AaMunHucTpaumsa (MCnonHUTeNbLHO-pacnopAaaUTeNbHbIN OpraH)
MYHMLMNanbHOro pamoHa « Pep3anKoBCKMN panoH»
Kanyxckon obnactu

NOCTAHOBIJIEHUE

Ot 17 okTa0psa 2014 ropa Ne682
n. ®ep3nkoBo

O BHeCeHMM N3MeHEeHUs B NOCTaHOBNIEHUe aAMUHUCTPaLUN
(vcnonHUTeNbHO-pacnopAAUTESNIbHOIO OpraHa) MyHULMNanbHOro
panoHa «®Pep3nkKoBcKkuUU panoH» ot 21 masa 2013 roaa Ne 233 «O6
yTBEepPXAeHUM aAMUHUCTPATUBHOIO perfiaMmeHTa npegocraBneHus

rocyaapctBeHHoun ycnyru «llpepoctaBrneHne MaTepuUHCKOro
(cemennHoOro) kanutana npu poXxXaeHUU TpeTbero u NocreayrLWwmx
AeTen» agMUHUCTpPaumen (MCNONMHUTESNbHO-pacnopaanTeribHbIM

OpraHomM) MyHULUNanbHOro pamoHa «Pep3nKoBCKUN PaioOH»

B cooTtBeTCcTBMM ¢ DenepanbHbiM 3akoHOM OT 06 okTsa6psa 2003 roga Ne 131-d3 «O6
o6LWKMX nNpuHUMNax opraHvM3auMmM MecTHOro camoynpasnenmsa B Poccuiickon ®epepaummny,
depgepanbHbiM  3akoHOM  oT 27 wumwonsa 2010 roga Ne 210-03 «O6 opraHusaumm
npegocTaBnNeHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX ycnyr», 3akoHom Kanyxckon obnactu
oT 26 ceHTabps 2005 roga Ne 120-O3 «O HageneHun opraHOB MECTHOroO CcamMoynpaBreHnUs
MyHMUMNANbHbIX PavoOHOB W ropoackux OkpyroB Kanyxckonm oGnactm oTaenbHbIMK
NOSTHOMOYNAMMUY», YCTaBOM MyHUUMNANbHOro paroHa «dep3nkoBCKU panoH» un [Mopsagkom
pa3paboTkm n  yTBEPXKOEHUS  agMUHUCTPATUBHbLIX  PErfnamMeHToB  NpeaoCTaBrfieHus
agMUHUCTpauunen (MCNOMHUTENbHO-PACNOPAANTENBHLIM OPraHoOM) MYHULMNANbLHOrO paroHa
«DEep3nKOBCKUN  parioH»  MyHUUMNAanbHbIX  YCIyr, YTBEPXOAEHHbIM  MOCTAHOBMEHMEM
agMUHUCTpaUUKN  (MCNONHUTENBHO-PACNOPAANTENBHOrO OpraHa) MyHUUMNanbHOro pavioHa
«®Pep3unkoBckM panoH» oT 28 Hosabpsa 2011 roga Ne 534, agMuHUCTpaums (UCNONMHUTENbHO-
pacnopsanTenbHbIn opraH)  MyHUUMMNaAnNbHOro  panoHa «Pep3nkoBCcKmmn panoH»
NMOCTAHOBIJAET:

1. BHecTM B MNoOCTaHOBMEHWE agMUHUCTpauMn (MCMOSNTHUTENBbHO-PacnopsaaMTENBHOrO
opraHa) MyHUUMNaneHOro panoHa «dep3mkoBckui panoH» ot 21 mas 2013 roga Ne 233 «O6
yTBEPXOEHUN aOMUHUCTPATUBHOINO perfiaMmeHTa npefocTaBfeHnst rocygapCTBEHHOW YCnyru
«lMpegocTaBneHne MaTepuUHCKOro (CEMEWHOro) Kanutana npu  pOoXAEHWUM TPeTbero u
nocnegywowmx geten» (ganee - MNOCTAHOBIIEHME) M3MEHEHME, W3MNOXMB MPUMOXeHue K
NOCTaHOBMNEHNIO «AOMUHUCTPATUBHBIA pernameHT npegocTaBneHus rocyaapCTBEHHON YCryru
«lMpepocrtaBneHne MaTepPUHCKOro (CeMEerHOro) kanutana npu poXaeHuu TpeTbero wu
nocreayoLwmx geten» B HOBOW pegakumm (npunaraetcs).

2. PaamecTtutb HacTosiLee NnocTaHOBMEHNE B MHOPMALNOHHO -
TenekoMMyHUKaLMOHHON ceTu VIHTepHeT Ha canTe MyHUuunanbHOro pamoHa «Peps3nkoBCKuim
panoH».

3. KOHTporb 3a BbINOSIHEHMEM HACTOSWEro MNOCTAHOBMEHUS BO3MOXUTb Ha
3amecTutens MnaBbl agMUHUCTPALMM MyHULUNANbHOrO panoHa «Pep3vKOBCKUA pamoH» Mo
coumanbHbiM Bonpocam A.A. CepsikoBa.

MaBa agMUHUCTpaLun
MyHULMNANbLHOro pamoHa
«®Dep3MKOBCKUIN panioH» A.B. HuknteHko



MNpunoxeHne

K MocTaHOBNEHMUIO
ALOMUHUCTpauum

MP «®ep3nKoBCKUA panloH»
OoT_17 okTs6psa_Ne 682

AQMWHNUCTPATUBHbIN pernameHT
npenocTaBrieHMA rocyaapCTBEHHOW yCnyru
«lMpepocraBneHne MaTepUHCKOro (CeMenHOro) Kanurtasna npu poXXaeHUU TPeTbero unm
nocneayloOWmMX geTem» agMUHUCTPaLunen (MCNONMHUTENbHO-pacnopaauTeNbHbIM
OpraHom) MyHuUUMNanbLHOro pamoHa «®ep3nKoOBCKUNA PaNnoOH»

l. Oowue NonoXxeHus

1.1. TMpeameT perynupoBaHua AOMUHUCTPATUBHOrO perrnamMeHTa
npeaocTaBneHUsi FoCyAapCTBEHHOW yCnyru

AOMUHUCTPATUBHBLIN pernameHT agMUHUCTpaLmm (McnonHUTENbHO-
pacnopsguTenbHOro  opraHa)  MyHUUMNanbHOro  panoHa  «Pep3vKOBCKUA  panoH»
npefocTaBfeHnss rocygapCcTtBeHHoOn ycnyrn «llpefoctaBrneHne MaTepUHCKOro (CeMemrHOoro)
Kanutana npu poXXaeHun TpeTbero unu nocrneayrwmx geteny (ganee - AOQMUHUCTPATUBHbIN
perrnameHT) paspaboTaH B LeNsX NoBbIWEHUA KayecTBa NpeaoCcTaBlieHUsl rocygapCTBEHHON
ycnyru, co3gaHusi KOM(OPTHbBIX YCIOBMIA AONsi Y4AaCTHUMKOB OTHOLUEHWUN, BO3HMKAKOLMX MNpU
npefocTaBfieHMM rocygapCTBEHHOW yCrnyrM no npefocTaBfeHU0 MaTEPUHCKOro (CeMENHOro)
Kanutana OTAEeNbHbIM KaTeropusiMm nud, OnpeaeneHns CPoKoB M MOCneaoBaTenbHOCTU
AencTeBui  (aOMUHUCTPATMBHBIX  Npouedyp) Mpyv OCYWECTBAEeHUM  MOSIHOMOYMA MO
npenoCTaBEHNIO FOCYAAPCTBEHHOM YCAYTH.

ocygapcTtBeHHas ycrnyra npegocTaBrsieTCd opraHaMyM MeCTHOro camoynpaBfieHus
MYHULMNANbHbLIX PAaNoOHOB M rOPOACKMX OKpyroB Kanyxckon obnactn B pamkax nepegaHHbIX B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Kanyxckon obnactu rocyaapCTBEHHbIX MOIHOMOYUM Ha
OoKa3aHMe Mep coumanbHOW NOAAEPXKKM MO NPEAOCTaBMIEHUO MAaTEPUHCKOro (CEMEWHOrOo)
kanutana (panee — OMCY, HageneHHblh roCygapCTBEHHbIMW  MOMHOMOYUAMU MO
npefoCTaBNEHNIO MaTEPUHCKOro (cemernHoro) kanutana - OC3H).

OpraHunsauusa npegoctaBneHns rocyaapCTBEHHOM YCyrm B MHOMOMYHKLMOHANbHbIX
LeHTpax npenocTaBlieHMsl TOCYAAPCTBEHHbLIX M MyHUUMMANbHbIX YCIyr OCYLIECTBNSETCA B
cooTtBeTCcTBUM ¢ PegepanbHbiM 3akoHOM oT 27 utons 2010 roga Ne 210-d3 «O6 opraHusaumm
npefoCTaBfeHNss TOCYQApCTBEHHbIX WM MyHMUMNANbHBIX  YCAyr», aaMWUHUCTPaTUBHbLIM
pernamMeHToM nNpeaocTaBfieHUs yKa3aHHOM YCnyrm Ha ocHoBaHum CornaweHumss o
B3aMMOOENCTBUN, 3aKIOYEHHOro agMWHUCTpauuen (MCMOMHUTENbHO-PacnopsSANTENbHbIM
OpraHoMm) MyHUuunanbHOro pamoHa «®dep3nkoBckuin panoH» ¢ BY Kanyxckon obnactm
«MHoroyHKUMOHaNbHbIN LIEHTP NPeaoCTaBNEHUs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCIyr
Kanyxckon obnactu» (ganee - MHOro(yHKUMOHaNbHbLIN LEHTP).

1.2. OnucaHue 3agBuTeneun

3asButenamum MoryT BbiCTynatb duandeckne nuua (ganee - 3asBUTENN), NOCTOAHHO
NPoOXMBaKLLME HE MEHee OoOHOro roga Ha Tepputopum Kanyxckor obnactu, Ha MOMEHT
obpalleHna 3a MaTepuHCKMM (CeMenHbIM) kanutanom u obpaTtuBwmecs B OC3H, B
MHOrOOYHKLNOHAMNbHbIN LLEHTP €CN paHeEe OHWM HEe BOCMOJSIb30BANMCh NMPaBOM Ha MOnyyYeHue
MaTepUHCKOro (cemMenHoro) kanutana. [lpaBo Ha MaTEPUHCKUI (CEMENHDBIN) KanuTan UMeIoT:
- XXeHLWmHa, poamsLias (yCbIHOBMBLLASA) TPETLErO UMM Nocneaywmnx aeten, HaymHas ¢ 1
aHBapa 2012 roaa;
- MYXYUHa, ABNALWMACA €OUHCTBEHHbBIM YCbIHOBUTENEM TPETbEro WM MnocreayoLwmx
aeTen, ecnu pelweHne cyga o6 YCbIHOBMIEHUWM BCTYMWMO B 3aKOHHYK CuUMy, HauynHasa c 1
aHBaps 2012 roga;



3

- oTey (ycbiHOBUTENDB) pebeHka B Criydyasix CMepPTU XKEHLWMHbI, OObSBNEHUNA ee ymepLuen,
NULIEHNS ee pPoanTENbCKUX NMpaB B OTHOLIEHUM pebeHKa, B CBA3M C pPOXOAEHWEM KOTOPOro
BO3HUKNO MNpaBO Ha MaTEPUHCKUMA (CeMerHbIA) KanuTan, B Cflydae HernosfyyYyeHus ek
MaTepUHCKOro (CEMENHOro) kanutana.

1.3. TpeboBaHusa K nopsaaKy UHOpMMpPOBaHUA O NopsiaKe NpeaocTaBrneHus
rocyaapcTBeHHOM yCryru

1.3.1. MHcopmauus o mecTe HaxoxpeHuUsa U rpaduke paboTbl, agpecax
omuManbHbIX CaWTOB M CMNPaBOYHbIX TenedoHax CTPYKTYPHbIX noAapasaeneHumn
OC3H.

