS U KOMMYHanbHbIX
ycnyr»
YBeaoomneHue
06 oTka3e B Ha3Ha4YeHUU cybcuamm Ha onnaTy XunbiX NOMeLEeHUN

M KOMMYHarbHbIX yCcnyr

(npumepHas dopma)

HacTtoawum yBegomnsito, YTo Ha ocHoBaHun 3assreHus ot (PUO 3asutens, gata

POXAEHNSA), O Has3Ha4YeHUn cybcmaum Ha onnaTty XWUMblX MOMELLEHUN N KOMMYHarnbHbIX

ycrnyr oT (data nNpuHATUA 3asiBeHUs) MPUHATO pelleHne 06 oTka3e B HasHayvyeHuu
cybenamm (PO nonyyatens).

(yKasaTb NpuymMHbl OTKa3a B HAa3Ha4YeHun cyobcngum).

D 20 r.

Moanuck pykosBoauTens
omMCy



MpunoxeHwne 7

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns rocygapCTBEHHON yCIyrn
«[prem 3aaBneHnin n opraHnsauna
npeaocTaBneHns rpaxagaHam cybcnanm Ha
OnriaTy XWnoro NOMeLLEHNS U KOMMYHanbHbIX
ycnyr»

MuHumanbHble Tpe6oBaHUA K y4eTHbIM JaHHbIM, coAepXalMMcs B peecTpe
NPUHATBLIX 3asiBNIeHUI O Ha3Ha4YeHUU cybcuanin Ha onnaTty XXUNoro NOMeLLeHUs u

KOMMYHalIbHbIX yCnyr

Ne ol7[e) Oata npuHATuA OTmeTka 0 OTmeTka 0 OtmeTka 06
3anBuUTENs 3asBneHus u nonHoTe MPUHSATUAM oTkase B
(3aKoHHOrO [OKYMEHTOB npeacTaBrneH peLueHusi o npegocTaBneHum

npeacTaBuTens) HbIX npefocTaBneHum cybenanm
[JOKYMEHTOB cybengnm
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