NHdopmupoBaHne 0  nopsigke  nNpefocTaBrieHUsl  roCydapCTBEHHOW  yCnyru
OCYLLIECTBNSAETCHA HEMOCPEACTBEHHO MO MECTY XUTenbCcTBa 3asasuTens cneymanucramm OC3H,
a Takke cneunanuctamy MuHucTepcTBa nNo gernam cembn, gemorpaduyeckon 1 coumansHon
nonutuke Kanyxckon obnactv npu nuyHoM ob6LiEeHMM C 3adABUTENEM, C MUCMNONb30BaHWEM
TenedoHHON 1 NOYTOBOW CBA3en, MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu NHTepHET;

- othuumanbHbIM canT opraHoB BracTn Kanyxckom obnacty;

- rocygapCTBeHHble WHGOPMaUMOHHbIE cuctembl Kanyxckon obnactm «Peectp
rocygapctBeHHbIX yenyr (dyHkunin) Kanyxckon obnacTty;

- «[lloptan rocygapctBeHHbIX ycnyr (dyHkumn) Kanyxckon obnactu» ( panee-
odmumanbHble CanThbl)

Aopec Mwunuctepctsa: 248016, r. Kanyra, yn. lNponetapckas, a. 111;
CnpaBo4Hble TenedoHsbl: (8-4842) 71-91-51, 71-91-50; Ten/dakc 71-91-69;
E-mail: zakarykina@adm.kaluga.ru;

OdomumanbHbin canT: http://www.admoblkaluga.ru;

‘pacdbmk paboTtbl MMHUCTEpPCTBA:
MoHepenbHuk — vetBepr ¢ 9-00 go 18-15 yac
MNatHuya — ¢ 9-00 go 17-00 yac

O6en — ¢ 13-00 go 14-00 yac

Cy660Ta - BbIXOQHOMW.

BockpeceHbe - BbIXOOHOMW.

Agpec OC3H: 249800, Kanyxckasa obn., Pep3mkoBckuiA panoH, n. Pep3nkoso, yr.
Kapnosa, g. 25
CnpaBo4Hble TenedoHsbl: (8-48437) 31-140 31-851; ten/dakc 31-140
E-mail: kat3200@yandex.ru
"paduk paboThbi:
MoHepenbHuk — vetBepr ¢ 09.00 go 17.15 yacos
MatHnya — ¢ 09.00 go 17.00 yacos
Ob6en — ¢ 13.00 go 14.00 yacos
- o(hyumanbHOro camta  MHorodyHkumoHanbHoro ueHtpa  (http://mfc40.ru).
MHdopmMaumst 0 MecTe HaxoxaeHuss n rpaduke paboTbl MHOroYyHKLMOHANbHOrO LeHTpa
pa3smMeLleHa Ha ouLmMansHOM canTe MHOroyHKLUMOHarbHOro LeHTpa http://mfc40.ru.

1.3.2. Nopsaok nony4yeHUs HopMaLmm 3asaBUTENSAMU

Ha odwmunansHom cante «[lopTan rocyaapCTBeHHbIX ycnyr (dyHKumin) Kanyxckomn
obnactu» pasmellaeTca cregywowas uHdopmMauus No  NOpsAKy  NpedocTaBrieHus
rocyaapCTBEHHOM YCIyru:

- HAMMEeHOBaHWe rocyJapCTBEHHOW YCyru;

- cnpaBoyYHas MHGopmMauus o6 agpecax, KOHTakTax W rpaduke paboTbl opraHa
ncnonHutenbHon snactn, OC3H;

- MpaBoOBble OCHOBaHUA 4SS NpeJoCTaBNeHns rocy4apCTBEHHON YCNyru;

- onucaHue 3asaBuUTenen;


http://mfc40.ru/
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- W3BMEYEeHUs U3 3aKoHOAATESNbHbIX M MHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB,
cofepXallmx HOpMbl, perynupyowmne AeaTenbHOCTb MO NPeaoCTaBNeHnIo rocyaapCTBEHHON
ycnyru;

- nepeyvyeHb [OOKYMEHTOB, HeobXoAuMMbIX ANA npefocTaBreHus rocygapCTBEHHON
ycnyru, n TpeboBaHus, NnpeabsaBnsemMble K 3TUM AOKYMEHTaM;

- OCHOBaHu1s 4N OTKasa B NpeaoCcTaBreHny rocyaapCTBEHHOW YCyru;

- CPOKM NpeaoCcTaBrieHnsi ToCyAapCTBEHHOW yCnyru;

- NopsiAok obxanoBaHua OencTBuin (6e34encTBus) U peLleHnii, OCyLECTBASEMbIX U
NPUHUMaeMbIX B Xo4e NpeaocTaBreHns rocyaapCTBEHHOM YCNyru;

- obpasubl oopMneHna OOKYMEHTOB B 9fIEeKTPOHHOM Buae, HeobxoaumbiX Ans
npefocTaBfieHnst rocy4apCTBEHHOW YCIyrn B 9NEKTPOHHON dhopMe.

MHdopmauma o npegocTtasneHnn rocyaapCTBEHHOM YCIyrn JOBOAUTCSA A0 rpaXkaaH:

- B cpeAcTBax MaccoBow MHdopMauuu;

- Ha MHPOPMaLMOHHBbIX cTeHaax B OC3H;

- B cetm WVIHTepHeT <C wucnonb3oBaHneMm egepanbHOM rocyaapCTBEHHOM
MHOPMAUNOHHOM cucTembl  «llopTan rocygapCTBEHHbIX ycnyr (dyHkuun) Kanyxckon
obnactn» (www.gosuslugi.ru);

- Ha MHMOPMALMOHHBIX CTeHOaxX MHOrOMYHKUMOHANbHOrO UeHTpa, a Takke Mo

TenegoHy «ropsiden NUMHUU» MHOrodyHKUMoHanbHoro ueHTtpa 8-800-450-11-60 (3BOHOK MO
Poccumn 6ecnnatHbIn);

- NH(POPMALIMOHHO-TENEKOMMYHUKALMOHHbLIX CETAX 00LLEero nofb30BaHus.

MHdopmaums Ha cTeHaax JoSMKHA MMETh AaTy pasMeLLeHus.

KoHcynbTupoBaHue no npoueaype npefocTaBneHns rocygapCTBEHHON yCryru, B TOM
4yucre o xoge NpeaocTaBieHUs rocyaapCTBEHHON YCnyri, NPOBOAUTCSA: B YCTHOM (NIMYHO UIu
no TenedoHy), MMCbMEHHON NN 3NEKTPOHHON dhopmax.

KoHcynbTupoBaHue no npouenype npefocTaBneHnst rocyaapCTBEHHOM yCryru, B TOM

yucne o xoge nNpefocTaBfeHnsa rocygapCTBEHHON YCIyrn, NPOBOANTCS Takke crneumanucTamm
MHOrO(PYHKLUMOHANBbHOrO  LEeHTpa, a Takke No  TenedoHy  «ropavyer  fIUHUK»
MHOroyHKLNoHanbHoro ueHTpa 8-800-450-11-60 (3BoHOK no Poccum 6ecnnatHbin).

a) npy nmyHom oObpaweHun 3agsutenen B OC3H cneuwanucTtbl npoBoAAT
KOHCymnbTauun no crieayoLmm Bonpocam:

- NpaBOBble OCHOBAHWUA A5l NpeAoCTaBeHnsa rocyaapCTBEHHON YCNYru;

- onucaHue 3asiBUTeneu;

- NOPSAAOK NPeaoCTaBNEeHNSA rocy4apCTBEHHOWN YCnyru;

- NOPSAAOK NONYYEHNs roCygapCTBEHHON yCnyru;

- CPOKM NpeaoCcTaBeHnst FoCyaapCTBEHHOW YCnyru;

- NopsiAok obxanoBaHua oencTBuin (6e34encTBus) U peLLeHiA, OCYLLECTBASEMbIX U
NpUHMMaeMbIX B Xo4e NpeaoCTaBreHnsi rocyaapCTBEHHOW YCIyru;

- MO MHbIM BOMpOCaM.

Mpn oTBeTax Ha TenedOHHbIE 3BOHKM W NNYHblIE ODpaLLeHns rpaxgaH crneuvanuct
OC3H, oTtBevatowmmn 3a npegoctaBneHne rocygapCTBEHHON ycnyrn (ganee — cneuvanuct),
nogpobHO M B BexnMBol ¢opme MHPOPMUMPYET OOPaTUBLLUMXCA MO WMHTEPECYHOLUM UX
Bonpocam. OTBeT Ha TenemOHHbIN 3BOHOK [OSMKEH HayMHaTbCA C MHOpMaLMM O
HanmeHoBaHun OC3H, dammnum, uMeHM © OT4YyecTBa CrneumanucrTa, MpUHABLLEro
TeneOHHbIN 3BOHOK.

Mpn HEBO3MOXHOCTM CMNeuManucToM, MNPUHSBLUMM 3BOHOK, [fAaTb OTBET Ha
NnocTaBneHHbIA BOMNPOC, TeNEMOHHbIN 3BOHOK JOMKeH ObiTb NepeagpecoBaH Ha Apyroe nuuo
unu xxe obpaTuBLLEMYCS rpaxgaHuUHy OOMmMKeH BbITb coobLieH HoMep TenedoHa, No KOTOpoOMy
MOXHO MOSyYMTb 3anpalmnBaemyro MHPOPMaLMIO.

OCHOBHbIMM  TpebOBaHUSIMW MPU  KOHCYNbTUPOBAHUN ABMSKOTCHA:  aKTyanbHOCTb,
KOMMNETEHTHOCTb, CBOEBPEMEHHOCTb, YE€TKOCTb B W3MNOXEHWW Martepuana, nonHoTa
KOHCYINbTUPOBaHMUS, HarNagHoOCTb hopM nogavm matepmana, ygobcTso U 4OCTYMNHOCTb.

Bpemsa nonyyeHusa otBeTa npy MHANBMAYANbHOM YCTHOM KOHCYNbTUPOBaHUM Nnbo no
TenegoHy He MoxeT npeBbiwaTb 10 MUHYT.


http://www.gosuslugi.ru/
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6) NMCbMEHHOEe WHOPMUPOBAHME OCYLLECTBRSETCS MNpu nonyvyeHun obpalleHus
3aaBUTENSA O NPeAoCTaBrieHNM MUCbMEHHOW KOHCYNbTauMM Mo npouenype npeaocTtaBrieHus
rocygapctBeHHon ycnyrn. OTBeT Ha obOpalleHne rotoButca B TedeHne 25 gHen co AHs
perncTpauumn NMCbMeHHoOro obpatleHms.

MucbmMeHHbIM OTBET Ha obpalleHne [OoImkeH cogepxatb aMunmi U Homep
TenedoHa UCMONMHUTENS U HanNPaBNATLCS NO NOYTOBOMY aapecy, YkasaHHOMY B oOpalleHuun.

B cnyyae, ecnu B obpaweHun o npefocTtaBfieHMn MUCbMEHHOW KOHCYyMbTauMuM no
npouenype npeaocTaBrieHUsi FOCy4apCTBEHHOW YCINyrn He ykasaHbl paMunns 3asiBuTens,
HanpasuBLLero obpalieHne 1 NoYTOBLIN agpec, N0 KOTOPOMY AOMKeH ObITb HanNpaBreH OTBET,
OTBET Ha obpalleHne He faeTcs.

MHdopmaums o0  npoueaype  NpenocTaBfieHUs  roCydapCTBEHHOWM  YCnyru
npegocrasnseTcs 6ecnnaTtHo.

1.3.3. MNMopspok, cdopma M mMecto pasmeleHMsa uHdopmauum no Bomnpocam
npeaocTaBfieHUsi rocyaapCTBEHHOM yCIyru

NHdopmaums no Bornpocam npeaocTaBrneHus rocyfapCTBEHHON YCryrn pasmMeLlaeTcs
Ha cTeHAax B MecTax NpeaocTaBrieHns rocyaapCTBEHHOM YCNyrn, a Takke B MH(POPMaLMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn VIHTepHEeT Ha oduumanbHbIX canTax opraHoB UCMOMHUTENBHON
BNacTM, oduumanbHOM canTe MHOrOMYHKUMOHANbLHOrO LEeHTpa, B rOCyAapCTBEHHbIX
MHOPMAUMOHHBLIX cucTemax Kanyxckon obnactm «WHTepHeT-nopTtan opraHoB BnacTtu
Kanyxckon obnactu», «Peectp rocypapctBeHHbIX ycnyr (dpyHkumn) Kanyxckon obnactuy,
«lMopTan rocygapcTBeHHbIX ycnyr (pyHKuMi) Kanyxckon obnactmny.

Il. CraHpapT npeaocTaBneHUA rocyaapcTBEHHOM yCryru
2.1. HamumeHOBaHMe rocygapCcTBEHHOMU YCIyru

«lMpegocrtaBneHne MaTepUHCKOro (CEMEeNHOro) Kanutana npu poXaeHun TpeTbero u
nocneayLwmnx getemny.

2.2. HanmeHoBaHue opraHa MCMNOJIHUTENIbHOW BNacTU, HeNnocpeacTBEeHHO
npeaocTaBnAoLWEero rocyaapcTBeHHYI0 yCnyry

OToen coumanbHOW  3aWuTbl  HaceneHust aaMMHUCTPaUMK  (UCMOMHUTENbHO-
pacrnopsauTenbHOro opraHa) MyHMUUnanbHoOro paroHa « ep3nKoBCKUIA panoH.

2.3. OnucaHue pesynbTaTa NpeaocTaBreHUs rocyfapCcTBEHHOW yCnyru

PesynbtatoMm npefocrtaBneHus rocygapCTBEHHOW YCIyrn SBMSETCA pelleHne o
npegocTaBfieHMM MaTEPUHCKOro (CEMENHOr0) KanuTtana n nepedncrneHne eHexXHbIx cpeacTs
Ha NMLEBON CYET 3aaBUTENS B KpeOUTHOW OopraHnsauuu.

2.4. CpoK npepnocTaBfieHMA rocyaapCTBEHHON yCIyru

PeweHne o0 npegoctaBneHnn rocygapCTBeHHOW ycnyrm wunm ob oTkase B ee
npegocrasneHMm npuvHumaeTtca pykosogutenem OC3H, B TeyeHne 10 gHenm co gHs
permcrTpauum 3asBreH1si CoO BCEMN HEOOXOOUMbIMU OKYMEHTaMM.

lMpenocTtaBneHne mMaTepuHCKOro (CeMemnHoro) kanutana ocyLwecTBnseTcs He no3gHee 25
yucrna mecsiua, Cregyloulero 3a MecsuemM, B KOTOPOM Obifio MPUHATO peLleHne O ero
npegoCcTaBfiEHUMN.

2.5. TMMepevyeHb HOPMaTUBHbLIX NPABOBbLIX aKTOB, HENOCPEeACTBEHHO PerynmpyroLmx
npegocTaBrieHNe rocyaapCcTBEHHOM ycnyru



HopmaTtnBHO-NpaBoBOe perynvpoBaHue MpeacTaBneHns rocyaapCTBEHHOM YCyru
OCYLLIECTBMSETCHA B COOTBETCTBUM C:

- ®epepanbHbiM  3akoHom ot 27.07.2010 Ne 210-&3 «O6 opraHusaumm
npefocTaBneHns rocydapCTBEHHbIX W MyHuuMnanbHbiX ycnyr»  (ped. oT  28.07.2012)
(«Poccunckas raszeta», Ne 168, 30.07.2010);

- 3akoHom Kanyxckon obnactu ot 27.12.2011 Ne 240-O3 «O matepuHCKOM
(cemenHom) kanutane» («BecTby», Ne 494-495, 29.12.2011);

- 3akoHoMm Kanyxckon obnactn ot 26.09.2005 Ne 120-O3 «O HageneHwn opraHoB
MECTHOro caMoynpaBfeHuss MyHUUMNanbHbIX PanoHOB W TOPOACKMX OKpyroB Kanyxckon
obnactn oTaenbHbIMY rOCYy4apCTBEHHBIMU NONIHOMOYNAMNY («BecTb», Ne 317, 28.09.2005);

- nocTtaHoBneHnem [llpaButenbctBa Kanyxckon obnactm ot 27.02.2012 Ne 89 «O6
yTBepxaeHun [lonoxeHuss O nopsgke npefocTaBfeHuss MaTepuHCKOro  (CemMemnHoro)
kanutana» («BecTtb», Ne 76-78, 02.03.2012).

2.6. WcuepnbiBalowmii nepeyeHb JOKYMEHTOB, HEOOGXOAUMbIX B COOTBETCTBUMU
C HOpMaTUBHbLIMU NPaABOBbLIMU aKTaMu AN NPefoCTaBIeHUsl FOCYAapPCTBEHHOWN YCyrH,
KOTOopble SIBMAITCA He06X0AUMbIMU N 06513aTeNbHbLIMMU ANA NpeaoCcTaBleHus
rocyfapcTBeHHOM ycrnyru, noanexawmx npeacraBrneHulo 3asBuTenem

OcHoBaHMeM ana  npefocTaBfeHuUst  rocydapCTBEHHOW  yCnyrn  siBfsieTcs
npegcrasfneHne 3agaBuTenemM crnegyowmx JOKYMEHTOB:

- AOKYMEHTa, y[4OCTOBEPSIOWEro NMUYHOCTb 3adABUTENS U ero perucrTpaumio no MecTy
XutenbctBa (MecTy npebbiBaHns) Ha TeppuTopun Kanyxckon obnactu;

- [OOKYMEHTa, YyOOCTOBEPSOLWEro fMYHOCTb MpeacTaBuTensl, W HoTapuanbHO
yAOCTOBEPEHHYIO JOBEPEHHOCTb, NOATBEPXKAAIOLLYIO ero NofiHoMo4uns (B cnyyae obpalleHus
Yyepes npeacrasuTens);

- CBMOETENLCTB O POXAEHUN AETEN;

- CMpaBKU C MecTa XuUTenbcTBa pebeHka O COBMECTHOM €ro npoXuBaHuM C OOHUM K3
poauTenen;

- cBugeTtenbctBa 00 ycbiHOBReHMM pebeHka (Oeten) (B cnydae, ecnu 3asBuTenb
ABNSAETCS YCbIHOBUTENEM).

3asButenb npeactaBnsieT ykasaHHble [OKYMEHTbl JIMYHO (B MNOAJSIMHHMKAX M KOMMUSX)
nmMbo B MHOTOYHKUNOHASbHBINA LIEHTP, C UCMOMb30BaHNEM YCIYr NOYTOBOW CBA3WU UNWN UHbBIM
AOCTYMNHbIM ANSA HUX CNOCOBOM B KOMUSAX C MOCReayLwWmMM npegbasrieHnem noanMHHUKOB, a
TaKke B 3NEKTPOHHOM (popme C UCMOoNb30oBaHMEM eOMHOro nopTana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

NHpopmauma o6 ocobeHHOCTsIX npeaocTaBreHns rocyaapCTBEHHOM YCNyrn 4yepes

MHOropyHKLMOHAnNbHbIA LUEeHTp coaepxutca B pasgene «OcoGeHHOCTU —opraHusauum
npenocTaBneHnst roCyAapCTBEHHbIX M MYyHUMUMMAMNbHbLIX YCRyr B MHOTMOMYHKUMOHAIbHOM
LeHTpe».

2.7. MC‘-IepI'IbIBaIOLI.WIﬁ nepeyvYyeHb AOKYMEHTOB, HeobxoauMbIX B COOTBETCTBUM

C HOpMaTUBHbLIMU MpPaBOBLIMU aKTaMU ANA npegocTtaBlieHUA rocyp,apCTBeHHoﬁ ycnyru,

KOTOPbI€e HAX0OATCA B pacnopsAXXeHUUn rocygapCcTtBeHHbIX opraHoB, opraHoOB MeCTHOro
camMoynpaBJieHUA N NHbIX OpraHoB

[lOKyMeHTbI, Heobxoaumble B COOTBETCTBUM C HOPMATUBHLIMU MPABOBbLIMM aKTamu
ANs NpefoCTaBrieHUs rOCy4apCTBEHHOW YCNyru, KOTOpble HAaXOAATCs B PacropsikeHuu
rOCY4apCTBEHHbLIX OPraHoB, OPraHOB MECTHOrO CaMOyMnpaBneHns Y MHbIX OPraHoB:
- CNpaBKka M3 opraHa couuanbHON 3alMTbl HACENEHUsi MO MPEXHEMY MECTY XUTENbCTBa
(MecTy npebbiBaHUS) 3aABUTENSI O HEMONYYEHUN UM MATEPUHCKOIO Kanutana.



lMpepoctaBneHne  OOKYMEHTOB n WHopMauun  ons npegocTaBneHus
rocyapCTBEHHOM YCIyrM OCYLUECTBNAEeTCA B TOM 4uUCNe B 3NEeKTPOHHOW opme C
NCrnonb3oBaHMEM eNHON CUCTEMbl MEXBELOMCTBEHHOIO 3M1IEKTPOHHOIO B3aMOLENCTBUSA.

MeXBeAOMCTBEHHOE  3NEKTPOHHOEe B3aMmogencreune ocyLLeCcTBNseTCH B
cooTBeTCcTBUN C TpeboBaHnamn depepanbHoro 3akoHa ot 27.07.2010 Ne 210-3 «O06
opraHusauun npeaocTaBneHns rocygapCTBEHHbIX U MYHULMNANbHbIX YCIyr».

3asaBuTenb Bnpase NpeacTaBuUTb yKa3aHHble JOKYMEHTbl 1 nHopmaumio B OC3H no
cODOCTBEHHOW MHMLUMATUBE.

2.8. YKasaHue Ha 3anpet TpeboBaTb OT 3asiBUTENA nNpeAcTaBleHUA AOKYMEHTOB
M uHcpopmauumu, KoTopble B COOTBETCTBUM C HOPMaATUBHbLIMU MNPaBOBLIMWU aKTaMu
Poccuiickon depepauuun, 3akoHamMM U MHbIMA HOPMATMBHbLIMM MPaBOBbIMM aKTaMu
Kanyxckon o6nactu, MyHuMUMnanbHbIMA MNPaBOBbIMA aKTaMM HaxoadaTcA B
pacnopsikeHUM rocyfapCcTBEHHbIX OpPraHoB, NpPefoCTaBMAKOWMX rocyaAapCTBEeHHYIO
yCcnyry, UHbIX rocyAapCTBEHHbIX OpraHOB, OpraHOB MeCTHOro camoynpassieHUst u (unu)
noaBeAOMCTBEHHbIX rocyfapcTBeHHbIM opraHam ] opraHam MeCTHOro
camoyrnpaBrieHusi opraHusauuin, y4acTBYHOLUX B MpeaocTaBNeHUN rocyaapcTBeHHbIX
WM MyHULUMNANbHbIX YCNYT.

OCSBH 1 MHOrohyHKUMOHanNbHbIM LLEHTP He Bnpase TpeboBaTb OT 3asABUTENS:

1) npeactaBneHna LOOKYMEHTOB U WMHAOPMauUUM WU OCYLLECTBIEHUS OENCTBUN,
npeacTaBneHne WM OCYLLECTBIIEHME KOTOPbIX He NpeayCMOTPEHO HOPMaTUMBHbIMU
NpaBoOBbIMW  aKTaMu,  PerynvpylowmMmn  OTHOLLEHUS, BO3HWKawLWwme B CBA3NM C
npegocTaBfieHMEM rocyaapCTBEHHON YCIyru;

2) npenctaBneHMs  OOKYMEHTOB U MHGOpMauuu, KOTopble Haxogdtrcsa B
pacrnopsXeHnn MUHUCTEePCTBa, WHbIX T[OCYAApCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpasneHns nmbo noaBeAOMCTBEHHbIX [OCY4apCTBEHHbIM OpraHam WM opraHam
MeCTHOro camoynpaBneHuns opraHusauun, y4acCTBYHOLLMX B npegocTaBneHum
rocya4apCTBEHHOM YCIyru, 3a WCKNIOYEHMEM [OOKYMEHTOB, yKa3aHHbIX B 4acTu 6 crtatbun 7
®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm npegocTaBneHns
rocy4apCTBEHHbIX U MyHULMUNANbHBIX YCIYr».

2.9. [lepe4vyeHb OCHOBaAHUW Onsi OTKa3a B NpMemMe AOKYMEHTOB, He06X0aUMbIX
AN npefocTaBrieHUs rocyAapCcTBEHHOM yenyru

OcHoBaHUM Ans oTkasa B NpyemMe JOKYMEHTOB, HEOOXOoaUMbIX ANS NpeaocTaBreHns
rocyapCTBEHHOM YCNyrn, AEUCTBYHOLMM 3akoHogaTenoctBoM Poccuickon Pepepaunm um
Kanyxckon obnactn He npeayCMOTPEHO.

2.10. MMepe4vyeHb OCHOBaHUW ANA NPUOCTAHOBIEHUA U (MUNKN) OTKa3a B NpeaocTaBleHum
rocyaapcTtBeHHOMU yCryru

OcHoBaHMM Onsi NPUOCTAHOBIIEHUS1 MNPeAOCTaBNEHNA rOCy4apCTBEHHOM YCnyru
3akoHogartenscTtBoM Poccuinckon degepaumm He NpegyCcMOTPEHO.
OcHoBaHveM ONnd oTkasa B NpefoCTaBfieHMM MaTEpPUHCKOro (CeMemnHoro) kanuTana
ABNAOTCA:
- NpeAcTaBneHne JOKYMEeHTOB He B NOSTHOM O0beME;
- HaxoxaeHue pebeHka Ha NONHOM rocygapCTBEHHOM obecneyeHuu;
- NULLIEHME 3asBUTENS POAUTENBCKUX NpaB;
- OTMEHA YCbIHOBMNEHWS;
- OTCYTCTBUE (pakTa COBMECTHOIO NPOXUBaHUA pebeHka ¢ poguTenem.

2.11. Mopspok, pasaMep U OCHOBaAHUA B3UMaHUA rocyAapCTBEHHOM NOLWUHLI UITU NHON
nnaTbl 3a NpefocTaBrieHMe rocyaapCTBEHHOMN yCcnyrm

MnaTta 3a NnpegocTaBneHne rocyaapCTBEHHOW YCryrn He B3MaeTCs.



2.12. MakcumanbHbIWN CPOK OXMAAHUA B ovepeaun npu nogaye 3anpoca o
npeaocTaBrieHUM rocyaapCTBEHHOM yCryru

MakcumarnbHbIN CPOK (Bpemsl) OXuaaHus B odvepeau npu nopgadvye 3asiBNeHus B
NUCbMEHHOM BMAe Ha npefocTaBfieHne rocyaapcTBeHHoM yenyrmn - 10 MUHyT.

2.13. Cpok peructpauum 3anpoca 3assBUTenNs o npeaocTaBrieHU rocyaapcTBeHHOU
ycrnyru, ycnyru opraHusaumm, y4acTeyllLlen B npeaocTtaBrieHnmn
rocyaapCcTBEHHOM yCryru, B TOM Yucre B 351IeKTPOHHOW ¢hopme

Cpok peructpauumm 3anpoca 3asBuTenst 0 NpegocTaBeHnn rocyaapCTBEHHOM YCyru
npv nucbMeHHom obpalueHnmn B OC3H coctasnseTt 1 pabouni geHb.

2.14. TpeboBaHMA K NOMELLEHUAM, B KOTOPbIX NpeAocTaBnsieTcs
rocyaapcTBeHHas ycnyra, K Mectam oXuaaHusa U npuema 3asiButenen,
pasmeLleHuo U ohpopmIieHU0 MHOpPMaLMK O NopsiaKe NpeAoCTaBlIEHUA YCNyru

2.14.1. TpeboBaHUs K NOMELLEHUAM, B KOTOPbIX NpegocTaBnseTcs
rocyaapcTBeHHas ycnyra

3aaHue, B koTtopom pacrnonoxeH OC3H gormkHo 6bITb 06opyooBaHO BXOAOM N4
cBobogHOro gocTtyna 3asaBuMTenen B NnoMeLLEHNE, B TOM YMCNE U AN NHBANWAOB.

Ha Bxopge B 3gaHue nomelwjaeTtcss BbiBecka ¢ HammeHoBaHmem OC3H kanuTtana,
cogepallasa crneayroLyo MHdopMaumio:

- HaMMEeHOBaHWe;
- pexum paboTbl.

B 3paHum opraHm3yloTcs MNOMELWeHWs Ons  CheumManucToB, Beaywmx npuem
3aaBUTENEN.

Mpnem Bcero koMnnekTa [OOKYMEHTOB, HeobXxoaumblX Ans npefocTaBfeHus
rocygapCTBEHHOW ycryri, W Bbldadya [OOKYMEHTOB (MHopmaumMm) N0  OKOHYaHWUK
npegocTaBfeHns rocy4apCTBEHHON YCNyrn OCYyLLECTBNAETCA B OAHOM KabuHeTe.

Kaxgoe pabouyee mecTto cneumanucrta AomMKHO ObiTb 060pyaOBaHO NepCOoHasbHbIM
KOMMNbIOTEPOM C BO3MOXHOCTbIO AOCTYMNa K He06X0ANMbIM MHPOPMaLMOHHBIM 6a3amM OaHHbIX,
neyaTaroLMM YyCTPONCTBAM.

Mpn opraHnsaumm paboumx MecCcT AO/MKHA OblTb NPeaycMOTPEHa BO3MOXHOCTb
cBobogHOro Bxoda W Bbixoda W3 MOMELUEHUs npu HeobxogumocTu. Bxog wn Bbixog w3
nomeLleHnn obopyayoTca COOTBETCTBYIOLLMMN yKasaTensamu.

MomeweHns obopyayroTcs:

- MPOTMBOMNOXXAPHOW CUCTEMOW M CPeaCTBaAMU NOXKAPOTYLUEHUS;

- CUCTEMOW OMOBELLEHNS O BO3HUKHOBEHMM YPE3BbIYANHON CUTYaLMMN.

Mpn npepocTaBneHun ycnyrn B 3MNeKTpoHHOM Buae B 3gaHum OMCY, HageneHHoro
rocya4apCTBEHHbIMW  MOSIHOMOYMAMM N0  MPEeAOCTaBfEHUI0 MaTEpPUHCKOro (CeMenHoro)
KanuTana, a Takke B MecTax ob6Lliero nonb3oBaHWs  OPraHU3yKTCs MOMELLeHUs, rae
pacnonararlTca cneumann3npoBaHHble NHPOPMALNOHHBLIE KNOCKM.

2.14.2. TpeboBaHMA K MecTaMm AnA OXuUAaHUs U npvemMa 3asaBuTenen

MecTta anga oxugaHua 1 npuvema 3aasutenen obopyayoTca CTynbsMu, CTonamm u
obecneunmBaloTCs  KaHUENAPCKUMW  MpPUHAANEXHOCTAMM KU obpasuamm  3anosfiHeHUs
AOKYMEHTOB. KonnyectBo MecT oXuaaHus onpenensaercs ncxoaa u3 oakTuyeckom Harpyskum m
BO3MOXHOCTEWN AN UX pasMeLLEeHUs B 30aHNN, HO HE MOXET COCTaBMATb MEHee ABYX MECT.

KabuHeT npuema 3asaBuTenen OomkeH ObiTb 06opygoBaH BXxogoM Ans cBob6ogHOro
AocTtyna 3asButenen, B TOM 4ucre n Ansg uHeanuaoB. Ha Bxoge B kabuHeT nomelyaeTtcs
MHpopmaunoHHaa Tabnuyka (BbiBeCKa) ¢ ykazaHmeM HoMepa kabuHeTa.

MecTa ana oxugaHusa u npyema 3assutenen obopyayroTca:
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- MPOTUBOMNOXapPHOM CUCTEMOWN U CPeaCTBaMMN NOXaAPOTYLLUEHNS;
- CUCTEMOM OMNoBeLLEHNA O BO3HUKHOBEHUM Ype3BblYaNHOW CUTYyaLmN.

2.14.3. Tpe6oBaHus K pa3melleHUI0 U opopMIeHUIo MHopMaL MM 0 nopsaake
npeaocTaBreHust yCcnyru

Mecta uHOPMUPOBaHUSA, npeaHasHavyeHHble ANA O3HAKOMIEeHUa 3asiBuTenen c
WHOPMaLUNOHHBIMK MaTepuanamu, obopyayrTcs:

- NH(POPMAaLMOHHBLIMU CTEHOAMU;

- CTYNIbSIMU U CTOMNAMM A1 BO3MOXXHOCTM OGPOPMMEHUS OKYMEHTOB;

- obpasuamu 3asBneHUN.

Ha wHopmaumoHHbIX  CcTeHOax B MNOMeLWeHun, rae  npegocraBnsercs
rocygapcTBeHHasa ycriyra, Ha WHOPMAUVOHHbLIX CTeHAaX agMWHUCTpauUn MyHULMNASbHbIX
panoHOB M Ha uHTepHeT-canTe Kanyxckon obnactu pasmellaeTcs nepeyeHb AOKYMEHTOB,
HeobxoouMMbIX  ONsi  NpPeAdoCTaBfeHWss  FTOCYAapCTBEHHOM  ycnyrm  u - TpeboBaHus,
npeabsaBnsemMble K 3TUM JOKYMEHTaM.

2.15. Noka3aTenu AOCTYNHOCTU U KayecTBa rocyfapCTBEeHHbIX YCIYr:

- CBOEBPEMEHHOCTb NOJSTy4YEeHUsI FOCYAapCTBEHHOW YCNyri;

- Hanuyue nOSIHOW, aKTyanbHOW W [OOCTOBEPHOM WHGOPMaUMM O rnopagke
npefocTaBfieHnsi roCy4apCTBEHHOM YCnyru;

- BO3MOXHOCTb MOSy4eHNs rocyfapCTBEHHON YCINYru B 3NIEKTPOHHOM (POpME U B UHBIX
dopmax, npeaycMOTpPeHHbIX 3akoHogaTtenbcTtBoM Poccuickon degepaumn, no Bblbopy
3aaBUTENS;

- BO3MOXHOCTb JocynebHoro (BHecyaebHoro) paccMoTpeHus xanob (npeTteH3un)
B npouecce NoslydyeHns rocyfapCTBEHHON YCNyTIu.

[ocTynHOCTb NpefocTaBneHns MHopMauun O NpegocTaBfeHnun rocygapCTBEHHON
yCIyr1 COCTaBnsieT:

- B MH(POPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn NHTepHeT - 7 AHen B Hefento, 24
yaca B CyTKM;

- HenocpeacTeeHHo B OC3H:

noHegernbHUK — vetBepr: ¢ 9-00 go 17-15;

natHuua: ¢ 9-00 go 17-00;

obeneHHbIN nepepsi: ¢ 13-00 go 14-00.

- HENOCPEACTBEHHO B MHOTOYHKLNOHANBHOM LEHTpeE.

. CocraB, nocnenoBaTefibHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tped6oBaHMA K NOPAAKY UX BbINOSIHEHUSA, B TOM Yucne
OCODOEHHOCTHU BbINOJIHEHUSA aAMUHUCTPATUBHLIX NpoLueayp B 3NIEKTPOHHOM

cdopme

lMpenoctaBneHve rocygapCTBEHHOW YyCryru nNo npefocTaBfeHNio  MaTepUHCKOro
(cemenHoOro) kanuTana BkryaeT B cebsa cnegyowme agMMHUCTpaTUBHbIE NpoLeaypsbl:

1) npuem w©n npoBepka MpeacTaBfeHHbIX 3asBUTENeM [OOKYMEHTOB, 3arnpoc
HeJoCTalLWmnX JOKYMEHTOB;

2) HanpaBneHve MeXBeJOMCTBEHHbIX 3arnpoCoOB B OpraHbl, Yy4acTBywllNe B
npenocTaBneHnn rocyaapCTBEHHOM YCIyru;

3) nNpuHATME peleHus O npedocTaBneHnn (OTkase B NpefoCTaBreHuu)
rocyapCTBEHHOM YCInyru U yBeoMIIEHNE 3aABUTENS O NPUHATOM peLLEHUU;

4) NOAroToBKa AOKYMEHTOB Ha BbINfaTy MaTepUHCKOro (CeMenHoro) kanutana u
nepeymncrneHne geHexHblx CpeacTB Ha NMLEBOWN CYET 3asBUTENS B KPeAUTHOW OpraHn3auuu.

Brnok — cxema uvcrnonHeHnss rocyaapCTBEHHOW YCNyru npuBOAUTCA B NPUIOXEHUU
Ne 2 kK HacTosweMy AAMUHUCTPATUBHOMY pPerfiaMmeHTy.

OcobeHHOCTN oOpraHu3aumMuM npegocTaBneHUs roCyfapCTBEHHbIX U MyHMLUMNANbHbIX

ycnyr B MHOrogyHKLUMOHaNbLHOM LIeHTPe yKka3daHbl B NyHKTe 3.5 HacTosLero perrnaMmeHTa.
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3.1. MNpuem 1 npoBepkKka npeacTaBrieHHbIX 3asBUTENEM AOKYMEHTOB,
3anpoc HeJoCTarLWMX AOKYMEHTOB

KOpngnyeckum  akTtoM, WHULMMPYIOWMM Havano AdaHHOW aAMWHUCTPaTUBHOM
npouenypsbl, aBnsaetca obpaiieHve 3assutena B OC3H, ¢ gokymMeHTamu, yka3aHHbIMW B 1.
2.6, N No ero nHuumaTuee — B n. 2.7 AOQMUHUCTPATUBHOIO perfiameHTa.

Cneunanunctel OC3H, oTBeTcTBEHHble 3a MOArOTOBKY  JOKYMEHTOB MO
npefoCTaBfiEHNIO  FTOCYAAPCTBEHHOW  yCNyrM, NpW  PacCMOTPEHUN  NpPenCTaBEHHbIX
3asiBuTENEM AOKYMEHTOB:

- yCTaHaBnMBawT JWNYHOCTb 3asiBUTeEnNd, npeameTr obpalweHuss u  onpegenset
COOTBETCTBME NpPEeACTaBfEHHbIX AOKYMEHTOB MepeyvHo, ykasaHHOMY B AOMUHUCTPaATUBHOM
pernameHTe (B criydae NMYHOro obpalleHns 3aaBuTens);

- NpoBepsaT No 6ase OaHHbIX MonydyaTtenen mMaTepuHCKOro (CEMenHoro) kanuTana,
MMeno N MecTo obpalleHue rpaxgaHuHa paHee;

- PErNCTPUPYIOT NpeACTaBNeHHble JOKYMEHThI B XypHane permcrpauumn 3assrieHun o
npenocTaBfeHnM rocyaapCTBEHHOMN YCNyru;

- 0popMNAT AOKYMEHTbI B NIMYHOE Aeno nosnydatesnii MaTepUHCKOro (CeMeNHOro)
Kanutana.

CpOK BbINONHEHNST aAMUHUCTPaTUBHOM Npoueaypbl - 2 OHS.

dukcaunen pesynbtarta BbIMOAHEHNA agMUHUCTPATMBHOM Mpouenypbl sBRsieTcs
permcrTpauus B 9NeKTpOHHON aBTOMaTU3NPOBAHHOW cUCTEME OOKYMEHTOOOopOoTa N KOHTPONS
AOKYMEHTOB, NpeaCTaBfIEHHbIX 3asBUTENEM.

3.2. 3anpoc AOKYMEHTOB, HEOOXOAUMBLIX B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbIMU aKTaMu AOnNs nNpeaocTaBfieHUs rocyfapCTBEHHOW YCIyru, KoOTopble
HaxoasATCA B pPacnopsikeHUU TroCyfapCTBEeHHbLIX OpPraHoB, OPraHOB MECTHOro
camoyrnpaBreHusi 1 NoABeAOMCTBEHHbIX roCyAapCTBEHHbIM OpraHamM WM opraHam
MECTHOro camMoyrnpaBfieHUsl, OpraHuM3auusax, U KOTOpble He Obinu npeacTaBrieHbl
3asiBUTENEeM.

FOpngnyeckum  akToM, WHULMMPYIOLWMM Havano AaHHOW aAMWHUCTPaTUBHOW
npoueaypbl, SBMSETCA HenpeacTaBneHue 3asiBuTenieM [OOKYMEHTOB, yKa3aHHbIX B M. 2.7
HacToswero AAMUHUCTPATUBHOIO  pernameHTa, HeobxoaumMbiXx B COOTBETCTBUMM C
HOPMaTUBHbLIMW NMPaBOBbLIMW aKTamMu 4S8 NPeAoCTaBleHNs rocyaapCTBEHHON YyCryrn, KoTopble
Haxo4ATCA B PACMOPSKEHUN WHbIX OPraHOB roCy4apCTBEHHOW BracTW, OpraHoB MECTHOro
camoynpasneHus 1 nogBefOMCTBEHHbLIX rOCY4apCTBEHHbIM OpraHam WnuM opraHaMm MeCTHOro
camoynpaBneHus opraHm3aumsax (ganee — FocygapcTBEHHbIE OpraHbl).

Cneuuwanunctel OC3H, ocywecTBnaAT MNOArOTOBKY W HanpasBfneHue 3anpoca B
rocygapCTBEHHbIE OpPraHbl, B PacrnopsiXeHUM KOTOPbIX HaxoaaTcsl OOKYMEHTbI, Heobxoammble
ANs NpeaoCTaBeHNst rOCyAapCTBEHHOMW YCAYru:

- 3anpoc B OpraH couuanbHOW 3awuTbl HaceneHusi No nNpeXxHeMy MeCTY XUTeNbCTBa
(MecTy npebbiBaHUS) 3a9BUTENS O HEMOMYYEHUN UM MATEPUHCKOrO (CEMENHOro) KanuTtana.

HanpaBneHue 3anpoca OCyLLeCTBNSETCA N0 KaHanamMm CUCTEMbl MEXBELOMCTBEHHOIO
3MEKTPOHHOIro B3aMMOLENCTBUA.

MakcumanbHbI CPOK MOArOTOBKW M HamnpaBneHusi 3anpoca cocTaBnsieT 2 paboumx
OHA.

PesynbTatoM  agMWHUCTPATMBHOW  nNpouenypbl  ABNsSieTCA  NosfiydeHne U3
"ocyaapcTBEHHbIX OpraHoOB 3anpalumBaemMbiX AOKYMEHTOB MO0 OTKa3a B UX NpeaoCTaBeHnu.

Cnocobom dumkcauum agMUHUCTPATUBHOW Mpoueaypbl SABNSAETCS perucrpaumsi B
3NEKTPOHHOMN aBTOMaTU3NPOBAHHOMN cucteme AOKyMeHToobopoTa " KOHTpONs
npeacTaBneHHbIX JOKYMEHTOB.

3.3. MpuHATHe peweHUa O npepocTtaBreHMM (OoTKase B NpenocTaBlieHUM)
rocyaapCTBEHHOM YCIyru u yBeAoMIieHue 3asaBUTeNs O NPUHATOM peLueHun

FOpngnyeckum  akToM, WHULMUPYIOWUM Havano AaHHOW aaMUHUCTPaTUBHON
npouenypbl, SBNAETCA HanMyne MnOSIHOrO KOMMMeKTa [AOKYMEHTOB, HeobxoguMmbix Ons
OKa3aHus rocygapCTBEHHON YCryru.
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Cneunanuctel OC3H roToBAT NPOEKT MNPOTOKONa O Ha3HaA4YeHUM MaTepUHCKOro
(cemenHoro) kanuTana, ero cornacoBaHve 1 ysegoOMNAT 3adaBUTENS O NPUHATOM peLLeHnn O
npegocTaBNeHnn MaTEPUHCKOro (CEMENHOro) kanuTana.

lMpn HanMumMm ocHoBaHWM ONsA OTKa3a B NpefoCTaBfieHUn rocydapCTBEHHOM YCNyrn
cneumanmnctbl OC3H obecneuvnBaloT NoaroToBKY, COrnacoBaHne 1 yBeAOMMSIOT 3asBUTENS O
NPUHATOM peLLeHnn 06 oTkase B NpeaoCTaBNeHNN MaTEPUHCKOro (CEMEeNHOro) kanuTana.

CpOK BbINONHEHNST aAMUHUCTPATUBHOW Npoueaypbl — 5 AHEN.

dukcaumen pesynbTata BbINOSIHEHUS aOMUHUCTPATUBHOW Mpoueaypbl SBnseTcs
yBeAOMSIEHNE 3asfABUTENS O TMPUHATOM peweHnn O NpeaocTaBNeHUN MaTEePUHCKOro
(cemenHoro) kanutana unn oTkase B NpeaoCTaBleHNUN MaTEPUHCKOro (CEMenHoro) Kkanutana
crnocobom, ykasaHHbIM B 3asiBNEHNN.

3.4. NoaroToBKa AOKYMEHTOB Ha BbINfaty nocob6us u nepevyncrneHne AeHeXHbIX
CpencTB Ha NULEBOWN cYeT 3aABUTEeNS, OTKPbITbIM UM B KpeAUTHON OpraHu3auum.

tOpuanyeckum  akToMm, WHULMUPYIOLLMM  Havano AaHHOW  aAMWHUCTPaTUBHOM
npoueaypbl, ABNSAETCH NPUHATUE PELUEHUA O HAa3HaYeHUn nocobus.

Cneunanunctel OC3H, HageneHHoOro rocygapCTBEHHbIMU — MOSIHOMOYUAMM MO
Ha3Ha4YeHUIo 1 BbiNnaTe nocobus:

- FOTOBSAT BbINSIAaTHbIE AOKYMEHTbI, UX COrfacoBaHme 1 nognucaHue;

- MEPEeYnCriEHNE [AEHEXHbIX CPeaCTB Ha fNUUEBON CYET 3asBUTENS B KPeaAUTHOW
opraHusauuu.

PesynbTatomM BbIMNOMHEHUA agMUHUCTPATUBHOW Npouenypbl SABNSETCA NepedncrieHne
AEHEeXHbIX CPEACTB Ha NULIEBOWN CYET 3asBUTENS.

Cpok BbINONHEHU agMUHUCTPATUBHOIO aenctemst — 10 gHen.

MNocne 3aBepLleHnst paccMOTpeHnsa obpalleHns n obopMneHns oTBeTa 3asaBUTENIO BCe
mMatepmanbsl no obpaweHnio dopmupytoTca B aeno u xpanatcas B OC3H, HageneHHoro
rocyaapCTBEHHbIMM MOSTHOMOYMAMM MO HA3HAYEHUIO 1 BbiNfaTe nocobusi, B TedeHne 5 ner.

3.5. OcobGeHHOCTUM oOpraHuM3auuMum npeaocTaBfieHUS TrOCYyAapCTBEHHbIX WU
MYHUUUNANbHbIX YCNYr B MHOFOOYHKLMOHANbLHOM LiEeHTpe.

B npepoctaBneHun rocygapCTBEHHOM ycnyrM (B 4acTu  npuvema  3adBfeHus C
HEOOXOOMMbIMU _OOKYMEHTaMU AN NPeaoCTaBlEHUs TOCYAAapPCTBEHHOW YCIyrn) yvacTByeT
MHOTOYHKLMOHANbHbIN LIEHTP MPU HaNM4Yun 3aknio4eHHOro CornalleHms 0 B3anMOLEeNCTBUM
MeXay MHOrogyHKUMOHanbHbiM uUeHTpoM U OMCY, HagenéHHbiM MNOSTHOMOYUAMM MO
npefoCTaBfiEHUIO FOCYAapCTBEHHOM YCrnyrn (Janee — cornaweHve O B3auMOoLeNCTBUN).

CBefgeHus 0 MecTe HaxoXxaeHusi, Homepax TenedoHOB, agpecax 3NEeKTPOHHON MOYTbI
MHOrO(OyHKUMOHANbHOro UeHTpa (dunuanoB) copepxaTcsd Ha oduvumanbHOM canTe
MHOrogyHKLUMoHarnbHoro ueHtpa http://mfc40.ru.

Mpuém, npoBepka AOKYMEHTOB 3asiBUTENA, HEOOXOAMMbIX ANA NpeaocTaBreHuns
rocynapCcTBeHHOM yCryru B MHOropyHKLMOHaNbHOM LieHTpe:

1) ocHOBaHMEM AN Hayana WCMOSIHEHUS agMUHUCTPATMBHOW Mpoueaypbl sSBnsieTcs
obpaLleHune 3asaBuTENS C 3asBNEHNEM B MHOTO(YHKLMOHANBHBIN LEHTP;

2) npu obOpaweHun 3asBUTENs COTPYAHMK  MHOIMO(YHKLMOHANbHOrO LEeHTpa,
OTBETCTBEHHbIN 3a NPUEM U PErnCTpaumio JOKYMEHTOB 3asBUTENS, NMPUHMMAET 3asaBreHne u
pernctpupyetr ero B aBTOMaTU3NMPOBAHHOM MHGPOPMAaUMOHHOM CUCTeMe B Mopsiake,
YCTaHOBMEHHOM UHCTPYKUMEN NO AeNoNpPon3BOACTBY B MHOMO(YHKLMOHANBHOM LIEHTPE.

Mpn oBHapyXeHnn HecooTBETCTBUS OOKYMEHTOB TpeboBaHMsIM, ykasdaHHbIM B MyHKTE
3.1. HacTosLLEro pernameHTa, cneumanuct MHOrogYHKUMOHANbHOIO LeHTpa aenaeTt ob aTom
OTMETKY U coobLlaeT 3asaBUTENo 0 HEOHBXOANMOCTU YCTPaAHEHUS BbISBINEHHbIX HEAOCTAaTKOB.

Mo OKOH4YaHMM npuema [OKYMEHTOB Cneunanuct MHOrOgYHKLMOHANbHOMO LEHTpa
BblaeT 3asBUTENO pacnuUcKy B NpuemMe AOKYMEHTOB;

3) OTBETCTBEHHbIA COTPYAHUK MHOTO(YHKLMOHANBLHOMO LIeHTpa HanpasnseT 3asaBneHve
¢ pokymeHtamm B OMCY, HagenéHHblh NOSIHOMOYMAMM MO NPEeaoCTaBIIEHMIO
rocyaapCTBEHHOM YCIyru;
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4) pe3ynbTaTtoOM BbINOMHEHUS agMUHUCTPATMBHOW Mpoueaypbl ABNSETCA perncrpaums
3agBneHnsa u ero nepegada B OMCY, HagenéHHbln MOMHOMOYMAMW MO NPEeaoCTaBEHUIO
rocyapCTBEHHOM YCIyru;

5) mMakcMmarnbHbI CPOK BbIMNOSIHEHUS agMUHUCTPATMBHOW Mpoueaypbl cocTaBnsieT 2
pabouynx OHA CO OHSA NOCTYNNEHUS 3asBNeHNss B MHOrOYHKLMOHANbHbIN LEHTP;

6) B crnyyae HeobxoOMMOCTU  COTPYAHUK  MHOIMOMYHKUMOHANbHOrO  LeHTpa
OCYLLIeCTBMNSET NOAroTOBKY W HanpaeneHuMe 3anpoca B [OCYyAapCTBEHHblE OpraHbl, B
pacnops>KeHNUN KOTOPbIX HAaXOAATCHA [AOKYMEeHTbl, Heobxogumble [Ans npefocTaBrieHus
rocyaapCTBEHHOM YyCrnyrm B nopsgke, NpeayCMOTPEHHOM MyHKTOM 3.2. HacTosAwero
pernamMmeHTa;

7) npu MNOCTynneHun 3asiBNeHnss u3 MHOrodyHkKuuoHansHoro ueHtpa B OMCY,
HaOEenNéHHbIN NOSTHOMOYUAMM MO NPEedOCTaBNEHNI0 rOCY4apCTBEHHOW YCMYru, BbINOMHAETCS
agMUHUCTpaTUBHAA nNpoueaypa, NnpeaycMoTpeHHasa nyHKToM 3.3. HAaCTOSALEro pernameHTa;

8) OTBETCTBEHHOCTb CneuMannucToB MHOrOYHKUMOHANbLHOMO LEHTpa 3a AencTBus
(6e3pencTBme), ocyLLecTBsIEMblE B XO4e OpraHusauuuM npefoctaBrneHus rocygapCTBEHHON
ycrnyru, npeaycMoTpeHa NyHKToM 4.3. HacTosILLEro pernamMeHTa.

9) NHopmupoBaHMe 3asiBUTENen O Nopsake nogadn M paccMoTpeHusa anobbl Ha
penctena (6espenctene) COTPYOHUKOB MHOMOYHKLUMOHANBHOrO LEeHTpa OCyLeCcTBNaeTca
cnegyrowmmm cnocobamu:

- Ha WHAOPMALMOHHOM CTeHAe, PacrnofioKEHHOM B 3[4aHMM MHOrOMYHKLMOHANbHOMo
LeHTpa;
- Ha ohunuManbHOM canTe MHOrOYHKLMOHANBHOrO LEeHTpa.

V.  ®PopMbl KOHTPONS 3a NpeaoCcTaBlIeHNEM rocyAapCTBEHHOM yCnyru

4.1. MopsAaoK OcCyLWeCcTBMIEHUA TeKylero KOHTPONA 3a cobnigeHuem U
ucnonHeHmem cneuunanuctamm OC3H, nonoxeHmMn AQMMHUCTPATUBHOIO perfameHTa
npeaocTaBlieHUss rocyfapCTBEHHOM YCIYrM U MHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB,
yCTaHaBnMBawLMX TpeboBaHUA K NpefocTaBIeHUIO rocyAapCTBEHHOM YCNyru

Tekywmn KOHTpOnb 3a cobniogeHnem u ucnonHeHuwem cneumanuctamm OC3H
NnonoXeHnn AOMUHUCTPATMBHOIO perfaMmeHTa U MHbIX HOPMAaTUBHbLIX MPaBOBbIX aKTOB,
yCTaHaBnmBawwmx  TpeboBaHus K NpeaocTaBneHunto rocygapCTBEHHOWM ycnyru
OCYLLEeCTBMAAETCA BbIWECTOAWNMM  OOMKHOCTHBIMKM nuuamu OC3H, oTBeTCTBEHHbIMM 3a
opraHmsaumio paboTbl NO NPEAOCTaBMEHUO FOCYAAPCTBEHHOM YCnyrvM, NyTeM NpoBeAEeHUs
NPOBEPOK COONIOAEHUST U MUCMNOSIHEHUST cneumanucTtaMmn nonoXeHnn AQMUHUCTPATUBHOIO
pernaMmeHTa, WHbIX HOPMaTUBHbLIX MpaBoBbiX akToB Poccuinckon depepauunm mn Kanyxckomn
obnacTtu, OTBETCTBEHHbIX 3a NpeAoCTaBeHne MaTEPMHCKOro (CeMenHOoro) KanuTtana.

lMepeyeHb  OOMKHOCTHbLIX  NWL, OCYLLECTBNAOWNX  TEKYLLUN KOHTPOIb,
yCTaHaBnmBaeTcsa pacrnopsanternbHbiM aktom OC3H.

4.2. NMopsaok U NepuoanYHOCTb OCYLUECTBIIEHUA MMAHOBbIX U BHEMNJIAaHOBbLIX
NPOBEePOK NOJIHOTHLI U Ka4YecTBa NpefoCcTaBfIeHUA roCyAapCTBEHHOM YyCNyrm

lMpoBepkn MOMNHOTBI W KayecTBa MNpPeAoCTaBfeHUA [OCYyAapCTBEHHOW  YCAyru
OCYLLECTBMAIOTCA Ha OCHOBaHMM npukasoB MwuHucTepcTBa nNoO  genaMm  CeMbh,
aemMorpacduyeckon u coumanbHon nonutuke Kanyxckon obnactu.

lMpoBepkn NpoOBOOATCA C UEenbl BbISBEHUA W YCTPaAHEHUS HapylweHun npas
3aaBuTENENn U NpUBNEYeHNss BUHOBHbIX NULL K OTBETCTBEHHOCTM.

MpoBepkn MoryT 6bITb MMAAHOBBIMM M BHEMMaHoOBbIMU. BHennaHoBble MNpOBEpPKM
NPoOBOAATCH MO KOHKPETHOMY obpalleHuto 3aasutens. [pu npoBepke MOryT paccmaTpmBaTbCs
BCE BOMPOCHI, CBSA3aHHblE C MPeaoCTaBfeHMEM rOCYyOAapPCTBEHHOW YCIyrk, UNu OTAefbHble
BOMpPOCHI.

4.3. OTBeTcTBEeHHOCTb cneunanuctoB OC3H, U NHbIX 4OMKHOCTHbLIX NUL, 3a
peweHus n gencTeua (besnencrTaene), npuHuMaemble (ocylecTBnAeMble) B xoae
npenocTaBrieHUsi rocy[apCTBEHHOM ycnyru
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Mo pesynbTaTam nNpoBeAEeHHbIX NPOBEPOK B Cry4vae BbISIBMIEHUS HapyLUeHWA npas
3aABUTENEN OCYLIEeCTBMAETCA [MPUBMNEYEHNE BUHOBHbIX §NWUL K OTBETCTBEHHOCTUM B
COOTBETCTBUU C 3akoHoAaTenbcTBOM Poccuiickon ®enepauum.

Cneuunanunctel OC3H, 1 MHble JOMKHOCTHbIE NULA, OTBETCTBEHHbIE 3a pPELUEeHUs U
pencteusa  (6esgencrteve), NpuHUMaemble (ocyllecTBnsieMble) B Xode NpeaocTaBreHus
rocygapCTBEHHOW YCryru, HECYT NEePCOHarnbHy0 OTBETCTBEHHOCT:

- 3a BbIMNOMHEHNe agMUHUCTPATUBHBIX AEWCTBUN (aAMWHUCTPaATUBHLIX Npoueayp) B
COOTBETCTBUN C AOMUHUCTPATUBHBIM PErfnameHToM;

- 3a HecobniogeHve nocnegoBaTenibHOCTM  aOMUHUCTPATUMBHBIX — AENCTBUW
(aAMyHMCTpPaTMBHBLIX  Mpouedyp) WM CPOKOB WX BbIMOSIHEHWUS,  YCTAHOBMEHHbIX
AOMWUHUCTPATUBHBLIM perfiameHToM;

- 3a [OCTOBEPHOCTb WHdOPMauuW, NpeacTaBnsemMon B Xode npefocTaBreHus
rocyapCTBEHHOM YCIyru.

lMepcoHanbHas OTBETCTBEHHOCTb CMEeLnanucToB 3akpennseTcs B UX LOIDKHOCTHbLIX
pernamMeHTax B COOTBETCTBUM C TpeboBaHMsIMM 3aKoHoOaTeNbLCTBA.

4.4. NMonoxeHuns, xapakTepusyowue Tpe6oBaHUA K nopsaaky u dpopmam
KOHTPONSA 3a NpeaocTaBrieHUeM rocyaapCcTBEeHHOM yCcnyru

KoHTponb 3a paccMOTpeHMeM CBOMX 3asiBieHWA W 3a XO04OM npeaocTaBrieHus
rocygapCTBEHHOW YCnyru 3asiBUTENM MOryT OCYLIECTBMSATb Ha OCHOBaHWW MOSTyYEHHOW B
OCSH nHdopmaunmn nytem MHAMBMAYANBHOrO KOHCYNbTUPOBAHWS:

- NINYHO;

- M0 noYTe (3NEeKTPOHHOM noyTe);

- 110 TenewoHy.

paxgaHe, ux obbedMHeHMs U opraHusauuu Bnpase nonydyatb MHOpPMauuo o
nopsigke npeaocTaBfieHUs rOCydapCTBEHHOM Yycnyrn, a Takke Hanpasnate B OC3H
3aMeyvyaHnsa N NpeanoXeHUsa Mno yryyleHWo KavyecTBa NpefoCTaBlieHUs rocyaapCTBEHHbIX

yCnyr.

V. NocynebHbIN (BHeCyAeOHbIN) NOPAAOK 06XKanoBaHUsA peLleHun N AeUCTBUN
(6e3pencTBus) OC3H, a Takke AOMKHOCTHbIX NUL,
rocyaapCcTBEHHbIX CryXalmx

5.1. Uudbopmauumsa ansa saasutenen ob ux npase Ha aocyaebHoe (BHecyaebHoe)
obGxanoBaHue aencTBun (6e30eNCTBUA) U peLLeHUN, NPUHATbIX (OCyLecTBNAEeMbIX) B
xope npenocTtaBneHNUs rocyaapcTBEHHON yCnyru

3asBuTenn uMerT nNpaBo Ha obxanosaHve AencTBu (6e30encTBUSA) U peLLeHuH,
ocywectBnsgemMblX (MPUHATbIX)  OOMDKHOCTHBIMW — nvuaMy B Xode  NpedocTaBrieHns
rocygapCTBeHHOW ycnyru B gocygedbHom (BHecyaebHOM) nopsiake.

5.2. NpeameTt pocynebHoro (BHecyaebHoro) o6xxanoBaHus

3asBuTenb MoXeT 06paTUTLCS € Xanobon B TOM YUCrie B CrieayoLwWwmx cryvyasx:

1) HapyweHue cpoka perucTpaumMm 3anpoca 3asBuTens O npegocTaBneHun
rocyfapCTBEHHOW yCnyru;

2) HapyLleHuWe cpoka npefocTaBneHns rocyaapCTBEHHOW YCnyru;

3) TpeboBaHWe y 3asaBUTENA AOKYMEHTOB, He MNpedyCMOTPEHHbIX HOPMaTUBHbLIMU
npasoBbIMU akTamn Poccuiickon degepaumm, HOpMaTUBHBIMW NPaBOBLIMU akTaMmu Kanyxckou
obnactn ansa npegocTaBneHnsa rocygapCTBEHHON yCnyri;

4) oTka3 B npuemMe [OOKYMEHTOB, MNpefocTaBrieHne KOTOpbIX MpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccunckon Pepepaumm, HOPMaTUBHBIMU MPaBOBbLIMU
aktamu Kanyxckon obnacTtu ons npefoctaBneHus rocygapcTBEHHON yCnyru, y 3asBUTENS;

5) oTka3 B npegocTaBneHnn rocyaapCTtBEHHOM YCMyru, eCnm OCHOBAHWA OTKa3a He
npegycMoTpeHbl egepanbHbiMU 3aKOHaMU U MPUHATHIMW B COOTBETCTBUM C HUMU UHBIMA
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HOpPMaTMBHbIMM MpPaBOBbIMU akTamu Poccunckon depepaumm, HOpMaTUBHbIMU MPAaBOBbIMMU
akTamm Kanyxckon obnactu;

6) 3atpeboBaHuMe C 3asBUTENA Npuv NpPeaocTaBfeHuM YCryrm nnatbl, He
npegyCMOTPEHHON  HOPMAaTMBHbIMM  MNpaBoBbiMM  akTamum  Poccuiickon  ®epepauun,
HOpMaTUBHbBIMW NPaBoBbIMK akTaMmu Kanyxckon obnactu;

7) otka3 cneumanuctoB OC3H B mcnpaBneHnn SOMyLLEHHbIX ONevYaTok M ownbok B
BbldaHHbIX B pe3ynbTaTe npefoCTaBfieHnsl rocyaapCTBEHHOW YCnyrM [OKyMeHTax nnbo
HapyLLleHMe YCTaHOBIEHHOIO CPpOKa TakMx UCrpaBrieHNN.

5.3. UcuepnbiBarowmm nepev4eHb OCHOBaHUM ANSl OTKa3a B paCCMOTPEeHUMU
XanoGbl (NnpeTeH3un) NM60 NPUOCTAHOBINEHUSA €€ PaCCMOTPEHUA

OTBeT Ha xanoby He gaeTca B Cnefyowmx criyyasx:

- ecnM B TMNUCbMEHHOM obpalleHnn He ykasaHwbl GaMunna rpaxgaHuHa,
HanpaBuBLUEro obpalleHne, U MOYTOBbIM adpec, MO KOTOPOMY AOSbkeH ObiTb HanpasneH
oTBeT, OTBeT Ha obpalieHve He paetcd. Ecnn B ykasaHHOM obpalieHun cogepxaTcs
cBeeHMs O TMOAroTaBfMBAeMOM, COBEpPLUAEMOM WM  COBEPLUEHHOM MPOTUBOMNPABHOM
AesHUM, a Takke O nuvue, ero noAroTaBnNuBaloLLEM, COBepLUAlOWEM WAN COBEPLUMBLLEM,
obpalleHne noanexuT HanpaBneHWto B rOCY4ApPCTBEHHbI OpraH B COOTBETCTBUM C €ro
KOMNEeTEHLNEN;

- ecnu B xanobe (npeteH3un) obxanyetca cyaebHoe peweHue. B TevyeHne cemu
AHEeN Cco [pgHa perucTpaumm xanoba (NpeTeH3nsd)  BO3BpaWAeTCA HanpaBuMBLLEMY €€
rpaXxgaHuHy € pasbsiCHEHMEM nopsiaka obxanoBaHUA AaHHOro cynebHoro peLleHus:;

- eCnn B NUCbMEHHOM obpalleHnn coaepkaTcsl HeLeH3ypHble NMMB0o ocKopOUTENbHbIE
BblpaXXeHWs1, Yyrpo3bl XXM3HW, 300POBbI0 U MMYLLECTBY LOMKHOCTHOIO Nuua, a Takke YreHOB
ero cembn. Cneumnanmctel OC3H BnpaBe octaBuTb obpalieHne 6e3 oTBeTa Mo CyLLECTBY
NMOCTaBMNEHHbIX B HEM BOMPOCOB WM COOOLWNTL rpaxkgaHwHy, HanpaBuslieMy obpalleHue, o
HeJoNyCTMMOCTU 3r10ynoTpebneHms npaBom;

- €eCnM TeKCT MNUCbMEHHOro obpaleHnss He noggaeTca npoyvteHuto. OTBET Ha
obpalleHne He [aeTcs W OHO He MNOANEXWUT HanpaBfeHUIo Ha paccMOTpeHue B
rocyaapCTBEHHbIN OpraH, opraH MECTHOro CaMOynpaBfieHMs UMM LOOSHKHOCTHOMY nuuy B
COOTBETCTBUN C WX KOMMETEHUMENW, O YeM B TevyeHue CeMn OHEeW CO AHS perncrpauumum
obpalleHnsa coobliaeTcsa rpaxpgaHuHy, HanpasuBlleMy obpalieHue, ecnv ero ammnna u
NMOYTOBbIV aapec NOALAKTCH NPOYTEHMIO;

- B Cfy4yae, ecnm B NMCbMEHHOM ObpalleHun rpaxgaHnHa COAepXXUTCcs BOMPOC, Ha
KOTOpbIN €My MHOrOKpaTHO AaBanuCb MUCbMEHHbIE OTBETbI MO CyLWECTBY B CBSA3U C paHee
HanpaBnsieMbiMn obpalleHnaMK, 1 Npu 3ToM B obpalieHun He NPUBOAATCHA HOBble AOBOAbI
unn obcroaTenbcTBa. PykoBoguTenb rocygapCTBEHHOrO oOpraHa WM opraHa MeCTHOro
camoynpaBsneHusi, JOMKHOCTHOe NnuUo Nnbo yNonHOMOYEHHOE Ha TO NMLO BnpaBe MPUHATb
peweHne o 6e30CHOBATENbLHOCTU OYepeaHoro obpalleHus M npekpaweHUn nepenuckn ¢
rpaxgaHMHOM MO AaHHOMY BOMPOCY MpW YCMOBWUW, YTO yKasaHHOe obpalleHne u paHee
HanpaensieMble obpaLleHNsa HanpaBnNANUCbL B OAMH U TOT e roCy4apCTBEHHbIN OpraH, opraH
MECTHOro camoynpaBneHns Unnm ogqHoMy 1 TOMY XXe O0SMKHOCTHOMY nuuy. O gaHHOM peLueHnn
yBEAOMINAETCA rpaXKaaHWH, HanpaBmBLUMA obpalleHue;

- eCnun OTBEeT MO CyLLEeCTBY MOCTaBMEHHOro B obpalleHnn Bonpoca He MoXeT ObiTb
AaH 6e3 pasrnalweHns CBeeHUN, COCTaBMSOWMX rOCYAAaPCTBEHHYIO UMN MHYIO OXpaHseMyto
degepanbHbIM 3aKOHOM TaunHy. [paxgaHwHy, HanpasuBlleMy obpalleHue, coobuiaeTcss o
HEBO3MOXHOCTU [OaTb OTBET MO CyLeCTBY MOCTaBMEHHOr0O B HEM BoMpoca B CBA3N C
HeOoNyCTMMOCTbIO pasrialleHns ykasaHHbIX CBEAEHUI;

- €Cnv MpPUYUHBI, NO KOTOPbIM OTBET MO CyLEeCTBY MOCTaBfEHHbIX B ObpalieHuun
BOMPOCOB He MOr ObITb AaH, B nocrieayowem bbinn yctpaHeHbl. 'paxgaHuH Bnpase BHOBb
HanpaBuTb obpalleHve B COOTBETCTBYHOLINA FOCYAAPCTBEHHbLIN OpraH, OpraH MECTHOro
camoynpasneHns UM COOTBETCTBYIOLLEMY OOIMKHOCTHOMY fnLly.

5.4. OcHoBaHuA Ana Ha4yana npoueaypbl gocyaedbHoro (BHecyaebHoOro)
ob6xxanoBaHus
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OcHoBaHueM onga Havana npoueaypbl gocyanebHoro (BHecyaebHoro) obxkanoBaHus
ABNSETCA MOCTynneHne xanobbl (npeTeH3uu) Ha pJdewnctBusa (6esgencTeue) n pelleHus,
npuHATbIE (OCYyLLIECTBISIEMbIE) B XOA4€e NpefoCTaBleHns rocyaapCTBEHHON YCIyru.

5.5. NpaBa 3aaBuTenen Ha nony4yeHne MH¢opmaLmm N AOKYMEHTOB,
Heo6xoAUMbIX ANA 060CHOBaHUA U PaCCMOTPEHUSA XKanoobbl (NpeTeH3nm)

[Mpun paccmoTpeHun xanobbl (NpeTeH3nn) 3asBuTeNb UMeeT NpaBo:

- nonyyatb WHdOPMaUUIO M OOKYMEHTbl, Heobxoaumble Anss 0B6OCHOBaHUA U
paccMOTpeHUs xanobbl (MpeTeH3nn).

- MpeacTaBnATb AOMOSTHUTENbHbIE AOKYMEHTHI U MaTepuarnsl nnbo obpaluatbes
npocbbor 06 nx nctpeboBaHum;

- 3HaKOMWUTbCA C JOKyMEeHTaMu U Martepuanamu, KacaroLMMUCA pPacCMOTPEHUSN
Xanobbl (npeTeH3aun), ecnu 3TO He 3aTparnBaeT npaBa, CBOOOAbI W 3aKOHHbIE MHTEepechl
ApYrMx nvu, U ecnu B yKasaHHbIX JOKYMEHTax W martepuanax He cofepxaTcs CBedeHus,
COCTaBnsoLLME roCcyJapCTBEHHYIO UITM MHYIO OXpaHsAeMyto dhefeparibHbIM 3aKOHOM TarHy.

5.6. OpraHbl rocyfapCcTBEHHOM BNacT U AOMMKHOCTHbIE NULA, KOTOPbIM MOXeT
ObITb agpecoBaHa xanoba (npeTeH3us) 3aaBUTENA B gocyaebHoOM (BHecyaebHOM)
nopsigke

3asBuTtenb MOXeT COOOLWMTb O HapyLleHUWM CBOMX MpaB M 3aKOHHbIX WHTEPECOB,
obpaTtmBLUMCh C xanobon (NpeTeHanen) Ha 4encTensa NMbo peLLeHns:

- cneumanuctoB — Kk 3aseayowen OC3H, kK MUHUCTPY NO Jenam CcembM,
aemorpacdmyeckon n coumnanbHon nonutnke Kanyxckon obnacrtu.

XKanoba moxeT ObITb NogaHa 3aaBMTENEM Yepe3 MHOrOYHKLMOHANbHbIA LeHTp. Mpu
NnocTynneHum xanobbl MHOroyHKUNOHaNbHLIN LEeHTp obecneunBaeT ee nepegady 8 OMCY,
HaOEenNEHHbIN MONMHOMOYMAMM NO NPEeAOCTaBMEHNI0 TOCYOAPCTBEHHOW YCnyrn, B MOpPsiAke U
CpOKMU, KOTOpble yCTaHOBMEHDI cornaweHnem o} B3aMMOOeNcTBUm Mexay
MHOFO(OYHKUNOHaNbHbIM ~ UueHTpoM u1 OMCY, HagenéHHbiM  MNOSIHOMOYUAMM MO
npegoCcTaBNEeHNIO rocyaAapCTBEHHOM YCNyrM, HO He Mno3gHee criegytowero paboyero gHA co
OHS NOCTYNNEeHNs Xanoobbl.

5.7. CpoKu paccMOTpeHUs Xanobbl (MpeTeH3un)

XKanoba (npeteH3usi) paccmaTpuBaeTcss B TedeHue 15 paboymx gHen co OHA ee
perucTpauuu, a B cnyyae obxanoBaHus OTkasa B NPUEME AOKYMEHTOB Y 3asaBuTens nvbo B
ncnpaBneHnn OONyLEHHbIX OnevYaTtok M OWKnBOoK MnM B cryyae oGXxanoBaHUs HapyLleHUs
YCTAHOBMEHHOrO CpoOKa TaKMX MCMNpaBneHMn — B TedeHne 5 paboumx AHeW co OHs ee
perncTpauuun, €cnu MuHble CPOKW HE YCTaHOBMEHbl HOPMATUBHBLIMW MNPABOBbLIMW aKTaMu
Poccuiickon ®egepaumn n Kanyxckon obnactu.

5.8. PesynbTaT gocynebHoro (BHecyaebHOro) o6xanoBaHus NpMMEHUTENbHO
K KaXaoun npoueaype nmbéo MHcTtaHuum obxxanoBaHus

5.8.1. PesynbTtatom gocynebHoro (BHecyaebHoro) o6xanoBaHus ABNAOTCA:

- Npu3HaHue >kanobbl OOOCHOBAHHOM W YCTPAHEHWE BbISIBMIEHHbIX HapyLUeHUN,
npuBrie4eHne K OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHodaTenbCTBOM Poccumnckom
denepaumm AOMKHOCTHOMO NLA, OTBETCTBEHHOIO 3a AOKa3aHHbIE HapyLUeHUs,

- NpM3HaHue xanobbl HEO6OCHOBAHHOWN.

He nosgHee aHs, cnefylowero 3a AHEM MPUHATUSA peLleHusl, yKasaHHoro B n. 5.8.1
AOMWHUCTPATUBHOIO perfiaMmeHTa, 3aMHTepecoBaHHOMY fuLy B MUCbMEHHOMW (3N1IEKTPOHHON)
dopmMe HanpaensieTcd MOTUBMPOBAHHLIA OTBET O pe3yfbTaTax PacCMOTPEHUSA >anobbl
(NpeTeH3un).
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MpunoxeHune Ne 1

K AOMUHUCTPaTMBHOMY perfnameHTy

NpeaocTaBneHNs rocyqapCTBEHHON yCnyru
«lMpegocraBneHne MaTtepuHCKOro (CeMenHoro) kanutana
npu poXOeHUN TPETbEro UNn NocneayrLnx getTemn»

CBEOEHUA
06 opraHe mecTHOoro camoynpasneHus Kanyxckon obnactu,
KOTOPOMY nepeAaHbl rocyfapcTBEeHHbIE MOJIHOMOYMA NO NpeAoCcTaBeHUo
MaTepPUHCKOro (CeMenHOoro) Kanurasna npu poXxaeHuu
TpeTbero unu nocnenyroWwmx aeTen

1. HanmeHoBaHue: oTaen counanbHOM 3alnTbl HaceneHna agMnHncTpaunumn MP
«Pep3nkoBCckMi panoHy» Kanyxckon obnactu

2. Anpec: 249800, n. Pep3ukoso, yn.Kapnosa g. 25
3. KoHTakTHble TenedoHbl: 84843731140, 84843731851

Ten/cakc : 84843731140
4. Agpec anekTpoHHon noyTthl: kat3200@yandex.ru

5. damunus, nms, 0OTY4ECTBO PYKOBOANUTESS U KOHTaKTHbIE TerneOHbI:
YucrtakoBa Hatanbs IBaHoBHa, 84843732726

6. ®amunng, nmsi, 0OTYeCTBO crneynanncTa, OTBETCTBEHHOIO 3a
npenocTaBneHne rocyaapCTBEHHOM YCyru

lNMueoBapoBa EkatepuHaBnagmuposHa , 84843731140

7. KOHTaKTbl, agpec 3feKTPOHHOM NOYThI:

8. Npadhuk npmema rpaxkgaH: noHegenbHUK-4etTeepr ¢ 9-00 go 17-15

natHuua ¢ 9-00 go 17-00; o6en ¢ 13-00 go 14-00; BbixogHOM- cyb660Ta,

BOCKpeceHbe

9. CtpykTypHOe nopgpasgeneHne MuHucTepcTBa No AefnliaMm ceMbu, gemMorpaguyeckon u
coumanbHon nonuTtuke Kanyxckon obnacTtu, ocyLlecTBhsoLee KOHTPOb 3a NpegoCTaBneHmeM
rocygapCTBEHHOW yCnyru

PykoBoguTesnb: HavanbHUK ynpasneHus gemorpaguyeckon u cemenHom nonntukm — KacatkuHa
MapuHa UropesHa,

(8-4842) 71-91-41

Cneuyuanuctbl — 71-91-45, 71-93-94.

Ten./dakc:71-91-75

Agpec anekTpoHHOW noYThl: zakarykina@adm.kaluga.ru.

10. Bpemsi pabotbl MuHuctepcrsa:
MoHepenbHuK — vYetBepr ¢ 9-00 go 18-15 yac.
MatHuya — ¢ 9-00 go 17-00 vac.

O6en — ¢ 13-00 go 14-00 vac.

11. 'Y KO «MHoroyHKLMOHaNbHbIA LLEHTP NpeaoCTaBneHnsi rocyaapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr» dep3nKoBCKOro panoHa

®.1.0. HavanbHUKa hunmana: 3otoBa AnekcaHgpa BanepbeBHa

MH.-nT1.: 08.00-20.00

C6.: 08.00-17.00

Ten. 8(48437) 31 141
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MpunoxeHne Ne 2
K AOMUHUCTPATMBHOMY perfameHTy

npenocrtaBneHnda rocygapcreeH HOW ycnyrmm

«lMpepocraBneHne maTepuUHCKOro (CEMenNHOro) Kanutana
NPy POXOEHUN TPETLETO NN NOCNEAYIOLWNX eTEN»

Bnok-cxema
npeaocTaBrieHUs1 rocyAapCTBEHHOWN yCnyru

O6paleHue rpaxgaHnHa B OMCY, HageneHHbIN rocyaapCcTBeHHbIMU
NOSIHOMOYMSIMU MO NpPeaAoCTaBEHMIO MAaTEPUHCKOro (CeMenHoro) kanutana, ¢ 3anpocom o
npeaocTaBNeHUN rocyfapCcTBeHHOM ycnyru

(nocpeacTBOM NOYTOBOM, 3NIEKTPOHHOM CBSA3U UIN JINYHO)

\ 4

\ 4

[oKkyMmeHTbI NnpeacTaBneHbl B
nosHOM obbLeme

[doKymeHTbI npeAcTaBneHbl He B
NosIHOM o6Leme, TpebyeTcs 3anpocuTb
MX NocpeacTBOM MEXBeAOMCTBEHHOIro

B3anmoaencTBus

A 4

I'Ionyqel-wle AOKYMEHTOB OT
OpraHoB, YNOJIHOMOYeHHbIX Ha Bblaa4vy
AaHHbIX AOKYMEHTOB B paMKax
MeXBeAOMCTBEHHOro B3aMmmMoaencTBus

v

PaCCMOTpeHMe npeactaBrneéHHbIX AOKYMEHTOB

A 4

A 4

,uOKYMeHTbI COOTBETCTBYHOT
ThaAnRaHUam

HOKYMEHTbI He COOTBEeTCTBYHOT
TneANRAHUAM

A 4

v

MpuHATHe pelueHus o
npefocTaBrieHUM ycnyru

MpuHATHe pelueHust 06 oTKase B
npeaocTaBlieHMU rocyaapCcTBeHHOM

A\ 4

A 4

MoarotoBka npoeKkTa peLweHunsa o
npepgoctaBneHnn rocyp,apCTBeHHoﬁ

MoarotoBka MOTUBUPOBAHHOIoO
OTKa3a B npepocTtaBlieHUU ycnyru

A 4

A 4

HanpaBneHue yBegomneHus
3aABUTENIO O NpeAoCTaBleHUH
rocyaapcTBeHHOM yCnyru nocpeacTtBoM
NOYTOBOMW UNK 3NIEKTPOHHON CBA3MN

HanpaBneHMe yBegomMneHusa
3asaBuUTento o6 oTkase B
npepoctaBneHUn rocy,qapCTBeHHoﬁ
ycnyru nocpencreom NOYTOBOM UNU




MpunoxeHne Ne 3

K AOMUHUCTPATMBHOMY perfnameHTy

NpeaoCcTaBNeHNSa rocyaapCTBEHHOWN yCryrn
«lMpegocrtaBneHne MaTepPUHCKOro (CEMenHoro)
KanuTana npu poXxaeHun TpeTbero unm
nocnegyrowmx getem»

XypHan perucrpauum 3asBrneHMn o npefocTaBleHum
rocyaapcTBeHHOM ycnyru

damunus, nms, [ata npuHaTtus
ara OTYECTBO, AaTa ec eLIeHuns o

A A Anp MepeyeHb P Homep

Ne npuema pOXaEeHUs dakTU4eCKoro npenocTaBneHu J[lononHuTenbHble
NoAaHHbIX nuuUEeBOro cyeTa
n/n | 3asBne rpakgaHuHa, NPOXXMBaHUS N MaTEPUHCKOro cBefeHus
AOKYMEHTOB M nonyyarens
HUA nogasLlero 3asBuTens (cemenHoro)
3asBreHune Kanutana




